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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE Neu'Delhi, Affiliated to Anna Uni"ersity, Chennai)

(An ISO 9001:2015 Certified Institution)

ANGUCHETTYPLAYAM, PANRUTI - 607 106.

CIRCULAR
(201e-2020)

ClR. No.: SACET/CSE/CIR/07 Datc: 26.01.2fir9

It is to be informed that the Department meeting will be held on&1.07.2019 at

12.40 PM. All the staff members are requested to assemble in the Department on time

without fail.

DBPARTMENT OF COMPUTER SCIENCE AND ENGINEERING

Agenda:

1. CIA -I

2. Portion Completion

3. Department activities like Workshop, Industrial Visit

4. General discussion

\
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT MEETING MINUTES
Venue : CSE Dept. Date 30.07.2019

Members Present: M/s. l.Sr.Punitha Jilt %N HOD 5. Mr.S.Manavalan @,. ASP 9.F.Pramisha AP

2. Mrs.D.Pauline Freed^ g ' ASP 6. Mrs.Z.Asmathunniia *ta AP

3. Mr.S.Rajarajan x' AP 7. Ms.V.Varalakshmi AP

4. Mrs.K.Po omambigai fu17 AP 8.N.Kumar tf AP

Members Absent NIL

S.NO. POINTS DISCUSSED & DECISIONS TAKEN TARGET
DATE

RESPONSIBILITY REMAR
KS

1 Course file along with question bank need to be submitted 02.08.2019
All subject handling staff
members and HOD

2
Regarding Internal Marks Components like Assignment, Objective Test
and attendance

All subject handling staff
members and HOD

J

4.

Log book, Master attendance should be submitted every Friday to HOD

Evening Class from 4.45 to 5.45 pm 0l .08.201 9

All Class Incharges and HOD

All subject handling staff
members and HOD

5 Discussion about prayer, Floor duty, Bridge course for I year

r

Prepared by M rs.Z.Asmathunni sa,AP

Approved by Sr.Punitha Jilt, HOD
Date 31.07.2019
Page No. 7/lr c

http://cbs.wondershare.com/go.php?pid=5261&m=db
http://cbs.wondershare.com/go.php?pid=5261&m=db
http://cbs.wondershare.com/go.php?pid=5261&m=db


It

ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001 :2015 Certified Institution)

ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT OF COMPUTER SCIENCE AND ENGINEERING

CIRCULAR
(201e-2020)

CIR. No.: SACET/CSE/CIR/13 Date: 22.08.2019

It is to be inlbrmed that the Department meeting will be held on 26.08.2019 at

04.45 PM. All staff members are requested to assemble in the Department on time without

fail.

Agenda:

1. Discussion about General Body Meet

2. General discussion

HOD

F I LE N O. SAC E'|/CSE/F I L/O 3 5 REt',.AO. 00 EFP ECTIYE DATE: 06 . I 0. 20 l7
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l*61 ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHETTYPLAYAM. PANRUTI - 607 106.

DEPARTMENT MEETING MINUTES
Venue : CSE Dept. Date 26.08.2019

Members Present: M/s. I .Sr.Punitha .Tilt 5sx1 HOD 5. Mr.S.Manavalan ( ASP 9. Ms.F.Pramisha &, AP

2. Mrs.D.Pauline Freeda $( ASP 6. Mrs.Z.Asmathunnis" ft AP

3. Mr.S.Rajarajan X"l AP 7. Ms.V.Varalakshmi \ l,>Y AP

4. Mrs.K.Poornambigai 6{-+ AP 8. Mr. N.Kumar p- V( AP

Mcmbers Absent

S.NO. POINTS DISCUSSED & DECISIONS TAKEN TARGET
DATE

RESPONSIBILITY REMAR
KS

1 Discussion about General Body Meet

2. Results percentage need to be improved
All subject handling staff
members and HOD

3 Admission process need to be started earlier All staff members and HOD

4
All staff members have to publish more papers in Joumals . All
Pro.iects guided need to be converted into paper.

All subject handling staff
members and HOD

5 Record need to be completed 30.08.20 r 9
All lab handling staff
members and HOD

6. Assignment have to be collected before CIA II 09.09.2019
All subject handling staff
members and HOD

Prepared bv Mrs.Z.Asmathunnisa,AP
Approvcd bv Sr.Punitl-ra Jilt, HOD
Date 09.04.2019
Pagc No. Ul
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOT]Y

(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHETTYPLAYAM, PANRUTI _ 607 106.

DEPARTMENT OF COMPUTER SCIENCE AN.) ENGINEERING

CIRCULAR
(20Le-2020)

\

i'l
Date:25.09.2S19CIR. No.: SACET/CSE/CIR/21

It is to be informed that the Department meeting will be held on 26.09.2011 at

02.30 PM. All the staff members are requested to assemble in the Department on lime

without fail.

Aggnda:

l. Syllabus Completion

2. Revision Schedule

3. Responsibilities of Councellor

4. General discussion

q )rq

\

FIL E N O, SAC ET/CSAFI L/O 3 5 REV.NO. OO EFF ECTII/E DATE: 06 . ! 0 2017
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TBCHNOLOGY

(Approved by AICTE New Delhi, Affiliated to Anna University, chennai)
(An ISO 9001:2015 Cerrified Institution)

ANGUCHETTYPLAYAM. PANRUTI _ 607 I06.

DEPARTMENT OF COMPUTER SCIENCE AIYD ENGINEERING

CIRCULAR
(20[e-2020)

CIR. No.: SACET/CSE/CIR/25 Date:25.10.2019

It is to be informed that the Department meeting will be held on 25.10.2019 at

03.00 PM. All the staff members are requested to assemble in the Department on time
without fail.

Agenda:

l. University Exams

2. Subject allocation

3. Generaldiscussion

HOD

)

FI LE NO. SAC ET/CSFIFI UO3 5 REV.NO. OO EFFECTIVE DATE: 06.10. 20t7
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ST.ANNE'S
COLLEGE OF ENGINEERING AI\D TECHNOLOGY

(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHETTYPLAYAM, PANRUTI 607 I06.

DEPARTMENT OF COMPUTER SCIENCE AND ENGINEERING

CIRCULAR
(201e-2020)

CIR. No.: SACET/CSEI ClRt rS. Date:03.12.2019

It is to be informei that the Department meeting will be held on 04.12.2019 at

03.30 PM. All the staff members are requested to assemble in the Department on time

without fail.

Agenda:

1. FDP arrangements

2. Forthcoming semester plan

3. General discussion

\-

)Y ) 17.

FI LE NO. SAC ET/CSF/FIL/03 5 REV.NO. OO EFFECTIVE DATE: 06.10. 2017

}W

http://cbs.wondershare.com/go.php?pid=5261&m=db
http://cbs.wondershare.com/go.php?pid=5261&m=db
http://cbs.wondershare.com/go.php?pid=5261&m=db


I

2,d9'4-
., lh'
)'

Y9
5' 4-

\ruC

http://cbs.wondershare.com/go.php?pid=5261&m=db
http://cbs.wondershare.com/go.php?pid=5261&m=db
http://cbs.wondershare.com/go.php?pid=5261&m=db


(

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)

(An ISO 9001:2015 Cerrified Institution)
ANGUCHETTYPLAYAM, PANRUTI - 607 106.

ST.ANNE'S

DEPARTMENT MEETING MINUTES
Venue : CSE Date 04.12.2019
Members Present: M/s. l.Sr.Punitha Jilt HOD 5. Mr.S.Manavalan ASP 9.F.Pramisha AP

2. Mrs.D.Pauline Freeda ASP 6. Mrs.Z.Asmathunnisa AP

3. Mr.S.Rajarajan AP 7. Ms.V.Varalakshmi AP

AP 8. Mr. N.Kumar4. Mrs.K.Poornambigai U-t-
Members Absent

AP
NIL

s.No. POINTS DISCUSSED & DECISIONS TAKEN TARGET
DATE

RESPONSIBILITY REMAR
KS

Discussion regarding conducting FDp 4th DEC ,2019 All staff members and HOD

2
semester

ProjDiscus slon about ect andteams about forrevlewsconducting All subject handling staff
members and HOD

3 PPT slides should be prepared for all units for subjects All subject handling staff
members and HOD

red Mrs. Z.Asmathunnisa.AP
A roved Sr.Punitha Ji HOD
Date 04.12.2019

No. t/t

:*J.q/

(

I
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved b1 AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHETTYPLAYAM. PANRUTI - 607 106.

DEPARTMENT OF' COMPUTER SCIENCE AND ENGINEERING

CIRCULAR
(2018-2019)

CIR. No. : SACET/CSEI ClR.l 2.7, Date: 11.12.2019

It is to be informed that the Department meeting will be held on l2.l2.2}lg at 03.30

PM. All the staffmembers are requested to assemble in the Department of CSE on time without

fail.

\-,

r-

,l\ r{ry

FI LE NO. SAC ET/CSilFI L/03 5 REV.NO. OO EFFECTIVE DATE: 06 . I 0. 20t 7
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COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)

(An ISO 9001:2015 Certified Institution)
ANGUCHETTYPLAYAM, PANRUTI _ 607 106.

ST.ANNE'S

DEPARTMENT MEETING MINUTESVenue : CSE Date 12.12.2019
Members Present: lzVs. l.Sr.Punitha Jilt HOD 5. Mr.S.Manavalan ASP 9.F.Pramisha AP

2. Mrs.D.Pauline Freeda ASP 6. Mrs.Z.Asmathunnisa

3. Mr.S.Rajarajan AP 7. Ms.V.Varalakshmi AP

4. Mrs.K.Poornambigai AP 8. Mr. N.Kumar AP
Members Absent :

S.I{O DISCUSSED & DECISIONS TAKENPOINTS TARGET
DATE

RESPONSIBILITY REMAR
KS

Discussion regarding Lab Schedule for II and III year I to 21st
Dec 2019

All Lab handling staff
members

2 Discussion about Training Placement for IV year Training and Placement
member and HOD

3 General discussions about Anna University inspection

A Sr.Punitha Jilt, HOD
Date 12.t2.201e

No. Ut

9.I.r,

(

AP
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ST.ANNE'S
COLLEGE OF ENGINEERING AI\ID TECHNOLOGY

(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT OF COMPUTER SCIENCE AI\D ENGINEERING

CIRCULAR
(2018-2019)

CIR. No.: SACET/CSE/CIR/30 Date: 02.01.2020

It is to be informed that the Department rneeting will be held on 02.01.2020 at 04.30

PM. All the staff members are requested to assemble in the Server room (Admin Block -II
floor) on time without fail.

HOD
L 'o-?5

FI L E NO. SACET/CSilFI T,/03 5 REV.NO. OO EFFECTIVE DATE: 06.t0. 2017

l-t

)
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S.NO.

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)

(An ISO 9001:2015 Certified Institution)
ANGUCHETTYPLAYAM, PANRUTI _ 607 106.

ST.ANNE'S

DEPARTMENT MEETING MINUTES

Members Present: M/s. l.Sr.Punitha Jilt

Venue : CSE

HOD 5. Mr.S.Manavalan

Date

ASP

02.01.2020

9.F.Pramisha

2. Mrs.D.Pauline Freeda ASP 6. Mrs.Z.Asmathunn AP

3. Mr.S.Rajarajan AP 7. Ms.V.Varalakshmi AP

4. Mrs.K.Poornambigai AP AP8. Mr. N.Kumar

POINTS DISCUSSED & DECISIONS TAKBN

t/-

TARGET
DATE

RESPONSIBILITY REMAR
KS

I 08.01.2020 All staff members and HOD

2.

Instructed to be ready for surveillence audit

, Thursday working day for final year students,Units completion dates
Lesson All stafFmembers and HOD

-) Slip test starting date for the current semester
.01.2020

All staff members and HOD

4 Project team members must meet their respective guide Friday All staff members and HOD

Mrs.
A Sr.Punitha HOD
Date 02.0t.2020

No. t/t

.st
YI

Members Absent : -

Prepared by
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\rJ.a, ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE New Delhi, Affiliated to Anna University, chennai)
(An ISO 9001:2015 Certified lnstitution)

ANGUCHETTYPLAYAM, PANRUTI _ 607 I06.

DEPARTMENT OF COMPUTER SCIENCE AIID ENGINEERING

CIRCULAR
(2018-2019)

CIR. No.: SACET/CSE/CIR/31 Date: 07.01.2020

It is to be informed that the Department meeting will be held on 07.01.2020 at04.30
PM' All the staff members are requested to assemble in the Server room (Admin Block -ll
floor) on time without fail.

t I q-c"

FI LE NO. SACET/CSilFIUO3 5 REV.NO. OO EFFECTIVE DATE: 06.10. 20t7
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COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)

(An ISO 9001:2015 Certified Institution)
ANGUCHETTYPLAYAM, PANRUTI _ 607 106.

ST.ANNE'S

DEPARTMENT MEETING MINUTES
Date

LSr.Punitha Jilt HODMembers Present: NVs.

Venue : CSE

5. Mr.S.Manavalan ASP

07.0r.2020

9.F.Pramisha AP

2. Mrs.D.Pauline Freeda ASP 6. Mrs.Z.Asmathunni AP

3. Mr.S.Rajarajan AP 7. Ms.V.Varalakshmi {: AP

4. Mrs.K.Poornambigai AP 8. Mr. N.Kumar AP
Members Absent

S.NO. INTS DISCUSSED & DECISIONS TAKITNPO TARGET
DATE

RESPONSIBILITY REMAR
KS

I Instructed to be ready for surveillence audit 25.01.2020 All staff members and HOD

2. All counselors must submit their completed counseling records weekend All Counsellors

J Industrial Visit may be arranged for 2,3 &. 4h year Students After CIA-I IV Incharge and HOD

4 Workshop for III and IV Year students ebruary,2020 Event Co-ordinator and HOD

Mrs.Z.Asmathunni
Sr.Punitha J HOD

Date 07.01.2020
No. llt

\rJ".tr
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ST.ANNE'S
COLLBGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE New Derhi, Affiriated to Anna University, chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT OF' COMPUTER SCIENCE AND ENGINEERING

CIRCULAR
(2018-2019)

CIR. No.: SACET/CSE/CIR/33 Date:11.01.2020

It is to be informed that the Department meeting will be held on 13.01.2020 at 12.40

PM. All the staff members are requested to assemble in the Server room (Admin Block -II
floor) on time without fail.

il I eDna

FILE NO. SACET/CSilFI L/03 5 REV.NO. OO EFFECTIVE DATE: 06.10. 2017
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COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)

(An ISO 9001:2015 Certified Institution)
ANGUCHETTYPLAYAM. PANRUTI _ 607 106.

ST.ANNE'S

DEPARTMENT MEETING MINUTES

9.F'.Pramishal.Sr.Punitha Jilt APHOT) 5. Mr.S.Manavalan

Date 13.01.2020

ASPMembers Present: M/s.

Venue : CSE

AP2. Mrs.D.Pauline Freed 
^ * ASP 6. Mrs.Z.Asmathunnisa

a

APAP 7. Ms.V.Varalakshmi

")2
3. Mr.S.Rajarajan

4. Mrs.K.Poornambigai AP AP

RESPONSIBILITY REMAR
KS

S.NO. POtrNTS DISCUSSED & DECISIONS TAKEI'{

Members Absent

TARGET
DATE

14'n, lgtn,2otn of
January,,2020

Allstaff members and HODI Instructed to be ready for ISO Internal Quality Audit

End of each topic
All subject handling staff
members

All subjects staff rnembers need to prepare all possible on the topics
covered and inform to students

2

All staff members,Councellors
and HOD3 Students taking leave should be minimized

All subject handling staff
members and Class Incharges4 Alteration of classes should be intimated to the Principal

Mrs.Z.Asmathunnisa,APPrepared by
Approved by Sr.Punitha Jilt. HOD
Date 13.01.2020
Page No. Ut

,J'V

8. Mr. N.Kumar {
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT OF COMPUTER SCIENCE AIID ENGINEERING

CIRCULAR
(2019-2020)

CIR. No.: SACET/CSE/CIR/34 Date: 20.01.2020

It is to be informed that the Department meeting will be held on 20.01.2020 at 03.40

PM. All the staff members are requested to assemble in the Server room (Admin Block -II
floor) on time without fail.

\rb-
k

HOD

F I L E NO. SAC ET/CSilFI UO 3 5 REV.NO. OO EFFECTIVE DATE: 06.10. 2017
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( (\

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE New Delhi, Affiliated to Anna University. Chennai)

(An ISO 9001:2015 Certified Instirution)
ANGUCHETTYPI,AYAM, PANRUTI - 607 106.

ST.ANNE'S

DEPARTMENT MEETING MINUTES
Date 20.01.2020

l.Sr.Punitha Jilt 5. Mr.S.ManavalanHODMembers Present: Mls.

Venue : CSE De

ASP 9.F.Pramisha AP

2. Mrs.D.Pauline ASP 6. Mrs.Z.Asmathunnisa AP

3. Mr.S.Raj arajan AP 7. Ms.V.Varalakshmi AP

4. Mrs.K.Poornambigai AP 8. Mr. N.Kumar t{- AP
Members Absent

S.NO. POINTS DISCUSSED & DECISIONS TAKEN TARGET
DATE

RESPONSIBII,ITY REMAR
KS

Log book for theory and lab should be completed 2t .01.2020
All subject and lab handling
staff members and HOD

2 Attendence report for the first entry should be entered 21.01.2020 All subject and lab handling
staff members and HOD

3
Two units need to be completed and Question bank for it should be
sent to exam cell Coordinator 30.01.2020

All subject handling staff
members and HOD

4.
Result in clA -l need to be 80% and attendance percentage should
be 90oh

I't of week of
Feb,2020

All subject handling staff
members,Councellors and
Class

5 Call log should be submitted at 4 pM to HOD Everyday Allcouncellors

Mrs.Z.Asmathun
Sr.Punitha HOD

Date 20.01.2020
No. Ul

ttj.'V

I
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ST.ANNE'S
COLLEGE OF ENGINEERING ATID TECHNOLOGY

(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Cerrified Institution)

ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT OF COMPUTER SCIENCE AIID ENGINBERING

CIRCULAR
(20le-2020)

CIR. No.: SACET/CSE/CIR/35 Date:27.01.2020

It is to be informed that the Department meeting will be held on 27.01.2020 at 04.15

PM. All the staff members are requested to assemble in the Server room (Admin Block -II
floor) on time without fail.

HOD

FI LE NO. SACET/CSE/FI L/03 5 REV.NO. OO EFFECTIVE DATE: 06 .10. 2017
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(

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)

(An ISO 9001:2015 Certified Institution)
ANGUCHETTYPLAYAM, PANRUTI - 607 106.

ST.ANNE'S

DEPARTMENT MEETING MINUTES
Venue : CSE Dept. Date 27.01.2020

Members Present: M/s. l.Sr.Punitha Jilt Y-< HOD 5. Mr.S.Manavalan M ASP 9.F.Pramisha ,97 AP

2. Mrs.D.Pauline nreedtr$ ASP 6. Mrs.Z.Asmathunnisa ffi AP

3. Mr.S.Rajarajan Y AP 7. Ms.V.Varalakshmi {* AP

4. Mrs.K.Poornambigai dn/ AP 8. Mr. N.Kumar J AP

Members Absent

S.NO. POINTS DISCUSSED & DECISIONS TAKEN TARGET
DATE

RESPONSIBILITY REMAR
KS

I CIA -l commences from Feb ft,2O2O 01.02.2020
All subject handling staff
members and HOD

2
Best Projects of IV year students and Miniproject of III year
students need to be presented in National Science Day

28.02.2020
All project guides, Project Co-
ordinator and HOD

aJ Reports of allreviews of projects should be sent to Principal After completing
the reviews

Project Co-Ordintor and HOD

4
Evaluation of the slip test, Assignment and MCQ test papers are
mandatory

All subject handling staff
members

5 Record of Counseling the students should be entered properly All councellors

6 Ask students to remit their pending fees and current semester fees Feb last week
All councellors and Class
incharges

Prepared by Mrs.Z.Asmathunnisa.A P

Approved by Sr.Punitha Jilt, HOD
Date 27.01.2020
Page No. l/t

*J,q
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ST.ANNE'S
COLLEGE OF ENGINBERING AIID TECHNOLOGY

(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHETTYPT AYAM, PANRUTI _607 106.

DEPARTMENT OF COMPUTER SCIENCE AND ENGINEERING

CIRCULAR
(201e-2020)

CIR. No.: SACET/CSE/CIR/37 Date: 10.02.2020

It is to be informed that the Department meeting will be held on |O.O2.20ZO at 02.00

PM. All the staff members are requested to assemble in the Department of CSE on time
without fail.

lF-

FILE NO. SACET/CSAFIUO3 5 REV.NO OO EFFECTII/E DATE: 06.10. 2017
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((

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)

(An ISO 9001:2015 Certified Institution)
ANGUCHETTYPLAYAM, PANRUTI _ 607 106.

ST.ANNE'S

DEPARTMENT MEBTING MINUTESVenue : CSE Date 10.02.2020
lVlembers Present: lWs. l.Sr.Punitha Jilt HOD 5. Mr.S.Manavalan ASP 9.F.Pramisha AP

2. Mrs.D.Pauline ASP 6. Mrs.Z.Asmathunnisa AP

3. Mr.S.Rajarajan AP 7. Ms.V.Varalakshmi AP

4. Mrs.K.Poomambigai tSA/ AP 8. Mr. N.Kumar AP
Members Absent

S.NO. DISCUSSED & DECISIONS TAKENPOINTS TARGET
DATE

RESPONSIBILITY REMAR
KS

I CIA -l marks should be uploaded and updated 02.20201l All subject handling staff
members and HOD

2.
Retest should be conducted allto students andabsenteesincluding
failures 7'hand6th thishours week

All subject handling staff
members and HOD

J No slip test this week and may take classes All subject handling staff
members and HOD

4 Lab need to be changed to theory to complete portion AllClass Incharge

5 given to the whole
class
Atleast 5 different Assignment topics should be All subject handling staff

members and HOD
6 II year will be participating NSS camp during this week l0/2to 16/2

NSS member, Class

Mrs.Z.Asmathunni
Sr.Punitha HOD

Date 10.02.2020
No. 1lt

YtJ.+.,
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ST.ANNE'S
COLLBGE OF ENGIITEERING AND TECHNOLOGY

(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHETTYPLAYAM. PANRUTI _ 607 I06.

DEPARTMENT OF COMPUTER SCIENCE AI\D ENGINEERING

CIRCULAR
(2019-2020)

CIR. No.: SACET/CSE/CIR/4 I Datez 02.03.2020

It is to be informed that the Department meeting will be held on 02.03.2020 at OZ.3O

PM' All the staffmembers are requested to assemble in the Department of CSE on time without

fail.

Agenda:

1. CIA 3 commence dates

2. Industrial visit

3. Model and University Lab Exam dates

3 L?d^

FILE NO. SACET/CSilFIUO3 5 REV.NO. OO EFFECTIVE DATE: 06 .t0. 20t7
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COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)

(An ISO 9001:2015 Certified Institution)

ST.ANNE'S

PANRUTI * 607 106.ANGUCHE

DNPARTMENT MEETING MINUTES
Venue : CSE Date 02.03.2020
Members Present: M/s. l.Sr.Punitha Jilt HOD 5. Mr.S.Manavalan ASP 9.F.Pramisha AP

2. Mrs.D.Pauline Freeda ASP 6. Mrs.Z.Asmathunnisa AP

3. Mr.S.Rajarajan AP 7. Ms.V.Varalakshmi AP

4. Mrs.K.Poomambigai AP 8. Mr. N.Kumar lV AP
Members Absent

S.NO. POINTS DISCUSSED & DECISIONS TAKEN RBMAR
KS

CIA -3 commencement dates

TARGET DATE

t8.03.2020 All subject handling staff members and HOD

RESPONSIBILITY

2 Unit 5 completion date 13.03.2020 All subject handling staff members and HOD
J Model lab conducting dates 26 & 27 .03.2020 All lab handling staff members and HOD

4. III year arrear classes commencement date 04.03.2020
III year Class Incharge and respective subject
handl staff

5
Instructing to remit Tuition and bus fees to
students Councellors and HOD

6. Dates of University Lab exams 7/4 to 914 & 13/4 All lab handling staff members and HOD

7 Industrial visit for ll and III year students 05.03.2020 IV incharge,HOD,Class Incharge

red Mrs.Z.A smathunnisa,AP
Sr.Punitha Jilt, HOD

Date 02.03.2020
No. 1/t
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT OF COMPUTER SCIENCE AND ENGINEERING

CIRCULAR
(201e-2020)

CIR. No.: SACET/CSE/CIR/ Date:22.03.2020

It is to be informed that the Department meeting will be held on23.03.2020 at 03.00PM.

All the staff members are requested to assemble in the Department of CSE on time without fail.

Agenda:

1. Next semester paper allocation

2. Next Semester open electives

3. Exam fees and Nodues collection

yl,tu
HOD

FILE NO. SACET/CSE/F I L/O 3 5 REV.NO. OO EFFECTIVE DATE: 06.10. 2017
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), P
DEPARTMENT OF COMPIITER SCIENCE AND ENGINEERING

CIRCULAR
(2019-2020\

CIR. No.: S {CET/CSE/CIR/ Date: 22.03.2020

It is to be informed that the Department meeting will be held on23.03.2020 af 03.00PM.

All the staffmembers are requested to assemble in the Department of CSE on time without fail.

Agenda:

l. Next semester paper allocation

2. Next Semester open electives

3. Exam fees andNodues collection

HOD

V

F I LE NO. SACET/CSE,, F I IJ 03 5 REV.NO. OO EFFECIIYL DATE: 06. 1 0. 20 I 7
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ST.ANNE'S
COLLEGE OF BNGINEERING AND TECHNOLOGY

(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHETTYPLAYAM. PANRUTI - 607 106.

DEPARTMENT MEETING MINUTES
Venue : CSE Date t7
Members Present: M/s. l.Sr.Punitha Jilt HOD 5. Mr.S.Manavalan ASP 9.F.Pramisha AP

2. Mrs.D.Pauline Freeda 9\ ASP 6. AP
3. Mr.S.Rajarajan \r" AP 7. Ms.V.Vr AP
4. Mrs.K. AP 8. Mr. N.Kumar AP

S.NO. POINTS DISCUSSED & DECISIONS TAKEN TARGBT
DATE

RESPONSIBILITY REMAR
KS

I

2

Students have to remit all pending fees along with
no dues and exam fees before University Exam
registration

21.03.2020 Class Incharges, Councellors and HOD

Students have to complete their records, Project
report 21.03.2020 All lab handling staff members,Guides and HOD

IJ
[,og book, master attendence and labs should be
kept ready for inspection 18.03.2020 All staff members and HOD

4

5

Select any 5 eligible students to avail Agriculture
Scholarship Class Incharges and HOD

Have to attend atleast 2 Online Courses, FDP,
Con ference, Journal publication All staff members and HOD

6

7

When, How many days,Who
departmgnt need to fixed

for FDP of our All staff members,Event Coordinator and HOD

Model lab rescheduled date and Farewell I week of April Class incharges,HOD

Prepared by Mrs.Z.Asmathunni sa,AP
Approved by Sr.Punitha Jilt, HOD
Date 17.03.2020
Page No. U1

n. tr
Members Absent :
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ST.ANI{E'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001 : 2015 Certified Institution)

ANGUCHETTYPAI,AYAM. PANRUTI _ 607 106.

DEPARTMENT OF ELECTRICAL AND ELECTRONICS ENGINEERING

CIRCULAR

(201e -2020)

CIR. No.: SACET/EEE/CIR/06 Date: 02. 07.2019

It is informed that a department meeting will be held on 02. 07. 2019 at l0:55a.m in

the Department of EEE (MB 005). All the faculty members are requested to attend the

meeting without fail.

AGENDA:

l. Orientation program

2. Leave

3. Permission

w

a
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\'J"e{ ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AIC'[E, New Delhi. Affiliated to Anna University, chennai)
(An ISO 9001: 2015 Certified Instirution)

ANGUCIIETTYPALAYAM, PANRUTI _ 607 106,

DEPARTMENT OF ELECTRICAL AND ELECTRONICS ENGINEERING

DEPARTMENT MEETING MINUTES

Date of Meeting: 02.07.2019Circular Ref. No. : SACET/EEE/CIR/06

Staff Members Absent:

VERIFIE

Venue : Dept. of EEE

M Ph.D,

PRIi BY

Mr. V. C. Eugin Martin Raj HOD/EEE Sr. Annai Theresa AP/EEE Mr. A. Richard Pravin ASP/EEE
Mr. J. Ramesh AP/EEE Mr. K. Sriram AP/EEE Mr. V. Balaji AP/EEE

Staff Members Present:

Mr. A. Sundara Pandiyan Ms. M. Premalatha AP Mrs. J. Arul MartinalAP/EEE
NIL

S. No. Points Discussed & Decisions taken Target Date Responsibility Remarks

rnotivational
Our management orientationarranged forprogram
students ln All faculty members

2

HOD gets suggestion
workshop or seminar

from al meln forbersfaculty
on ve to be ASrespecti topics

llegeresource for other deperson ln our copartments
or other col

All faculty members

-)

All faculty members are insisted to get leave with
proper prior permission. If any emergency condition
inform to Principal and then I{OD.

All faculty members

4.
AII the members are insistedftrculty AS Iunclr hourduring
don ideouts the co fgo want tolege. itmentionyou go'
with reasolr in movel-nent

All faculty members

Ft L E,\' O. s..1 C f.'r t.:E E't t 1,0 3 5_02 ItEt'..\'o : 00

BY

t.;Ft.

,,

rincipal,

I

&

lr

ls

http://cbs.wondershare.com/go.php?pid=5261&m=db
http://cbs.wondershare.com/go.php?pid=5261&m=db
http://cbs.wondershare.com/go.php?pid=5261&m=db


ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001: 2015 Certified Institution)

ANGUCHETTYPALAYAM, PANRUTI - 607 106.

DEPARTMENT OF ELECTRICAL ATID ELECTRONICS ENGINEERING

CIRCULAR

(2019 -2020)

CIR. No. : SACET/EEE/CIR/07 Date: 09. 07.2019

It is informed that a department meeting will be held on 09.07.2019 at l2:00 p.m in

the Department of EEE (MB 005). All the faculty members are requested to attend the

meeting without fail.

AGENDA:

1. Orientation program

2. St. Anne's Feast

3. Graduation day

4. Discipline

5. Leave

6. Corrective action

7. News letter

8. Slip test

9. Industrial Visit

t

M

I

'M
I
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ST. ANNE S
COLLEGE OF ENGINEERING AND TBCHNOLOGY

(Approved by AICTE, New Delhi. Affiliated to Anna University. Chennai)
(An ISO 9001: 2015 Certified Institution)

ANGUCHETTYPALAYAM,PANRUTI 607 I06.

DEPARTMENT OF ELECTRICAL AND BLECTRONICS ENGINEERING

DEPARTMENT MEETING MINUTES

Date of Meeting: 09.07.2019 Venue : Dept. of EEECircular Ref. No. : SACET/EEE/CIR/07

Staff Members Present:

Staff Memh i's Absent:

Points Discussed & Decisions taken

Ori rtation program for students has to be organized
at r .Jitorium; it must be combined with the students
ofl E and CSE

Fro 17.07.2019 onwards Novena prayer starts. Our
dep tment prayer is about Self estimation.

Reg ,ling St. Anne s Feast (24.07 .2019), before
17.( l0l9 cultural committee member have to give the
nafi list of students those who are going to participate in
van ;

Gra rtion day has been planned and all committee
mer 'rs have to do their committee work.

All ulty members are insisted to maintain discipline.

Mr. V. C. Eugin Martin Raj HOD/EEE Sr. Annai Theresa AP/EEE$/ Mr. A. Richard Pravin ASPIEEE D/
Mr. J. Ramesh AP/EEE h^r/ Mr. K. Sriram AP/EEE Yf/ Mr. V. Balaji AP/EEE | ..
Mr. A. SrndaruFandir*X P/EEE frr,/ Ms. M. Premalatha APIEEE*I/ Mrs. J. Arul Martinal AfiOZefi -
NIL V

S. No.

I

2

J

4

5

Target Date Responsibility Remarks

1s.07.2019 All faculty members

20.07.2019 All faculty members

17.07.2019 Cultural committee member

24.08.2019 Allclass in-charge

All faculty members

FII.E -\'O. S.tCt .EE'FIL 035-02 Rr.t'..\'o..00 EFFECT'IL'E DATE. 06. I O. 20 I 7

rfl

(
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6.
All faculty members are insisted to avoid getting
continuos leave before and after the regular leave day.

All faculty members

7
All facutrty members are insisted to put their individual
subject corrective action for University result. All faculty members

8.
Regardirg Newsletters for previous and present semester
are planned to release in this selnester itself. Newsletter
committe member is insisted to finish their work.

Before
18.07.2019

Mr. A. Sundara Pandiyan

I Slip test [as to be conducted for all the years.
18.07.2019
onwards

All faculty members

r0

Industrial Visit has to be planned for II year students
Kumili n 12.07.2019, III and lV year students Saravana
Global energy limited at Kurinjipadi on l7'h or l8s July
2019.

Mr. J. Ramesh

--rH, .tP
BY

( (
l:l L l_,\'o. s.1(' ET, EE!1.' F I t. 0 3 5 -02 RllL:.NO.: 00 El..FECTlLrE l.),t 

-t-[:: 
06. I 0. 20 I 7

Ph.D.,
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE. n"ew Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001: 2015 Certified Institution)

ANGUCHETTYPALAYAM. PANRUTI - 607 106.

DEPARTMENT OF ELECTRICAL AND ELECTRONICS ENGINEERING

CIRCULAR

(20re -2020)

CIR. No.: SACET/EEE/CIR/12 Date: 23. 07.2019

It is informed that a department rtreeting will be held on 23.07.2019 at I l:45a.m in

the Department of EEE (MB 005). All the faculty members are requested to attend the

meeting without fail.

AGENDA:

l. Workshop

2. Intemship program

3. University result

4. Internal marks

5. St. Anne's feast

J) 7>

a

I

]rI{

a
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ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai;
(An ISO 9001:2015 Certified Institution)

ANGUCHETTYPALAYAM, PANRUTI _ 607 I06.

DEPARTMENT OF ELECTRICAL AND ELECTRONICS ENGINEERING

DEPARTMENT MEETING MINUTES

Date of Meeting: 23. 07.2019 Venue : Dept. of EEECircular Ref. No. : SACET/EEE/CIR/12

Intemal marks split up for

5

CIA Test - l0 marks
Assiglment - 5 marks
Objectivetest*3 marks
Attendance - 2 marks

2

J

4

!tJ-{.

Mr. V. C. Eugin Martin Raj HOD/EEE Mr. A. Richard Pravin ASP/EEE
Mr. J. Ramesh AP/EEE Mr. K. Sriram AP/EEE Mr. V. Balaji AP/EEEStaffMembers Present:

Mr. A. Sundara Pandiyan Ms. M. Premalatha Mrs. J. Arul Martinal AP/EEE
Staffl\{embers Absent: NII-

S. f{o" Points Discussed & Decisions taken Target Date Responsibility Remarks

HOD thanked all the faculty members for our
department Novena prayer.

Workshop will be arranged for II year students in
Arduino.

Either 2nd, 3'd or
16. 17 of

August 2019
All faculty members

All faculty members have to insist the IV year students to
attend intemship program. All faculty members

All class in-charge have to send students university result
to their parents through letter. All class in-charge

All laculty members

F'II,E,' S.ICET/EEE.'FIL'035-02

CIA exam are as lbllows

REt/.NO.. 00 El"P-f,C7'l l'E D.4TE: 06. I 0. 2 0 I 7

(

Sr. Annai Theresa
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The average of above split up will be considered as final
irtemal marks of respective CIA exam. It has to be
iraplemented from CIA I onwards.

6.

St Anne's Feast is to be celebrated in our college itself.
From 9.30 to 10.30 a.m Tableau completion, 10.30 a.m
onwards program will be started and all faculty members
hare to maintain discipline inside the auditorium.
All faculty members are informed to come with grand
uriform.

All faculty members

".r*
,r )'r1

BY
Ih, 0.,

Principal,
$l,Anne's Collece ,:r !iurnesring & Iechnology,

ANGUChI TTYPAI.AYAM,

Slruvat hur-iPostf , Panruti(T.k|,
CuddalorclDrstJ, Ph: 607 110.

EFFECTII'L- D.4TE: 06. 10. 20 I 7l"lLli.\O:5.1( T Et'E f ll- 035-02
(

RI:l'..\'O.: 00 (
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001: 2015 Certilled Institution)

ANGUCHETTYPALAYAM, PANRUTI _ 607 106.

DEPARTMENT OF ELECTRICAL AI\D ELECTRONICS ENGINEERING

CIRCTILAR

(2019 -2020')

CIR. No.: SACET/EEE/CIR/13 Date: 30. 07.2019

It is informed that a department meeting will be held on 30. 07. 2019 at I l:45a.m in

the Department of EEE (MB 005). AII the faculty members are requested to attend the

meeting without fail.

AGENDA:

I. CIA

2. Prayer

3. College working hour

4. ISO files

5. Parents meeting

a

\/-
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ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi. Affiliated to Anna University. Chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHET'IYPALAYAM. PANRUTI * 607 106.

DEPARTMENT OF ELECTRICAL AND ELECTRONICS ENGINEERING

DEPARTMENT MEETING MINUTES

Date of Meeting: 30. 07. 2019Circular Ref. No. : SACET/EEE/CIR/13 Venue : Dept. of BEE

Mr. V. C. Eugin Martin Raj HOD/EEE Sr. Annai Theresa AP/EEE Mr. A. Richard Pravin A
StaffMembers Prcsent: Mr. J. Ramesh AP/EEE Mr. K. Sriram AP/EEE Mr. V. Balaji

Mr. A. Sundara Pandiyan Ms. M. Premalatha AP Mrs. .1. Arul Martinal

StafrMembers Absent: NII-

S. No. Points Discussed & Decisions taken Target Date Responsibilitv Remarks

I
Next week CIA I will be started. Question paper for
CIA I is set by exam cell member. E,xam cell member

2.

Coming week Monday prayer is our department
prayer. All faculty members and students have to
come earlier at before 9.00 a.m inside the auditorium.

05.08.20 r 9 All faculty members

3.
CIA exam will be conducted at moming session; paper
valuation time is to be extended for one day of each exam.

All faculty members

4"
College working hours has been extended to coach the
students and also allthe staff members have to stay.

From
0 r .08.2019

onwards
All faculty members

5
Next week after 4.45 p.ln, any one day Principal will check
our ISO files. All faculty nrembers

Rl._l'.\'o. 00 t-t- FE('L'll'E D.tTE. 06.I0. 20I7

f,ffi

(

I.II,E.\o, S,lCET' EEE FIL 035-O:
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6.
All counselors have to hform about parents meeting on
16.08.2019 and 17.08.2019 to the parents through phone
call.

All counselors

eA
PREPARBD BY

,{l 11

Dr
BY
M.8., Ph.D.,

Princrpal,
$l Annel Colhqe of En+ir+efing & Technology,

ANGUCHET"TYPAI-AYAM,

Sinrval hur.(Post), panruti.(T.lrf 
,

Cuddalore.{Distl, Pin: 60? I 10.

l''ll.l . \ O: 5.1('l:,7' EEE'FI1 035-02
((

REtr/.NO,. OO El:f ECTII'E DATE: 06. I 0. 20 I 7
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ST.ANNE'S

v

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)

(An ISO 9001: 2015 Certified Institution)
ANGUCiIEI'|YPALAYAM, PANRU'I'I - 607 106.

DEPARTMENT OF ELECTRICAL AND ELBCTRONICS ENGINEERING

CIRCULAR

(2019 -2020)

CIR. No.: SACET/EEE/CIR/20 Date: 12.09.2019

It is informed that a department meeting will be held on 12.09.2019 ar l2:35 p.m in

the Department of EEE (MB 005). All the faculty members are requested to attend the

meeting without fail.

AGENDA:

I. CIA

2. Unit completion

3. Objective test

4. ISO files

D l qlrr

I

r#

I
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ST. ANNE'S
COLLEGE OF' ENGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi. Affiliated to Anna LJniversity, Chennai)
(An ISO 9001: 2015 Cerrified Insriturion)

ANGUCHEI'TYPALAYAM, PANRUI'I _ 607 106.

DEPARTMENT OF ELECTRICAL AND ELECTRONICS ENGINEERING

DEPARTMENT MEETING MINUTES

Date of Meeting: 12.09.2019

(

Circular Ref. No. : SACET/EBE/CIR/20

For better irnprovement i
have to ntotivate the

Venue : Dept. of EEE

n university exam all faculty
students from CIA exam

onwards
All faculty r

of syllabus
onwards s1.,,.

till last worl'

CIA Il err,r
and it ntu:,

()b.1ect!,

nembers are insisted to complete 5 units
3Oth Septemberon 28.09.2019. From

cial coaching schedule will be followed

question paper is set by exam cell member
verified by concemed subject faculty.

i,uu. t*ndu.,*..
,\

Mr. V. C. Eugin Martin Raj
HOD/EEE Sr. Annai Theresa AP/EEE Mr. A. Richard Pravin ASP/EEE

Mr. J. Ramesh AP/EEE Mr. A. Sundara Pandiyan
Staff Members Present:

Ms. M. Premalatha Mrs. .1. Arul Martinal AP/EEE
Staff Members Absent: Mr. V. Balaji AP/EEE $,-

S. No. Points Discussed & Decisions taken Target Date Responsibility Remarks

All faculty members

2. 28.09.2019 All faculty members

J All faculty members

4 All faculty members

FILE,\'O: S IT 035-02

all subjects

REl',.,\:o.. 00 EFFECTIL'E D.tTt:.. 06 l0 2017

Sfrl

_Mr. K. Sriram AP/EEE k_

I
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5

September 21,2019 will be our department intemal ISO
audit. All faulty members have to submit your individual
ISO files on 180 moming itself.

I 8.09.201 9 All faculty members

\h

ARED BY
,^ 11

BY

I) r.R,.A R 0l(tADASS, M.8., Ph.D.,

Principal,
St Anne's Collegr :t inqrneeriry & Technclogy,

ANG UC tr ['t'T Y PA LAYAM,

Siruvat hur.i Postl, Paomti-(T.L|,
Cuddalore.lDistf , Pin: 607 I 10.

FILE NO: S,4CET/F,EI: ]'ll. t).1-j-02

(
RL.V.NO.: 00

(
EFFECTIVE DAT'E: 06.10. 2017
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ST.ANNE'S
COLLEGf, O}' f,NGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi. Afnliared to Anna University, Cherrnai)
(An tSeo00l: ?015 Cerrified lnsritution)

ANGUCHE1TYPALAYAM, PANRUTI - 607 I06.

DEPARTMENT OR ELEC'I'RICAL AND ELECTRONICS ENGINIiERING

CIRCULAR

(2019 - 2020)

CIR. No.: SACET/EEE/CIW2& Date: 12.12.2019

It is informed rhar a department meeting will be held on 12. lz.20l9 at 12:35 p.m in
the Departmcnr of EEE (MB 005). All the faculty members are requested to anend the

meeting without fail.

AQEI-lAt
l. Academic plan

2. Christmascclebration

3. Stock verification

4. ISO files

5. Lab requirement

,4-W'ffi
)at 

ruon

/ 11./ \/.) \ l( . REt \t t t1r1 t:('Ut E L).ll L t)6 lt) :t)i -
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ST'. ANNE'S

COLLECIi OF ENGINEERING AND TECHNOI,OGY
(Approveri by AICTE, New Delhi. Affiliated to A,na university, chennai)

(An ISO 9001:2015 Cerrified lnstitution)
ANGUCHET'I'YPALAYAM, PANRUTI - 607 I06.

DEPARTMENT OF ELECTRICAL AND ELECTRONICS ENGINEERING

DEPARTMENT MEETING MINUTES

Date of Meeting: 12.12.2019

(

Venue : Dept. of EEE
Circular Ref. No. : SACET/EEE/CIR/01

StafT Member.s Present:

titaff Members Absent:

Points Discussed & Decisions taken

College reopens on i6th Decenber 2019 for higher
semester students.

S. No.

2.

Two softu,.are
recruitment by

companies will anive for the campus
last month of December or first week

ofJanuary

Placernent team should nrake arangement to visit
companies.

I'he pro.lects rlone b1' our stuclents should fre publishecl
in iotr:"rr;r1,,.

Mclnth of
I)ecemt'rer

I EF F EL'Tlt'E D,4T'E: 06. I (t. 20 I 7

Mr. V. C. Eugin Martin Rai
HOD/EEE Sr. Annai Theresa AP/EEE l*/ Mr. A. Richard Pravin ASP/EEE

Mr. J. RameshAP/EEE Mr. A. Sundara Pandiyan AP/EEE Mr. K. Sriram AP/EEE
Ms. M. Premalrtha AP/EEE

Target Date Responsibility Remarks

16.12.1e All faculty members

l-ab classes can be conducted for II erd III year students in
the first week. 28.09.2019 All faculty members

J
Six days training program will conducted for IV year
students in admin block.

16.12.19-
21.12.19 All faculty members

I't rveek of
January All faculty members4

5 All faculty rnembers

All faculty members

A-
w

/,1r, V. tsAl4]i hileee \h-
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09.12.19

23.12.19

Xmas mass will be on 23.12.19 in common
auditorium for both polytechnic anci Engineering
colleges followed by a small cultural program having
3 events frorn each collegc:. Xmascelebration for staff
alone will be at23A PM on the same day.

All taculty members

Moral class will be scheduled at l.l5 PM- 2.05 PM
lbr II and III year students on Friilay and for IV year
students on Wednesday. The sylhbus for the moral
classes will be scheduled by M. John Peter, Mr.
Richard Pravin, and Mr. Shanmugr Elango.

Current
seitrester

Month of
February

10.01.20

Mr. .Tohn Peter, Mr. Richard Pravin,
and Mr^ Shanmuga Elango

All faoulty members

All faculty members

Thc national level conference wiil be planned in the
month of February.

'l-o cooperate with the team to conplete the work for
the Anna University Affiliatim for which the
submission of the hard copies willbe on 10.01.20.

To finish the stock verification in frre department level
and give the report.

In need of additional lab and equipment for thr. new
lnt-, (Renewable Energy) in the next semester.
Requirements given to the managonent.

30.09.19
Mr. Richard Pravin, Mr. Sriram,

Mr. Ramesh, Mr. SundaraPandiyan

HOD. Management

'l'o give the book requiremcrrts listto the librarian.
r6.12.12

Notes preparation and the quality of teaching should
be improved. Staff are encounged to do Video
lectures.

PITEPA}{ED BY
t3

All faculty members

ttoD

,n
Dr.R.AR0Irlrlnr ec. [,! 8., ph.D.,

of Engheefing & Technologg

ErrvpqLAYAM,

1..; i ., i tt t-. F,'t'i'i'[11;i',',',.' ruti-fT.kl,
. ..ri".. r-j!:r,, r,*.007 ll0.

v'I FIEI)

FILE .\O..\ 1( f 7 i EE FILi035-02
( RI \().,()0

tL tl
Y

1? \rt

t
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ST.ANNE'S
COLLEGf, O}- ENGINEERING A]\ID TECIINOLOGY

(Approved by AICTE, New Dclhi. Affiliared to Anna University, Chennai)
(An ISO 9001:201-5 Certified lnstirution)

ANGUCHETTYPALAYAM. PANRUTI, 607 I06.

DEPAIiTMENT OF ELL,CTRICAI, AND ELECTRONICS ENGINEERING

CIRCULAR

(2019 - 2020)

CIR. No.: SACET/EEE/CIR/23 Date: 13.01.2020

It is informed that a department meeting will be held on 13.01.2020 at 2.55 p.m in the

Department of EEE (MB 005). All the faculty members are requested to attend the meeting

without fail.

AEENDA:

l. ISO Surveillance audit

l. National Science Day

l. Aurdino Workshop

4. Class Incharge meeting

-tc-
f,o,

l:!LE.\t): ilL-[,f LL[. F]L ()_1-;-tjl RLI ..\(.).t)t) EFFEL'Tlt E D,!TE: 06.Itt.)0I=
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ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001: 2015 Certified Institution)

ANGUCHETTYPALAYAM. PANRUTI - 607 106.

DEPARTMENT OF EI,ECTRICT\L AND ELECTRONICS ENGINEERING

DEPARTMENT MEETING MINUTES

Date of Meeting: 13.01.2020 Venue: Dept. of EEECircular Ref. No. : SACET/EEE/CIR/25

Stallf Nlembers Ahsent:

There wil I be internal ISO audit on 18.0i.20 in our
department. So all the files and records need to be
made ready before the stipulated time

National science day on 28.02.20 w'll be celebrated
by conducting the project competitir n for final year
students. So to make sure that the rrojects will be
completed before the date.

Staff meeting should be conducted s

class incharges. All the staff member
the class incharges in all the aca
tou'ards the str,rdent's u'elfare

parately by the
shor-rld sllpport
emic actil'ities

28.02.20

20.01.20

I' lt.E \ t): .\. 1('l- I LEE Ft L t).j5-t): REI . \,'(). ,'rr EFFECTIT'E D..|TE: 06. I 0. 20 I 7

Mr. V. C. Eugin lVartin Raj
HOD/EEE Sr. Annai Theresa AP/EEE $$r Mr. A. Richard Pravin ASP/EEE

N4r. A. Sundara Pandiyan APiEEE Mr. K. Sriram AP/EEE
Staff Nlemhers I, resent:

Ms. M. Premalatha AP/EEE

Mr. J. Ramesh APIEEE

v,

S" No.

I

1

Foints Discussed & Decisions taken 'farget Date Responsibility Remarks
I 4.01 .20 and 18.01.20 will be working day for both
stall'and students. All faculty members

18.0r.20 All faculty members

J All faculty members

4 All faculty members

"ffi
[#$flj;tlh#

k
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Hereafter all Saturdays may be working days since we
have had already many holidays.

5

To complete whole syllabus and not to omit any of the
portion inspite of the shortage of hq.trs. To complete
the portions before the commencement of the CIAs.

All faculty members

6

()
o

9

l0

After February All faculty members

25.01.20

All faculty members

All faculty members

23.01.20&
24.01.20

HOD

All faculty members

Arrear classes filr Maths will be scheduled after
liebruary.

Staff are not allowed to alter the classes except their
absence. If any necessary alteration is needed, it
should be informed in advance to the one u.ho is
going to alter.

There rrill be ISO surveillance auditon 25.01.20. All
files will be checked by Mr. Suguthan before the
audit.

Aurdino workshop (IOT) will be conducted by Mr.
Srirarn. N4r. BalaBaskar for III year students during
23.01.20& 24.01.20.

To put more effort to give good result

ol 1D
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ST.ANI{E'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi. Affiliated to Anna [Jniversity, Chennai)
(An ISO 9001:2015 Cerrified Institution)

ANGUCHETTYPALAYAM, PANRUTI - 607 106.

DEPARTMENT OF ELECTRICAL AND ELECTRONICS ENGINEERING

CIRCULAR

(201e -2020)

CIR. No.: SACET/EEEICIR/24 Date: 30.01.2020

It is intbrmed that a department meeting will be held on 30.0i.2020 at 12:35 p.m in

the Departrnent of EEE (MB 005). All the faculty members are requested to attend the

rneeting without fail.

AGENDA:

1. Academic result analysis

2. Revaluation

3. Parents meeting

\nPf
G
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COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)

(An ISO 9001: 2015 Certified Institution)
ANGUCHETTYPALAYAM, PANRUTI _ 607 I06.

DEPARTMENT OF ELECTRICAL AND ELECTRONICS ENGINEERING

DEPARTMENT MEETING MINUTES

ST. ANNE'S

Date of Meeting: 30.01.20 Venue : Dept. of EEECircular Ilef. No. : SACDTiEEE/CIR/24

To motivate the
they have done

Points Iliscussed & Decisions taken

Staff were appr& iated by HOD for the improvement
of the result. De pite this improvement, the result is
not in satisfactoty level. Girls have improved their
result and to hr motivated to improve bit more.
Prepare the studr rts to face the hard question papers
also.

fa led students to apply for revaluation if
w ll. It also may be helpful for them to

correct the mistake that have done in
Slip test shou I be conducted regularly and
effectively. If an student doesn't write the test. the
staff should makr him/ her to complete before he/she

home

\l,i*k

Mr. V. C. Eugin Martin Raj ,t,HOD/EEE Sr. Annai Theresa AP/EEE

IVIr. J. Ramesh AP/EEE
Staff Members Present:

Mr. V. Balaji AP/ EEE

Staff Members Absent: Mr. K. Sriram AP/EEE

S. No. Target Date Responsibility Remarks

I All faculty members

2. 04.02.2020 All faculty members

J AII faculty members

FILE ,\'O: SACETTEEE.'F1L,035 ,2 REI ..\O : 00 EFF-ECT||8. D.ATE: 06. t0. 20t7

(

Mr. A.Richard Pravin ASP/EEE S(
Mr. A. Sundara Pandiyan AP/EE&

*+ | vts. Ha. Premalatha AP/EEE \.-tr
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4

There is a commop prents meeting on FeUruiry fin
college level. Our college secretary and principal will
address the parents. Io communicate this information
to the students and prents.

07.02.2020 All faculty members

5

Counsellors should motivate the students under their
care to improve their studies and the curricular
activities in which they are interested in. To find out
the interest, skills urd talents of the students and
motivate them to shine in that field.

All faculty members

0 9\
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lir
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\{J-Q, ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi. Affiliated to Anna Universify, Chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHETTYPALAYAM, PANRLJTI - 607 106.

DEPARTMENT OF ELECTRICAL AND ELECTRONICS ENGINEERING

CIRCTILAR

(20te -2020)

CIR. No.: SACETIEEE/CIR/2S Date: 11.02.202{t

It is informed that a department meeting will be held on 11.02.2020 at 2.55 p.m in

tlie Department of EEE (MB 005). All the faculty members are requested to attend the

meeting without fail.

AGENDA:

1. CIA I analysis

2. Stuclenl: Attendance

3. Cor,::s..,li;ng the students

4. CIA II e>:am

5. Project exhibt;;i;it- ,.irtional science day

v,p

i:lLt, tt'U: S:,qi--:,;:-Lf.F;;.;;;-t j _.,: !:Fi'-ECTtl.'E DATE: 06. t0.20 ia

],ilrt
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ST. ANNE'S
COI,LEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 900 t : 201 5 Certified Institution)

ANGUCHETTYPAI-AYAM, PANRUTI - 607 106.

DEPARTMENT OF ELECTRICAI, AND ELECTRONICS ENGINEERING

DEPARTMENT MEETING MINUTES

Date of Meeting: 11.02.2020 Venue: Dept. of EEECircular Ref. Nr : SACET/EEE/CIR/25

Staff Members tlesent:

StafTMembers Absent: Mr. J. Ramesh AP/EEE

Points Discussed & Decisions taken

analysis was done. Performance is very poor in
classes, especially II anrl IV year. Any action

should b taken by the subject stafl'to improve the internal
marks. Each staff has the responsibility to give 100% input
to studeils and give good result.

Mr. A. Sundara Pandiyan AP

Ms. M. Premalatha AP/EEE

CIA I exam
all the thee

The coui
by day. ''i

of attendance shortage is getting increased day
o oounselors have to rrotc down the absentees

under thrir counselling and molirate to improve the
attendanc; percentage.

Writing t e obj cctil'e tcst in erant lr,r'r with CIA test is not
usefulfol the students. 

.l'he 
intenrirl rrrrrr.k iS getting reduced

by this. 1,r this rrrattcr u,ill he lirr.r,.r,,ded to the principal
and mant lement.

RLt 'O.. 00

I

a

Mr. V. C. Eugin Raj

HOD/EEE Sr. Annai Theresa AP/EEE $d-- Mr. A. Richard Pravin ASP/EEE

Mr. V. Balaji AP/EEE \-
K. Sriram AP/EEE

Target llate Responsibility RemarksS. No.

I All faculty members

2 All faculty members

-)

FILE IVO: SACET/EL Flt

All faculty members

EFFECTII'E D,,ITE: 06.10. 2017

;ilril
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4.

Coming Saturday there will be a department meeting to
explain the strategies that are going to be followed in this
semester to improve the result. So each staff is supposed to
give f is/her valuable suggestions.

15.02.20 All facultv members

5
Every Friday 5th hour will be counselling hour. So it
should be utilized effectively to counsel the students.

All faculty members

6 CIAII exam begins on27.02.20. 27.02.20 All faculty members

7
To nake the final year students to complete their
projects before science day.

Before 28.02.20 All faculty members

7 ?P )*n
BY BY

a
i\

i((
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gJ,v ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001: 2015 Certified Institution)

ANGUCHETTYPALAYAM, PANRUTI _ 607 106.

DEPARTMENT OF ELECTRICAL AND ELECTRONICS ENGINEERING

CIRCULAR

(2019 -2020)

CIR. No.: SACET/EEEICIN 2b Date: 18.02.2020

It is informed that a department meeting will be held on 18. 02. 2020 at 12.30 p.m in

the Department of EEE (MB 005). All the faculty members are requested to attend the

meeting without fail.

AGENDA:

l. Exam fee collection

2. Conducting workshops

3. Online Courses

4. Extra-Curricular Activities

H D

t

FI L E NO : SAC ET/EEilFI U03 5-0 I REV.NO:00 EFFECTIVE DATE: 06. I 0.20 I 7
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ST. ANNE'S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)

(An ISO 9001 : 2015 Certified Institution)
ANGUCHETTYPALAYAM, PANRUTI _ 607 106.

DEPARTMENT OF ELECTRICAL AND ELECTRONICS ENGINEERING

DEPARTMENT MEETING MINUTES

Circular Ref. 1\o. : SACET/EEE1C[R|26 Date of Meeting: l$.A2.20 Venue : Dept. of EEE
Mr. V. C. Eugin Martin Raj

HOD/EEE
Sr. Annai Theresa AP/EEE V/ . A. Richard Pravin AS

Mr. J. Ramesh AP/EEE W.r/ Mr. A. Sundara Pandiyan APEEryStaff Members Present:

Mr. V. Balaji AP/ EEE ti_- Ms. M. Premalatha AP/EEE Vf
Staff Members Absent:

. K. Sriram AP/EEE

S. No. Points Discussed & Decisions taken Target Date Responsibili(v Remarks

I Subject allocation for next semester HOD & All Staff

2
24.05.20-30.03.20 two teaching staffand one non-teaching
staff were allocated to come to college and collect the
exam fees from all students

24.05.20-
30.03.20

HOD

J
Exam fees registration has been extended upto 8th

April. 8th April. All staff

4
Every semester intra college
workshops should be conducted.

or intercollege
HOD/ Event incharge

5
Online courses for 8 credits should be done by the
staff per year.

Every year All faculty members

6

Care should be taken to bring up the students is
extracurricular activities (Ex: Sports) also. So fine arts
competitions will be planned for the students.

This sem HOD & All staff

F I LE NO : SAC ET/ EE E/ F I L/0 3 5-02 REV,NO,: OO EFFECTIVE DATE: 06. I 0. 20 I 7
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7 Staff are advisqd to publish papers and do Ph.D. All staff
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ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001 :20 I 5 Certified Institution)

ANGUCHETTYPALAYAM, PANRUTI - 607 006.

DEPARTMENT OF ELECTRONICS AND COMMUNICATION ENGINEERING

CIRCULAR

(2018-2019)

CIR. No. : SACET/ECE/CIR/15 Date: 22.07.2019

-v It is to be informed that the department meeting will be held on 22.07 .2019 at I : l5 PM. AII staff

members are requested to assemble in the ECE department on time without fail.

AGENDA

L Plan for St.Anne's feast.

2. Plan for CIA exam.

3. PIan for Industrial visit.

4. General discussion.

&,Mtuo

FILE NO. : SAC ET/ EC E/ Fl L/0 3 5 REy.NO.00 EFFECTIVE DATE: 06. I 0. 201 7
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ST" ANNE'S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)

(An ISO 9001:2015 Cerlified Institution)
ANGUCHETTYPALAYAM, PANRUTI - 607 006.

DEPARTMENT MEETING MINUTES
Venue ECE DEPT Date 22.07.2019
Members Present: M/s. 1 . Mrs.D. UmaMaheslvalip ASP 4. Mr.V.Venkatesan !l,L^n:.- AP T.Mr.S.Durairai (

^P2. Mr.S.BalaBasker Y h ASP 5. Mr.B.Arunkumar kr, \. AP 8.Mrs.B.MaryAmalaJen ,AP
3. Mr.R.Radha Krishnan f,, AP 6.Ms.M.Sahin AP

Members Absent <J'

S.No. Points Discussed & Decisions taken
Target
Date

Responsibility Remarks

I
Catholic staff should attend the Mass in chapel at 11.30 am on the day of
St.Anne's feast. Staff members

2
AII staff members should upload the question bank in corresponding
Gqogle drive. Staff members

J Journal should be submitted on (or) before 3l't July 31.07 .2019
B.MaryAmalaJenni
V.Venkatesan
B.ArunKumar

4
Industrial visit with tour has been arranged for the final year students to
ISRO, Tirunelveli on

15.07.2019 -
17.07.2019

R.RadhaKrishnan

5

CIA Exam has been schedule as below
CIA -I

CIA -2

CIA -3

Modelpractical

5.08.20 r 9 -
10.08.2019
16.09.2019 -
27.09.2019
l 1.10.2019 -
17.10.2019
18.10.2019 -
19.10.2019

Prepared by Mr.V.Venkatesan, AP l/l.Lr"'lt{:rr
Approved bv Sr.Anita, HOD
Date 22.07.2019
Page No. 111
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ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHETTY PALAY AM, PAIr-RUTI - 60'7 006.

DEPARTMENT OF ELECTRONICS AND COMMUNICATION ENGINEERING

CIRCULAR

(2018-201e)

CIR. No. : SACETiECE/CIR/ZL Date: 23.08.2019

\, It is to be informed that the department meeting will be held on 23.08.2019 at l:15 PM- All staff

rnembers are requested to assemble in the ECE department on time without iail.

AGENDA

i. Regarding graduation day.

'L. Regarding evening class.

3. Regarding internal mark.

4. General discussion.

HOD
dt"')&t

F { L E N O. : SACET/ECE/FIU1 3 5 REV-NO.OO EFFECTIVE DATE: {)6. l0.2Ai7
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COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AIC'IE, New Delhi. Affiliated to Anna University, Chennai)

(An ISO 9001 :20 I 5 Certified Institution)
ANGUCHETTYPALAYAM, PANRUTI - 607 006.

ST. ANNE'S
I @dl

DEPARTMENT MEETING MINUTES
23.08.2019Venue BCE DEPT Date

Members Present: M/s. 1 . Mrs.D.UmaMaheswar[d aSP 4. Mr.V.Venkatesan LF AP T.Mr.S.Durairai AruO
-AP 8. NIrs.B.MaryAmalaJenni AP h\,2. Mr.S.BalaBasker CP.-" I aSe 5. Mr.B.Arunkumar

3. Mr.R.Radha KrishnanVl aP 6.Ms.M.sahi AP
Members Absent : nil L)

S.No. Points Discussed & Decisions taken
Target
Date

Responsibility Remarks

24.08.2019 Staff membersI All staff members and final year students must come to the graduation day.

2. Alumini meet will be conduct for passed out students in Micro wave lab on 24.08.2019 Staff members
22.08.2019 Sltaff membersJ Evening class will be scheduled from 4.30pm-5.30pm from

4.

Internal component of CIA is decided as follows
Objective type -30 mark
Assignment I -25 mark
Assignment2 -25 mark
Attendance -20 mark

iitaff members

Staff members5

Small changes in internal component for CIA -l Alone
50 marks for assignment
30 marks for obiective

litaff members6.
Students absent in objective test enter Assignment marks will be

considered.
Staff members7 All staff has to complete mark and attendance entry before 27.08.2019

Staff members8
Discipline incharges should monitor the student's discipline and collect
fine from the students if they are not follow the rules.

Prepared by Mr.V.Venkatesan, AP {.\r\"\ ns[fi*rL
Approved bv Sr.Anita, HOD
Date 23.08.2019
Page No. Ut
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ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001 :2015 Certified Institution)

ANGUCHETTYPALAYAM, PANRUTI _ 607 006,

DEPARTMENT OF ELECTRONICS AND COMMTINICATION ENGINEERING

CIRCULAR

(2018-2019)

CIR .No. : SACET/ECE/CIR/26 Date:28.08.2019

It is to be informed that the department meeting will be held on 28.08.2019 at l:15 PM. All staff
v members are requested to assemble in the ECE department on time without fail.

AGENDA

l. ISO audit.

2. Record submission.

3. Regarding evening class.

4. General discussion.

->;j'l..'^.'o-.,9, 
' HoD ,-r\nu\

FI LE NO. : SAC ET/EC E/Fl L/03 5 REV.NO.OO EFFECTIVE DATE: 06. I 0. 201 7
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COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)

(An ISO 9001:2015 Certified Institution)
ANGUCHETTYPALAYAM, PANRUTI _ 607 006.

ST. ANNE'S

DEPARTMENT MEETING MINUTES
Venue ECE DEPT Date 28.08.2019
Members Present: M/s. 1 . Mrs.D.UmaMaheswari9

,ASP
4. Mr.V.Venkatesan U,\^1- AP 7.Mr.S.Durai AP

h.o/2. Mr.S.BalaBasker V/ ASP 5. Mr.B.Arunkumar/ / AP 8.Mr.R.Radha Kri AP
3. Mrs.B.MaryAmalaietli il AP 6.Ms.M.sahinippriya L .tt -- AP

Members Absent : Nil

S.No. Points Discussed & Decisions taken Target Date Responsibility Remarks

I ISO audit will be conducted for our department on 19.09.2019 Staff members

2. All students should finish and submit the record notes on or before 03.09.2019 Staff members

J All staff members should conduct evening classes effectively Staff members

4.
Classes in charges are asked to insist the students to pay college fees as

early as possible. Staff members

6.
Class in charges and counselors are asked to council the student regarding
their low attendance.

Staff members

7
Part - C question must be prepared in such a way that it summarizes the
concept and it should be understandable by student.

Staff members

8
In general body meeting a resolution has been passed stating that every
faculty member should admit the students to their respective departments

Staff members

9
None of ECE staff members have published paper in last academic year
so they are asked to publish paper in reputed iournals.

Staff members

PREPARED BY Mr.V.Venkatesan,AP V,t/"b;{"W^t,

APPROVED BY Sr.Anitha,HOD

DATE 28.08.20 r9
7-

PAGts NO:1/l
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ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001 :2015 Certified Institution)

ANGUCHETTYPALAYAM, PANRUTI - 607 006.

DEPARTMENT OF ELECTRONICS AND COMMUNICATION ENGINEERING

CIRCULAR

(2018-2019)

CIR. No. : SACET/ECE/CIR/'I1 Date: 10.09.2019

It is to be informed that the department meeting will be held on 10.09.2019 at l:15 PM. All staff

members are requested to assemble in the ECE department on time without fail.

AGENDA

l. Regarding CIA II exam.

2. University practical.

3. General discussion.

HOD L.l 1\t^P

FI LE NO. : SAC ET/EC E/FI U0 3 5 REV.NO.OO EFFECTII/E DATE: 06. I 0. 201 7
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ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHETTYPALAYAM, PANRUTI _ 607 006.

DEPARTMENT MEETING MINUTES
Venue ECE DEPT Date 10.09.2019
Members Present: M/s. 1 . Mrs.D.UmaMaheswariB ASP 4. Mr.V.Venkatesan AP T.Mr.S.Durairai \-/ AP

2. Mr.S.BalaBasker W( ASP 5. Mr.B.Arunkumar \ Nd AP
3.Mr.R.Radha Krishnan #- AP 6.Ms.M.sahini AP

Mem Absent : Mrs.B AmalaJeni

S.No. Points Discussed & Decisions taken Target Date Responsibility Remarks

I All staff members are advised to publish papers in the reputed journals. Staff members

2. ISO file has to be completed. ISO audit will be on 19.09.2019 Staff members

J
Counselors should motivate their students to improve the performance and
call their parents to inform CIA II exam.

Staff members

4.
All staff members have to give all five unit notes and has to submit multi
choice question on

12.09.2019 Staff members

6. Counselors should update the counseling record and submit for ISO audit. Staff members

7 CIA-II exam will be started on fgflSrF ,+QfrrtW1.1ta ls,&ilA+ol I 3.09.201 9 Staff members

8. University practical is scheduled in slot II Staff members

9
All staff members should participate 4 online courses on NPTEL in one
year.

Staff members

10. Last working day for students 19.10.2019

ll Each department must maintain the minimum result at 50%o

12.
Coaching is given for students from 30m October. If any students take leave
Rs 50 fine will be charged on them.

13. Last date for Record submission 30.09.20 r 9
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I

14.

The Anna University is arranged the meetings for all principals on

14.09.2019.The following points are discussed to improve the quality of the
colleges.
l.Placement ratio
2.NBA,NACC
3.Entrollement Ratio
4.lnternship
5.Setting EDC
6.lndustries Instant Comities
T.Pattern Registration
8.Gate Enrolment
9.Phd Registration
l0.lsr Year Pass Percentage

Prepared By Mr.V.Venkatesan,AP VV"hrrl6y,,r'
Approved By Sr.Anitha,HOD l-^ .>; *-#
Date I 0.09.2019
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ST. AI{NE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHETTYPALAYAM, PANRLITI - 607 006.

DEPARTMENT OF ELECTRONICS AND COMMUNICATION ENGINEERING

CIRCULAR

(2018-201e)

(ll R.itlo. : SACET/ECEiCIR/34 Date:18.10.20i9

It is to be informed that the department meeting will be held on I8.10.2019 at l:15 PM. Ali staff

members are requested to assemble in the ECE department on time without fail.

Ae F.Itl2A

i. Regarding University practical

2. College fees.

3. Internal mark.

4. Ceneral discussion.

OD t1

l' I l. E N (). : 5.4 C E7 i EC E,' F- I Li1 3 5 EFi;E{'i'li t Di it. !i(,; !() :'i,t;
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ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE. Nerv Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001 :20 I 5 Certified Institution)

ANCLiCHETTYPALAYAM. PANRUTI - 607 006.

DEPARTMENT OF ELECTROn.ICS AND COMMUNICATION ENGINEI'RING

CIRCIII-AR

(2018-2019)

CIR.No. : SACET/ECE/CIRI ,, 96 Date:12.12.2019

It is to be infornred that the department meetin-r will be held on 12.12.2019 at l:15 PM. All staff

menrbers are requc'sted to assembie in the ECE department on time without fail.

ACEN DA

1. Regarding Christmas function

2. College reopens.

3. Placement training program.

4. General discussion.

\," ,

F I LE N O. : SAC ETi E(' EiFI L103 5 REt',.^t() ()0 EF FECTII'E D.4TE: 06. I 0. 2Al 7
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ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi. Affrliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHETTYPALAYAM, PANRUTI - 607 006.

DEPARTMENT OF ELECTRONICS AND COMMUNICATION ENGINEERING

CIRCULAR

Q0tq-201e)

(llR.No. : SACET/ECE/CIR/1 b+ Date:03.01 .2tl2t\

It is to be informed that the department meeting will be held on 03.01.2020 at l:15 i',ri. ,'r,i :i-..

members are requested to assemble in the ECE department on time without fail.

AGENDA

l. Regarding ISO audit.

2. Unit completion dates.

3. Project review.

4. Ceneral discussion.

F*45r?,p

FI LE N O. : SAC ET/EC E/FI L/03 5 REV.NO.OO EFFECTTVE DATti: {i6 t(). 2()17

NTG!
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9J.t* ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified lnstitution)

ANGUCHETTYPALAYAM, PANRUTI 607006.

DEPARTMENT OF ELECTRONICS AND COMMUNICATION ENGINFERT" '

CIRCULAR

(2olt-2010)

CllR.No. : SACET/ECE/CIR/ : b1 Date:13.01.2020

It is to be informed that the department meeting will be held on 13.01.2020 at l:15 PM. All staff

members are requested to assemble in the ECE department on time without fail.

ACENDA

l. I{egarding Project competition.

2. Ceneral discussion.

*.'#{A,1,*

F t LE N O. : SAC' ET/ EC E/F I L/0 3 5 REr',.NO.00 EFFECTIVE DATE: 06. 10. 2017
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(

ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE. New Delhi. Affiliated to Anna University. Chennai)
(An ISO 9001 :201 5 Certified Institution)

ANCUCHDI"|YPALAYAM PANRUTI _ 607 006

S.Nr.

6.Ms.M.sah
Members Absent : Nil

Points Discussed & Decisions taken

College will be rvorking day on

Class committee meeting will be conducted on

Staff alteration should be informed to the principal.

Absentees count has to send in whatsapp to principal

Project competition is conducted in R&D Cell for final year

I't review will be conducted for final year project on

Slip test will be conducted for students from

Class incharge has to arrange a meeting to their staff every Monday

PAGE Ntl:l/2

DEPAR'I'MEI,{T' MEETING MINTJTES
Venue ECE I)EPT Date 13.01.2020
Members Present: M/s. I . Mrs. D. Lj mamahesu,ari$ AP T.Mr.S.Durairai AP

2. Mr.S.Balabasker p'."
ASP
ASP

4. Mr.V.Venkatesan
5. Mr.B.Arunkumar AP

3.Mr. R.Radha Krishnan f,,' AP AP

Target
Date

RemarksResponsibility

I 14.01.2020 Staff members

2 2110U2020

3

4.

Staff members

Staff tnembers

Class in charges l\'y
5 28.02.2020

31.01.2020 Staff nrembers
6

7 20.01.2020 StafT members

8

l'll.lt NO.:.\ACL,Tit.( '1 r '' /r-j-i R[.];..\'t ! t t EFfE(.TlL/1.., I ,t,,t l0 2017

(

>l:l(
[su
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ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)

ANGTJCHEI-TYPALAYAM. PANRUTI 607006.

DEPARTMENT OF ELECTRONICS AND COMMUNICATION ENGINEERING

CIRCULAR

(2019-2020)

CIR.No. : SACET/ECE/CIRA) Date:22.01.2020

It is to be informed that the department meeting will be held on 22.01.2020 at l:15 PM. All staff

nrcmbers are requested to assemble in the ECE department on time without fail.

AG A

l. Regarding CIA exam.

2. General discussion.

F I L [, N ( ). : SAL' ET/ EC E/ F I L/0 3 5 REv.NO.00 EFI-ECTIVE DATE: 06. 10. 2017
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ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001 :2015 Certified Institution)

ANGUCHETTYPALAY,AM, PANRUTI - 607 006.

22.01.202{)

PACEN .I

DEPARTMENT MEETING MINUTES
Venue ECE DEPT Date 22.01.2020
Members Present: M/s. I . Mrs.D. Umamaheswari. $ /ASP 4. Mr. V.Venkatesan '\!k AP 7.Mr.S. AP

2. Mr.S.Balabasker Qp/ ASP 5. Mr.B.Arunkumar AP
3.Mr.R.Radha Krishnan AP 6.Ms.M.sahini AP

Members Absent : Nil
,-/

S.No. Points Discussed & Decisions taken
Target
Date

Rcsponsibility Remarks

I Last working day will be on 27t03t2020

2 1'trevierv will be conducted for final year on 3t/0112020 Staff members

J CIA-l exam will be started on 03.02.2020 Staff members

4
All subject handling staff need to submit multiple choice question and
question paper to the HOD on

Class in charges

5

6

All subject handling stafTtake attendance in the class hours

Discipline in charges and staff should monitor the stuclent's dress code in
the morning before prayer. lltaff members

1 Class incharge has to arrange a meeting to their staff every Monday

l/ llr,lt24"W^ry.1 r )2,Mr.V.Venketesan, APPrepared [Jy

Approved By Dr.Sr.Anita" HOD ,k.

F I LE N O. : SAC ET/ EC il F I L/0 3 i REV.NO.OO EF FE( TIVE DATE: 06 lr) 't'17

r
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ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 900 I :201 5 Certified Institution)

ANCUCHETTYPALAYAM. PANRUTI _ 607 006.

DEPARTMENT OF ELECTRONICS AND COMMUNICATION ENGINEERING

CIRCULAR

(20te-2020)

CIR.No. : SACET/ECE/CIR/ I4|. Date:t2.02.2020

It is to be infbrmed that the department meeting will be held on 12.02.202A at l:15 PM. All staff

\, members are requested to assemble in the ECE department on time without fail.

AGENDA

L Regarding work shop.

2. Regarding CIA -2 exam.

I Ccirerai discussion.

v

F t LE N O. : SAC ET/EC E/F I L/0 3 5 REV.NO.OO EFTECTIVE DATE: 06. 10.20t7

w
3 'r'*
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ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001 :201 5 Certifled Institution)

A
(

ANGUCHETTYPALAY PANRUTI - 607 006

6

Practical's have to complete on

Another parents meeting rvill be conducted for the students thosc who are
not their ,: .tn 08.02.2020

PAGE NO

Class in charglcs

DEPARTMENT MEETING MINUTES
Venue ECE DEPT Date 12.02.2020
Members Present: M/s. I . Mrs.D. Umamaheswari9li /ASP 4. Mr.V.Venkatesan !$r AP

2. Mr.S.Balabasker $,, ASP 5. Mr.B.Arunkumar \ AP
AP 6.Ms.M.sahin AP

RemarksResponsibility
: Mr.S.Duraira

Points Discussed & Decisions taken

Members Absent

S.No.

3.Mr.R.Radha

Target
Date

I CIA -2 will be conducted on 29.02.2020 Staff members

2
year student neecl to attend international conl'erence before project

vlva voce
All final

J All final year student need to complete the project before on 27.02.2020

Staff members

Staff members

4
on for all the final year students in R&D cell for all the

department will be conducted on

Project competiti
28.02.2020

B.Arunkumar
M.Sahinippiriya

For 3'd year tanner workshop will be conducted on next week.

5G guest lecture conducted on 13.02.2020 Staff members

7 22.02.2020 Staff members

8 18.02.2020

F I L E NO. : SAC ETi EC E/ F I L/0 J 5 REV.NO.O0 EFFECTIVE DATE' )tt ' I l

ffi
i, ."sd" ;

i ihf,.I
$rrr Iw
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ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified lnstitution)

ANCUCHETTYPALAYAM, PANRUTI 607006.

DEPARTMENT OF ELECTRONICS AND COMMUNICATION ENGINEERING

CIRCULAR

(201e-2020)

('l tt.No. : SACET/ECE/CIR/52 Date:20.02.21t;"t

It is to be informed that the department meeting will be held on 20.02.2020 at l:15 PM. All statf

members are requested to assemble in the ECE department on time without fail.

ACENDA

l. Regarding Model practical.

2. Regarding CIA -lll exams.

3. (ieneral discussion.

*

f; I L E,\, O.. SA L, EL / L,C' E/ F I I,/O 3 5 REV.NO.OO EFfE( I'lVE DATE: 06. 10. 20t 7

(Eq
:- l
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ST. ANNE'S
COLLBGE OF ENGINEBRING AND TECHNOL0(;\'

(Approvccl by Al("1'ti, New Delhi. Affiliated to Arrntr It11iq,ct.-(iI... ('lrr'rr ,

(An lSOq00 l:20 l5 Certified In\lirution)
AN(jti('lltrTl-YPALAYAM. pANRttt"l 607006.

I)I.]I'AIT'TMENT OF ELECTRONICS AND COMMUNICATION EN(;INI..! II

CIRCULAR

(2019-201.0)

:i,\(.['t'lt!CE/Clttt59 Date:I0.(]J.Z02t

' lrr: irrlirrnrcd that the dcpartment meeting will be helcl on 10.03.2020 rl

-' r'.]Llur)stccl to assernble in the ECE department on time withoLrt lail.

,

i(cl,irrtl inlt Practical exarrr

( icncral cliscussion.

.!fi. vae
HoD

l'l.('1., I l1.,(t-i.5 RI;:t'.,\'( ) ()t) l:l.l / ( t.il
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ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi. Afliliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)

ANGT]CHETTYPALAY PANRUTI - 607 006.

DEPARTN,IENT MEETING MINUTES
Venue ECE DEPT Date 10.03.2020
Members Present: M/s. 1 . Mrs.D.Umamaheswarig /ASP 4. Mr.V.Venkatesan AP T.Mr.S.Durairai \t/ AP

2. Mr.S.Balabasker I ASP 5. Mr.B.Arunkumar AP
3.Mr.R.Radha Krishnan fi AP 6.Ms.M.sahin AP

Members Absent : Nil
---7-

S.No. Points Discussed & Decisions taken
Target
Date

Responsibility

Staff members

Remarks

Model theory exam will be conducted on
18.03.2020 -
24.03.2020

2. Model practical exam will be conducted on
26.03.2020 -
27.03.2020

Staff members

J
Anna university report entry will be on 28th March. So staff member kindly
finish and put entry on our college website.

Staff mernbers

4. Farewell function for final year students will be on 30.03.2020 Clar;s in charges

5 Final year last review for project will be conducted on 27.03.2020

6.
All staff members are advised to publish paper in the reputed international
journals.

7
Secretary insisted that every faculty members should admit students 2
compulsory.

8 All ECE staff members want to admit students in the department ECE to
get more than 20 students.

Staff rnembers

9
Final year students should submit the project report for gettilrg HOD
signature on (or) before

20.03.2020 Staff rrembers

PAGE NO:l/2

F I LE N O. : SAC ET/ EC E/Fl L/0 3 5 REV,NO.OO EFFECTI, E DATE: 0(t.10.2017

I
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(,

10.03.2020

2\2

Mr.V.Venkatesan. AP

Dr.Sr.Anit;a, HOD

\

Prepared By
"2o

Approved By

Fl L E N O. : SAC ET/ EC E/ F I L/0 3 5 REV.NO.OO EFFECTI V I' DATE. 06. 1 O.2O 1 7

\

I
I
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ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHETryPALAYAM, PANRUTI - 607 006.

DEPARTMENT OF ELECTRONICS AND COMMUNICATION ENGINEERING

CIRCULAR

(2018-2019)

CIR. No. : SACET/ECE/CIR/57 Date:03.06.2019

It is to be informed that the department meeting will be held on 03.06.2019 at l:30 PM. All staff

members are requested to assemble in the ECE department on time without fail.

AGENDA

I . Submission of course file

2. Scheduie for practical classes

3. Schedule for workshops

4. General discussion

fr,#;Afi?

F I L E NO. : SAC ET/EC E/ F IL/0 3 5 REV,NO,OO EFFECTII/E DATE: 06. I 0. 2017
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COLLEGE OF ENGINEERING AND TECHNOI,OGY
(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)

(An ISO 9001:2015 Certified Institution)
ANGUCHETTYPALAYAM, PANRUTI - 607 006.

ST. ANNE'S

DEPARTMENT MEETING MINUTES
Venue ECE DEPT Date 03.06.2019
Members Present: I\{/s. l. Mrs.D.UmaMaheswari ASP 4. Mr.V.Venkatesan AP T.Mr.S.Durairai AP

2. Mr.S.BalaBasker $/ ASP 5. Mr.ll.Arunkumar AP
AP 6.Ms.S.Devika AP3. Mrs.B AmalaJenni

(
S.No. Points Discussed & Decisions taken Target

Date
Responsibility Remarks

I Orientation plqg!qm will be conducted for stdff on lune Zft-iune7im
2
aJ

gq94"t&" program will be condu4ed for students on July I't week
Project presentation will be held for staff 14.06.2019 Staff members

Staff members4

5

Wqf!,lg L_g! mg!-qglwith viva questions should be submitted to the !-IOD.
Following workshops are planned for the next semester.

t4.06.2019

IV Year - Digital Image Workshop on July 5n - iuly 6th

IV Year - HFSS Workshop on Aug 30tn - Aug 3l't
IV Year - Embedded Workshop on Aug 22"d - AugZY

7.06.2019 (llass lncharges

3l'ton JulIII Year - Scilab W
- Iuly 20II Year - Esim workshop on Julv I

Prepared bv Mr.V.Venkatesan, AP t

Approved by Sr.Anita, HOD
Date 03.06.2019
Page No. Ul

9J"a{

FILE NO. : SAC ET/EC E/FI L/0 3 5 REV.NO.OO EFFECTIVE DATE: 06. I 0.20 I 7

fi

Members Absent : Mr.R.Radha Krishnan AP

6. Special lab schedule should be submitted to the HOD.

Ul4I?"\rM,
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ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCFMTTYPALAYAM, PANRUTI - 607 006.

DEPARTMENT OF ELECTRONICS AI\D COMMUNICATION ENGINEERING

CIRCULAR

(2018-2019)

CIR. No. : SACET/ECE/CIWS8 Date:27.06.2019

It is to be informed that the department meeting will be held on 27.06.2019 at l:30 PM. All staff

members are requested to assemble in the ECE department on time without fail.

AGENDA

1. Unit completion dates.

2. Regarding Unit test.

3. General discussion.

FILE NO. : SACET/EC E/FIU1 3 5 REY,NO.OO

t7

I

EF{ECTIVE DATE: 06. I 0. 201 7
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COLLEGE OF ENGINEERING AI\[D TECHNOLOGY
(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)

(An ISO 9001:2015 Certified Institution)
ANGUCTMTTYPALAYAM, PANRUTI - 607 006.

ST. ANNE'S

DEPARTMENT N{EETING MINUTES
Date 27.06.2019Veuue ECE DEPT
API . Mrs.D.UmaMahesw ar)MSP 4. Mr.V.Venkatesan .[,t *j\-Members Present: IWs.

ASP
AP

RemarksResponsibility

AP
AP6.Mr.S.Durai

Mrs.B I

Points Discussed & Decisions taken

5. Mr.B.Arunkumar

Mennbers Absent

S.No.

2. Mr.S.BalaBasker
3. Mr.R;Radha Krishnan

Target
Date

Staff membersI
All staff members should be present in class room before prayer starts

without fail

2..

.,

Class incharge should give new log book, name list, time table for the
concern subj qgl lq4qllj4g staff.
tlnit completion dates

Staff members16.07.2019Unirl
02.08.2019Unit-2
30.08.2019tJnit-3
14.09.2019Unit-4
09.09.2019

Mr.V.V, AP 4

4.
DIP workshop will be conducted for final year student from.5-7-2019 to

6-7-2019

Unit-5

\+8,Approved by Sr.Anita, HOD
Date 27.06.2019
Page No. Ut

9J.r",

t1

FI LE NO. : SAC ET/ EC E/ F I L/0 3 5 REV.NO.OO EFFECTIVE DATE: 06. I 0.20 I 7

( (
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHET-TYPALAYAM, PANRUTI - 607 106.

DEPARTMENT OF SCIENCE AIYD HT,MAMTIES

CIRCULAR

(2019 -2020')

CIR. No.: SACET/S&[VCIR/01 Date: 01.08.19

It is to inform that a department meeting will be held on 02.08.19 at 12.40 p.m in the

Department. All the faculty members are requested to attend the meeting without fail.

AGENDA:

o Subject Allocation

o First Year Inauguration

o Study Material Submission

o First Year Admission

o General Discussion

^rffi
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(

ST. ANNE'S

Circular Ref. No. : SACET/S&[VCIR/01

COLLEGE OF ENGINEERING AI\D TECHNOLOGY
(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)

(An ISO 9001:2015 Certified Institution)
ANGUCHETTYPALAYAM, PANRT,ITI _ 607 106,

DEPARTMENT OF SCIENCE AI{D HUMANITIES

DEPARTMENT MEETING MINUTES

Date of Meeting : 02.08.19 Venue : S&H Department

\tJ,lJ

Mr. N. Syed Mubarak, ASP/I\4atDr. A. John Peter, Prcf/Phy 1L.- Mrs. S. Ramya, ASP/Chem EJ
Mrs. J. Joaquine Arokia Mury,LectlChefu/ Mr. V. Prakash, AP/I\4atMs.N.Saranya,AP/Eng p.'

Mr. R. Vishwalingam, AP/I\4at Dr. A. Azhagappan, Prof/Mat Mr. D. Sampath Kumar, AP /Eng03
Staff Members Present:

Mr.C. Chakrapani, Librarian.

Staff Members Absent:

S.

No.
Points Discussed & Decisions taken Responsibility Remarks

I
Staff members were discussed on subject allocation for the fbrth
coming odd semester.
The staffmembers were informed their respective classes.

2.
Discussion on first year inauguration was done.
The role and responsibilities of the staff members were
discussed.

aJ
Affidavit Forms &
Rules Forms

Mr. A. Arockia raj

4

Hall Arrangements Mr. R. Vishwalingam,
Mr. A. Arockia raj
Mr. A.Prem kumar
Mrs. S. Agnes Mary

5
Stage Decoration Mr. A. Arockia raj

Mrs. J. Joaquine Arokia Mary

F I LE N O : SAC ET/S& H/F I L/0 3 5- 02 EFFECTIVE DATE: 06. I 0. 20 I 7
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6

Hospitality &
Board, Rangoli

Mrs. S. Ramya,
Mrs. J. Joaquine Arokia Mary,

7

Invitation
Mr.
Mr.

R.
A.

Vishwalingam,
Arockia raj

8 Staff Members Are Advised To Follow Up Admission process.

9

First year handling staff members are advised to submit their
course material for 3 units. (subject notes, 2 marks with answers,
16 marks questions, question bank for exam cell, CD etc...) on
or before 16.08.19.

Individual staffs

/"\%\
PREPAREI' BY

1"
VERIFIED

c
nvll lt tc\

I}T.R.AROKIADASS, M.E., Ph D.,

Principal,
$t,Annei Colhge oi Engineering & Technology,

ANGUCHETTYPAI.AYAM,

Siruvathur-lPostl, Panruti-(T, k),

Cuddalote-(Dist!, Pin: 607 1 10.

((Ft LE N O: SAC ET/S& H/FI L/03 5-02 REV.NO.:00 EFFECTIVE DATE: 06. 10. 20 l7
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ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

ANGUCHETTYPLAYAM, PANRUTI - 607 I 10.

DEPARTMENT OF MECHANICAL ENGINEERING

CIRCULAR

(201e-2020)

CIR. No. : SACET/IVIECII/CIR/01 Date: 3. 06.2019

It is to be informed that the department meeting will be held on 3. 06. 2019 at ll:45 AM. All staff
members are requested to assemble in the department on time without fail.

AGENDA

l. Reopening of college

2. Staff orientation program

3. Submission of notes

4. General discussion

http://cbs.wondershare.com/go.php?pid=5261&m=db
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COLLEGE OF ENGINEERING AND TECHNOLOGY
ANGUCHETTYPALAYAM, PANRUTI - 607 I IO.

ST.ANNE'S

DEPARTMENT MEETING MINUTES
Date 3.06.2019Venue MECH DEPT

AP&-AP 7. Sr.Josephine
Mary. A

Members Present: M/s. l.Dr.D Prof &
HOD

4. Mr.R.Sasikumar l--
AP 8. Mr. T.Elangovan AP e5V2. Mr. K.Saravanan b.,^, ASP 5. Mr. P.Murugan

9.Mr.R. Jaya Kumar AP
Goa-ASP 6. Mrs. Annie John v ASP3. Mr.K.

Elango
Members Absent

RemarksTarget Date ResponsibilityS.No. Points Discussed & Decisions taken
19.6.2019 Each staffI College reopens on

HOD2 Names of class in charges ,should be given to Principal

2t.6.19 -
22.6.t9

Each staff3
Staff orientati on pro gram

7.6.r9 Each staffLab schedule should be prepared and submitted to Principal

28.6.r9 Each staff

4

5 Course file should be submitted without fail
.20201.1 Each staff

6. Casual leave will be calculated from January - December

Each staff
7 Stationeries for the next academic year can be obtained from the office

Prepared by Mrs.Annie John
ASP v
Mr.D.Ommurugada
san, HOD 3

Approved by

Date 3.06.2019
Page No. Ut

r"rj.rz
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ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

ANGUCHETTYPLAYAM, PANRUTI 607 1IO.

DEPARTMENT OF MECHANICAL ENGINEERING

CIRCULAR

(2019-2020)

CIR. No. : SACET/IVIECII/CIR/02 Date: 14.06.2019

\., It is to be informed that the department meeting will be held on 17. 06.2019 at4:20 PM. All staff
members are requested to assemble in the department on time without fail.

AGENDA

l. Schedule for the semester

2. Unit completion dates

3. CIA dates

4. General discussion

F-
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COLLEGE OF ENGINEERING AND TECHNOLOGY
ANGUCHETTYPALAYAM, PANRUTI - 607 I IO.

ST.ANNE'S

DEPARTMENT MEETING MINUTES
Venue MECH DEPT Date 17.06.2019
Members Present: M/s. l.Dr.D. Prof &

HOD
4. Mr.R.Sasikumar v AP 7. Sr.Josephine

Mary. A
AP.tE--

2.Mr. K.Saravanan b h lASP 5. Mr. P.Murugan AP 8. Mr. T.Elangovan AP s*,
3. Mr.K.Shanmusha
Elango V6 --'

ASP

u6. Mrs. Annie John \ ASP 9.Mr.R. Jaya Kumar V'P
Members Absent
S.No. Points Discussed & Decisions taken Target Date RESPONSIBILI

TY
REMARKS

I College staff prayer 18.6.2019 Each staff

2 Department prayer for students and staff t9.6.20t9 HOD
J Staff orientation program 21.6.19 -22.6.19 Each staff
4. Each staffWeekly plan have to be submitted to Principal every week

5 CIA test will be conducted for 100 marks from this semester Each staff

6.
Schedule for this sem according to Anna university : Reopening date

Closing date
01.7 .2019
19.10.20t9

Each staff

7
CIA test will be conducted in the morning and afternoon there will be
coaching

Each staff

8

Unit completion
Unit I
Unit 2
Unit 3

Unit 4
Unit 5

t6.7.r9
2.8.19

30.8. r 9

14.9.19
9.10.19

Each staff

9 Lab handling staffLab experiments should be completed 31.7 .2019

9J.'

FILE NO : SACET/MECH/FI L/03 5 REV.NO:00 EFFECTIVE DATE: 06. I 0.201 7
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CIA exam schedule
CIA 1

CIA2
CI.A 3

5.8.19 - 10.8.19
16.9.19 -21.9.19

11.10.19-
I 7.10. l9

Each staff

1l
Model practical 18.10.19 -

1 9.1 0. r9
Lab handling staff

12 Canteen in charge(Have to get token from him) Mr. Santhosh

Prepared by Mrs.Annie John
ASP

Approved by Sr.D.Ommurugada
Kan, HOD EM

Date 17.06.2019
Page No. Ut
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ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

ANGUCHETTYPLAYAM, PANRUTI - 607 I IO.

DEPARTMENT OF MECHANICAL ENGINEERING

CIRCULAR

(201e-2020)

CIR. No. : SACET/IIECIUCIR/0} Date: 24.06.2019

v It is to be informed that the department meeting will be held on25.06.2019 at 12:35 PM. A1l staff

members are requested to assemble in the department on time without fail.

AGENDA

l. Anna university results

2. ISO File completion

3. Preparation for class

4. General discussion
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ST.ANNE'S
ANGUCHE TTYPALAYAM, PANRUTI - 607 I IO.

COLLEGE OF ENGINEERING AND TECHNOLOGY

MINUTESGMEETINARTMENTDEP
25.06.2019Date: MECH DEPTVenue AP7. Sr.Josephine

.A
AP4. Mr.R.Sasikumar

HOD
f&.LDr.D.Members Present: IWs.

AP8. Mr. T.ElangovanAP5. Mr. P.MuruganASP2.Mr.K.Saravanan V
9.Mr.R. Jaya KumarSPASP 6. Mrs. Annie John3. Mr.K

Members Absent REMARKSRESPONSIBILI
TY

Target DatePoints Discussed & Decisions taken

Each staff26.6.2019

S.No.

I
Give reasons for low pass percentage the recent Anna universitY

results. Get a

ln
son with other

Lab assistants
2

Each staff
J

Keep the labs neat

ISO files should be
Each staffEvery Monday

Weekly plan should be submitted4
Each staff28.6.r9Course file should be submitted5
Each staffEvery day

Class preparation very essential
6

'Y).
Mrs.Annie John
ASP

Prepared by

.D.Ommurugada
HOD

Approved by

2s.06.2019Date
111No.

r*J.e,
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ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

ANGUCHETTYPLAYAM. PANRUTI 607 I ]0.

DEPARTMENT OF MECHANICAL ENGINEERING

CIRCULAR

(2019-2020)

CIR. No. : SACET/IIECII/CIR/01* Date:29.06. 2019

It is to be informed that the department meeting will be held on l. 07 . 2019 at 12:35 pM. All staff
members are requested to assemble in the department on time without fail.

AGENDA

1. Way of teaching

2. Discipline of students

3. Parents meeting

4. General discussion
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

ANGUCHETTYPALAYAM, PANRUTI - 607 I IO.

DEPARTMENT MEETING MINUTES
Venue : MECH DEPT Date t.07.2019
Members Present: M/s. l.Dr.D Ommurugadhq4anw Prof &

HOD
4. Mr.R.Sasikumar b AP 7. Sr.Josephine

Mary. A
AP
Jl

2.Mr. K.Saravanan g, p\ ,ASP 5. Mr. P.Murugan \.y AP 8. Mr. T.Elangovan xpW
Shanmusha -/W./

3. Mr.K.
Elango

ASP 6. Mrs. Annie John
I

tf) 9.Mr.R. Jaya Kumar

Members Absent
S.No. Points Discussed & Decisions taken Target Date Responsibility Remarks

1

Mention the text book for the subject ,from which you have taken the
notes Each staff

2 Real time examples should be explained in the class HOD
3 Interact with the students Each staff

4
Lab completed details should be prepared and submitted to Principal

Each staff

5
Principal will sign the documents only with the current date

Each staff

6. Student discipline should be correctly monitored Each staff

7 Last date for readmission /transfer of students 12.7.20t9 Each staff

8
Cover the syllabus thoroughly, both theory part as well as problematic
part

Each staff

9
parents should be informed to come to college within the next

two weeks and should made them aware of the latest university results

All the 15.07.2019 Each staff

l0 Absentees should be followed Each staff

$1,11
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I 
Counseling should be given to students regularly11 Each staff

Prepared by Mrs.Annie John
ASP ,V

Approved by $r.D.Ommurugada
san, HOD 6ffi

Date t.07.2019 \

Page No. ut
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ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

ANGUCHETTYPLAYAM, PANRUTI - 607 I IO.

DEPARTMENT OF MECTIANICAL ENGINEERING

CIRCULAR

(201e-2020)

ClR. No. : SACET/tvrEcrvcItrU6 Date: 5. 07.2019

It is to be informed that the department meeting will be held on 08. 07.2019 at 12:35 PM. All staff

members are requested to assemble in the department on time without fail.

AGENDA

1. Unit I completion

2. Students oiientation program

3 .Graduation day

4. General discussion
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DEPARTMENT MEETING MINUTES
08.07.2019DateVenue MECH DEPT

9.Mr.R. Jaya KumarAPlrof. 5. Mr. PMembers Present: IWs. l. Sr.D.Ommurugadas@- r)ASBy/ASP 6. Mrs. Annie John2.fr1r. Saravanan 
b, e4/

APAP 7. Sr.Josephine Mary3. Mr.R.Sasikumar fY o'ry8. Mr. T.Elangovan4. Mr.K.Shanmugha
Elango \9\-/

ASP

Members Absent : NIL
Responsibilitv RemarksTarget DateS.No. Points Discussed & Decisions taken

16.07.2019 Each staff1 Unit 1 completion
15.07.20t9 Each staff2 Daily test results should be ponducted from

Daily counseling staffJ

All staff members15.07.2019

Parents should be informed of their wards absence

Students orientation progftIm: Resource persons from St Josephs college

,Trichy
4

in charge12.07.20195 News letter should be ready
Each staff6 Gents staffmember should wear tie
Each staff24.08.20197 Graduation day

8 Continuous leave will not be permitted
Sr.Josephine Mary
& Mr. P.Murugan9

Risk file in charge

Each staff10
While taking class don't come outside the platform, try to speak to the
whole class

12.07.2019 Each staff11
MESA an ISTE conducting orientation program 'o The Passion on
Entrepreneurship"

VMrs. Annie John,
ASP

Prepared by

[r.D.Ommurugadh
asan, HOD

Approved by

urJ^?
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

ANGUCHETTYPLAYAM, PANRUTI - 607 I IO.
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ST. ANNE'S
COLLEGE OF ENGINEERING AI\D TECHNOLOGY

ANGUCHETTYPLAYAM, PANRUTI - 607 I IO.

DEPARTMENT OF MECHANICAL ENGINEERING

CIRCULAR

(2019-2020)

CIR. No. : SACET/]VIf,;CHICIF.4d4 Date:19.07.2019

It is to be informed that the department meeting will be held on22. 07.2019 at 12:35 AM. All staff

members are requested to assemble in the department on time without fail.

AGENDA

1. St Anne's feast

2. General discussion

*s
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

ANGUCHETTYPALAYAM, PANRUTI _ 607 I IO.

Df,PARTMENT MEETING MINUTES
Date 22.07.2019Venue ME,CH DEPT

Members Present: M/s. 1.Dr.D. iProf &
HOD

4. Mr.R.Sasikumar ty AP 7. Sr.Josephine
Mary. A

AP
*---

AP 8. Mr. T.Elangovan ANZ2.Mr.K.Saravanan b,&) ASP 5. Mr. P.Murugan
I3. Mr.K.Shanmugha

Elango (N/
ASP 6. Mrs. Annie John v ASP 9.Mr.R. Jaya Kumar W

Members Absent
S.No. Target Date Responsibilify RemarksPoints Discussed & Decisions taken

1
All catholic staff members should be present for mass at church by
1 1.30AM for St.Anne's Feast day

26.07.20t9 staff

2. 24.07.2019 Each staffCollege will celebrate the St Anne's feast day on

J
Tableau timings for the St Anne's feast day 10.30am on

24.07.20t9
Each staff

4 Counseling fees can be reduced for first year management admission 5.10.2019 Each staff
Mrs.Annie John
ASP tyPrepared by

Approved by lpt.D.Ommurugada
san, HOD

q,ss
Date 22.07.2019
Page No. Ut

l"r-l.rr
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ST. ANI{E'S

v

COLLEGE OF ENGINEERING AND TECHNOLOGY
ANGUCHETTYPLAYAM, PANRUTI - 607 I IO.

DEPARTMENT OF MECHANICAL ENGINEERING

CIRCULAR

(201e-2020)

CIR. No. : SACET/rvrECrr/ctRto*- Date: 26.07.2019

It is to be informed that the department meeting will be held on29. 07 .2019 at 12:35 PM. All staff

members are requested to assemble in the department on time without fail.

AGENDA

1. College prayer

2. Internal marks split up

3. ISO File

4. Internship for III year students

5. General discussion

\^

r#
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COLLEGE OF ENGINEERING AND TECHNOLOGY
ANGUCHETTYPALAYAM, PANRUTI - 607 I IO.

ST.ANNE'S

DEPARTMENT MEETING MINUTES
Date 29.07.2019Venue MECH DEPT

AP
{?V

Members Present: M/s. 1 .Dr.D.Ommurugadhasan Jr.I-tof &
U*n$Noo

4. Mr.R.Sasikumar k AP 7. Sr.Josephine
Mary. A

5. Mr. P.Murugan AP 8. Mr. T.Elangovan APJE!2. Mr. K.Saravanan 
0 

. rr\, ASP

3. Mr.K.Shanmugha ASP 6. Mrs. Annie John 9.Mr.R. Jaya Kumar

Responsibility RemarksPoints Discussed & Decisions taken Target Date

ASP

Members Absent
S.No.

Each staffAll staffmembers should be present for college prayer at auditorium by
9.05 AM

All Monday

5.10.2019 Each staff

1

2.
Updated question bank should be submitted tp the exam cell with the
approval of HOD

Each staff.5

Internal mark split up should be informed to the students
Test -10
Assignment - 05

Objective test- 03
Attendance -02(75%- 85% - I mark, >85yo - 2marks)

Each staff4.
ISO Files will be checked after 4.45 pm by the principal; complete the
files

5.10.201 9

Class in charge5

For III years, Intemship progftrm is compulsory. Class in charge should
arTange

6
University results should be send to parents Each counseling

staff

!rl.V

FILE NO : SACET/MEC H/FIL/0 3 5 REV.NO:00 EFFECTIL'E DATE: 06. I 0.201 7
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7 Fees collection should be followed Class in charge

Prepared by Mrs.Annie John
ASP ry

Approved by pr.O.Ommurugada6

san, HOD d cw
Date

U29.07.2019

Page No. yr
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ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

ANGUCHETTYPLAYAM, PANRUTI - 607 I IO.

DEPARTMENT OF MECHANICAL ENGINEERING

CIRCULAR

(2019-2020)

v CIR. No. : SACET/NIIJCHICIR.IO{ Date: 09.08.2019

It is to be informed that the department meeting will be held on 10. 08. 2019 at I 1:30 am. All staff
members are requested to assemble in the department on time without fail.

AGENDA

l. Graduation day

2. Project proposal

3. Placement training

3. General discussion
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COLLEGE OF ENGINEERING AND TECHNOLOGY
ANGUCHETTYPLAYAM, PANRUTI - 607 I IO.

ST.ANNE'S

DEPARTMENT MEETING MINUTES
Date 10.08.2019Venue MECH DEPT

dcrAP 9.Mr.R. Jaya KumarMembers Present: M/s. Prof.&
HOD

5. Mr. P.Murugan i-
ASP2.Mr. Saravanan b.4 ASP

)
6. Mrs. Annie John

AP3. Mr.R.Sasikumar y' AP 7. Sr.Josephine Mary
8. Mr. T.Elangovan4. Mr.K.Shanmugha

RemarksDate

APASP

Res
Members Absent

S.No. Points Discussed & Decisions taken
: NIL

Each counseling
staffI

Parents should be called once in a week and enter the call details in a
notebook

Each staff24.08.20192
After Graduation day ,collect details of students as where they are

working, experience they are obtaining, field of work etc
Mr.K.Shanmugha

Elango &
Mr.R.Sasikumar

J

Project proposal should be sent and try to obtain the same.

12.8.19 to
14.8.19

Placement
Coordinator4

Placement training program for final year mechanical students

Class in charge5
National Academy Depository NAD) Identity card should be

developed, Aadhar no and mobile no required for each studg4

,0,
Prepared by Mrs. Annie John,

ASP
Dr.D.Ommurugadh
asan, HOD 1t+

Approved by

10.08.2019Date
UtPage No.

\i-l.rr

(

1. Dr.D.Ommurusaffi
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ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

ANGUC}IETTYPLAYAM, PANRUTI _ 607 I IO.

DEPARTMENT OF MECHANICAL ENGINEERING

CIRCULAR

(2019-2020)

CIR. No. : SACET/MECIUCIRiOI Date: 10. 08.2019

It is to be informed that the department meeting will be held on 13. 08. 2019 at 12.35 pm. All staff
members ire requested to assemble in the department on time without fail.

1. Graduation day

2. First year special class

3- Placement classes

4. General discussion

D

AGENDA
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

ANGUCHETTYPLAYAM, PANRUTI - 607 I IO.

DBPAR MEETMENT TING MINUTES
Venue : MECH DEPT Date 13.08.2019
Members Present: M/s. 1. Dr.D. Prof.&

HOD
5. Mr. P.Murugan AP 9.Mr.R. Jaya Kumar

2.Mr. Saravanan
b

ASP 6. Mrs. Annie John AS
3. Mr.R.Sasikumar AP 7. Sr.J AP
4. Mr.K. Shanmugha ASP AP8. Mr. T.Elangovan

Members Absent : NIL
S.No. Poin ts Discussed & Decisio kenSn ta Ta Date Res Remarks

I
with time.

shouldParents be called monce weeka enterand the call sdetail ln a
notebook

Each counseling
staff) After Graduation ,conduct an Alumini to 24.08.2019 Each staff

J
First year special classes at 3.05pm to 4.45pm fromrestarting 13.8.19

onwards Concerned staff

4 should be very effective, prepare in advance what is to
be ven
Evening classes

Each staff

5 clasplacement willabsentees beDuring ses, strictly parentsmonitored;
beshould lninformed such cases. Class in charge

6
years - ISRO MahendragiriIndustrial visit for final

23.08.19

Mr.R. Kumar

Mr.K.Shanmugha
Elango &

Prepared by Mrs. Annie John,
ASP

Approved by Dr.D.Ommurugadh
HOD

Date 13.08.2019
No. Ut

$"$.r"r

http://cbs.wondershare.com/go.php?pid=5261&m=db
http://cbs.wondershare.com/go.php?pid=5261&m=db


ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

ANGUCHETTYPLAYAM. PANRUTI _ 607 I I O.

DEPARTMENT OF MECHANICAL ENGINEERING

CIRCULAR

(2019-2020)

CIR. No. : SACET/IVIECIUCIR/eJ Date: 16. 08.2019

It is to be informed that the deparEnent meeting will be held on 19. 08. 2019 at 12.35pm. All
staff members are requested to assemble in the department on time without fail.

AGENDA

CIA marks updation
Graduation day

Attendance updation
General discussion

1

2

3

4

D

ID

D{
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COLLEGE OF ENGINEERING AND TECHNOLOGY
ANGUCHETTYPALAYAM, PANRUTI - 607 I IO.

ST.ANNE'S

DEPARTMENT MEETING MINUTES
Venue MECH DEPT Date 19.08.2019
Members Present: i\[/s. 1. Dr.D OmmurugadhesAn Prof &

HOD
4.Mr.K. Shanmugha Elango
l*

ASP 7.Mr. T.Elangovan .a+--)g
2.Mr. K.Saravanan (hA /asr 5. Mr. P.Murugan AP 8.Mr.R. Jaya Kumar #R'
3 Mr.R.Sasikumar V AP 6.Mrs.Annie John ASP

Members Absent .Qr.A.Josephine Mary AP 'b/ v

S.No. Points I)iscussed & Decisions taken Target Date Responsibility Remarks

1
Arrear classes for III year's is being conducted during the last two
hours.3.5 units will be covered, Tests will be conducted.

Class in charge

Assignments should be collected. For CIA -1, objective type test is not
considered. For CIA-1, surn of test mark, assignment mark and mark for
attendance will be taken.

16.8.19 Each staff

J
For CIA -II, ask each student to bring at least 3 questions from the
prescribed fortions

Each staff

4
Attendance marks are as follows. For (75 - S5)% - 1 mark, more than
85% -2 Class in charge

5
Those who are getting prior permission, retest can be conducted for
absentees Class in charge

6 No leave for CIA Class in charge

7 Last day for confirmation for students who are coming for graduation
day

Graduation day on
24.8.2019
20.8.2019

Each staff

8.
NSS coordinators with second year students assemble at 4.45pm to
collect plastic papers in the college campus

22.8.20t9 NSS coordinators

9
No lab hours from September .Lab hours should be handed over to
problem basejl subj ects

1.9.2019 Class in charges

!'-1,i,

FI LE NO : SAC ET/ MEC H/ FI L/0 3 5 REV.NO:00 EFFECTIVE DATE: 06. I 0.20 I 7

((

2.
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10. One day retreat program for catholic students 20.8.2019 Class in charges

11.
Updation of attendance in web portal should be very careful, as

deviation in this will lead to non award of
Each staff

12. ISO auditing during next week Each staff

Prepared by Mrs.Annie John
ASPiMech tN-

Approved by Dr.D.Ommurugadh
asan, HOD

Date 19.8.2019 I

Paqe No. 212

I ', .i

EFFECTIVE DATE: 06. I 0.20 I 7FILE NO : SAC ET/M EC H/ F I L/0 3 5

(

REV.NO:00
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ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

ANGUCHETTYPLAYAM, PANRUTI - 607 110.

DEPARTMENT OF MECHANICAL ENGINEERING

CIRCULAR

(201e-2020)

CIR. No. : SACETIMIECII/CIR/D# Date: 23.08.2019

v It is to be informed that the department meeting will be held on26.08. 2019 at 12.35pm. All
staffmembers are requested to assemble in the department on time without fail.

AGENDA

1. Coaching class

2. Project proposal

3. Coaching class

4. General discussion

r(

#}'#
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COLLEGE OF ENGINEERING AND TECHNOLOGY
ANGUCHETTYPALAYAM, PANRUTI - 607 1IO.

ST.ANNE'S

DEPARTMENT MEETING MINUTES
Venue MECH DEPT Date 26.08.2019
Members Present: NUs. l. Dr.D Prof &

HOD
4.Mr.K. ASP 7. Mr. T.Elangovan

2.1\&. K.Saravanan v ASP 5. Mrs.Annie John ASP 8.Mr.R. Jaya Kumar
3 Mr.R.Sasikumar AP 6. Sr.A AP

APMembers Absent . Mr. P

S.No. Poin ts Disc ssed & takentons Date Remarks

I
entry period in our college web site

Attendance entry period in our college web site

Attendance
26.8
28.8

19

l9 Each staff

2. assignments are not given , put zero for studentsIf the
Each staff

a
J

Coaching class during the
should very interesting. P
effective

evening should be very serious, coaching
art-C question, case study will be very Daily Each staff

4. visit,
001-

theAfter industrial shouldstudents tocome Rscollege regularly
I fine onefor absent. Class in charge

5 For objective type test, questions should be brought by students Each staff

6
proposal should be sent as early as possibleProject Mr.R.Sasikumar

Mr.K.Shanmugha

7
should be completed by this week.Record writing

24.8.19
Lab handling

8 publishedGU ects beshould intoconvertedprol and beshould lnpapers
ournals

9
Staff members have the following duties

t Each staff

$4.r,,

REV.NO,.OOF I LE NO : SAC ET/MEC H/FI L/03 5

a
EFFECTIVE DATE: 06. I 0.20 I 7
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Elango
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(ii)Admission work ,at least 40 students should be admitted in a

department
(iii)Every one should publish a paper in a joumal

Prepared by Mrs.Annie John
ASP/Mech rt

Approved by Dr.D.Ommurugadh
asan, HOD fi,"o*du

Date 26.8.20t9
Page No. 212

( (
t
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ST. ANNE'S
COT,I F'GE OF'F'NGINFF'RING AND TF'CHNOT,OGY

ANGUCHETTYPLAYAM, PANRUTI - 607 I IO.

DEPARTMENT OF MECHANICAL ENGINEERING

CIRCULAR

(201e-2020)

CIR. No. : SACET/IVIECH/CIR/01 Date: 09. 09.2019

v It is to be informed that the department meeting will be held on 10. 09. 2019 at 12.35pm. All
staff members are requested to assemble in the department on time without fail.

AGENDA

rl1.

2.

J.

4.

Awareness program

Admission
Women's program

General discussion

)

l-*d
T qF'
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]s{ COI,LEGE O]F ENGINEERING AND TECH]\OLOGY
ANGUCHETTYPALAYAM. PANRUTI _607 I IO.

ST.ANNE'S

DI'PARTMENT MEETING MINUTES
Venue MECH DEPT Date 10.09.2019
Members Present: M/s. l. Dr.D. Prof &

HC)D
4. Mr.R.Sasikumar a/ AP 7. Sr.Josephine

A
AP

2. Mr. K.Saravanan ASP 5. Itlr. P.Murugan AP 8. Mr. T. Elangovan

3. Mr.K.Shanmugha ASP 6.lVlrs.Annie John 9.Mr.11. Jaya Kumar

Members Absent
S.No. P'oints Discussed & Decisions taken DateTa Remarks

I
prollram on 'Self Employment' for Mechanical Engineering

Studr:nts
Awareness 10.09.2019 at

l0.3Oam
Each staff

2

Advice the
audilorium
function.

students not to make sound during the funr:tion at the
as the students are shouting during the Teacher's day

Each staff

J
delayed Jue to financial difficultiesSalat'y

4

I enquiring about the poor university results of students
.She is constantly insisting that staffs should fully involve in the
admission proc(]ss.

Mother Genera

Class in r:harge

5
Improve internsihip program for II and III year students

Each staff

6
s awar(lness program at Annai Velankanni Polytechnic.panrutiWonren'

10.09.2019 Mrs. Annie John

7 registratiorr should be done at least by the year 2021PhD Year 2021 Each staff

8
to pass first year arrear subjects - III year sturlentsInsist students

Each staff

F I L E N O,. SAC ET/ M E(- H/F I L/O 3 5 REI/.NO:00 EFFECTI''E DATE,, 06. I O.2O 1 7

Ommurugadhqqank- 'l--
APR

e_
, Y

Responsibility

Class in r:harse

$r
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9 ISO files should be completr:d Each staff

Prepared by Mrs. Annie John
ASP/ Mech V

Approved try Dr.D.Ommurugadh
asan. HOD &t\-

Date 10.09.2019
Page No. 212

\

F I LE NO : SAC ET/ Ll EC H/ F I L,/0 3 5 REI'.NO:00 EF FECT|\,'E DATE: 06. I 0, 20 I 7
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ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

ANGUCHETTYPLAYAM, PANRUTI -607 I IO.

DEPARTMENT OF MECHANICAL ENGINEERING

CIRCULAR

(2019-2020\

ClR. No. : SACET/MECH/CIR/rD Date:22.09.2019

It is to be informed that the department meeting will be held on 23. 09. 2019 at 12.35pm. All
staff members are requested to assemble in the department on time without fail.

AGENDA

1. Evening coaching class

2. Attendance of students

3. College fees

4. General discussion

&v

IM
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COI,LEGE OII ENGINEERING AND TECHI{OLOGY
ANGUCT:IETTYPALAYAM. PANRUTI - 607 I 10.

ST.ANNE'S

DEPARTMENT MEETING MINUTES
Date 23.09.2019Venue MECH DEPT
AP 7. Sr.Josephine

Mary. A
AP-p

t<-Members Presient: M/s. l. Dr.D Ommurugaanqn Prof &
HOD

4. Mr.R.Sastk,tmar 
k

AP 8. Mr. T.Elangovan ap.9X2. Mr. K.Saravanan h' k\ flSP 5. NIr. P.Murugan

f;l'd
,ASP 6.Mrs.Annie John Jtr 9.Mr.Fi.. Jaya Kumarq_3. Mr.K.Shanmugha

Elango
Members Abr;ent

Target Date Responsirbilitv RemarksS.No. Points Discussed & Decisions taken
Each slaffI lrvening coaching class sltould be strictly monitor,:d

2 Each slaffProject work should be correctly guided by staff- Projects as far as

possible should be useful to college

Class in charge
3

Final year students should be correctly monitore:d as more number of
students are getling absent.

4
Students, who are having less than 75o/o attendance shoulcl be strictly
folloured.

Class in charge

Each st:aff5
No dues fees should be prepared today itself .lnsist the students to pay

collel3e fees before paying the exam fees.

Prepared by I\'lrs.Annie lohr-r

1.SP/Mech \,-
Approved by t)r.D.Ommurugadh

asan. HOD
I)ate 23.09.2019 U

Page No. 111

Fl LE NO : S,4C ET/ MEC H/FI L/03 5 REI'.1'lO:00 EFFECTII'E DATE: 06. I 0.20 I -

w
;1 v--
:i "i& ,
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ST. ANNE'S

COLLEGE OF ENGINEERING AND TECHNOLOGY
ANGUCHETTYPLAYAM, PANRUTI - 607 I IO.

DEPARTMENT OF MECHANICAL ENGINEERING

CIRCULAR

(201e-2020)

CIR. No. : SACET/UIECH/CIR/n Date: 24.09.2019

.. t It is to be informed that the department meeting will be held on25. 0g.2Ol9 at 12.35pm. All
staff members are requested to assemble in the department on time without fail.

AGENDA

1. Model exam

2. Model Practical Exam

3. Internal marks

4. General discussion

rs

3"/
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COLLEGE OF ENGINEEIRING AND TECHNOLOGY
ANGUCHETTYPALA'/AM. PANRUTI- 607 I IO.

ST.AI{NE'S

DEPARTM ENT MEETIING MINTJTES
Venue MECH DEPT Date 25.09.2019
Members Present: M/s. l. Dr.D. Prof &

HOD
4. Mr.R.Sasikumar 

fi,2
AP 7. Sr.Josephine

Mary. A
AP

2.Mr.K.Saravana" VA /asp 5. Mr. P.Murugarn AP 8. Mr. T. Elangovan rFtr
3. Mr.K.Sh.anmugha ASP 6.Mrs.Annie JolLn 9.Mr.R. Jaya Kumar

Points Discrussed & lDecisions taken Ta Date nsibili lRemarks

AP

Res

Members Absent
S.NIo.

1
Model exam dates announced 09.09.2019 -

15.09.:2019
Each staff

2 Syllabus should be completed 30.0e.2019 Each staff

J
Model lab should be completed between 16.r0.2019 -

18.10.:2019 Class in charge

4
Practical exams marks should be uploarled in the website

19.10.:2019
Lab handling

faculty

5
gnment and objective type III should be collected/done beforeAssi

model exam Each staff

6 No due list should be displayed today 2s.09.'.2019 Class in charge

7
nternal marks. whether the sttrdents are obtaining 1401200 for

the two CIA's.lf not find the rectification.
Check i

Each staff

Preparerl by Mrs. Annie John
ASP/ Mech jz

Approved by Dr.D.Ommurugadh
asan, HOD

Date 25.09.2019
Page No. llr

F I L E NO : SAC ET/ l,t E(' Ht F I Li1 3 5 REI",\O:OO EF FEC'TI t'E DATE: 06. I 0. 20 I 7
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ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

ANGUCHETTYPLAYAM. PANRUTI . 607 I IO.

DEPARTMENT OF MECHANICAL ENGINEERING

CIRCULAR

(2019-2020)

ClR. No. : SACET/MECH/CIR/12 Date: 27. 09.2019

, ) It is to be informed that the department meeting will be held on 30. 09. 2019 at 12.35pm. All
staff members are requested to assemble in the department on time without fail.

AGENDA

1.

2.

4.

Fees collection
Model II Exam

Project batches

General discussion

W

#
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ST.ANNE'S
COLLEGE OF ENGINEITRING AI'ID TECHNOLOGY

ANCUCHETTYPALAYAM. PANRUTI - 607 I IO.

DEPARTMENT MEETING MINUTES
Date 30.09.2019

4. Mr.R.Sasikurnar p..
Venue
Members Present: M/s.

MECH IDEPT
l. Dr.D.

OD
& AP 7. Sr.Josephine

Mary. A
O'L

2. Mr. K.Saravanan V!{ aSf 5. Mr. P.Murugan AP 8. Mr. T. Elangovan AP

3. Mr.K.Shanmugha --f eSl
Elango "\9r/ 

I

6.Mrs.Annie John pr' 9.Mr.R. .laya Kumar

tr*P
Members Absent

S.I{o. Points Discussed & Decisions taken Targel: Date Responsibilitv Remarkri
I Fees should collected as early as possible Each stafll'

Model exam will be conducted in the moming and coaching in the
afternoon. Each staff2.

lr First year arrear coaching o'rer Class in charge

4. Each staff
After completion of model I exam, there will be model II exam.

ISO NC's should be closed 30.09.2019

Each staff
(t There should be proof for irLcreasing the CIA marks Each staff
1 Record must be completed v,,ithin this week Each staff

Project batches should be nrade ready. Select projects which are useful
to the society and should be cost effective. Class in charge

(.1 Projects should be published as papers in the reputed journals Each stafT

Prepared by
\./

Approvr:d by

Mrs. Annie.lohn
ASP/ Mech
Dr.D.Ommurugadh
asan. HOD

Date 30.09.2019 \
Page No. lll

FILE NO: SACET'AlECH, FtL 035 REi.\t):00 E f F E('TI t' E D.ITE: 06. I 0. 20 I 7
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ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

ANGUCHETTYPLAYAM, PANRUTI 607 I IO.

DEPARTMENT OF MECHANICAL ENGINEERING

CIRCULAR

(20te-2020)

(llR. No. : SACE'I'/MECH/CIR/I) Date: 10. I2.2019

It is to be informed that the department meeting will be held on ll. 12.2019 at 2.00 pm. All staff
members are requested to assemble in the department on time without fail.

A(-iENDA

l. Notes preparation

2. Discipline of students

3. ISO File

4. General discussion

{"^/
v Vr-/'

,l ,-***." I
fi94r9
ff]"r,r $$, .* -B.;#x#',
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(]OLLEGIi OF ENGINEERING AND TE.CHNOLOGY
ANCUCHETTYPLAYAM. PANRUTI - 607 I IO.

ST.ANNE'S

DEPARTMENT MEETING MINUTES
Date 11.12.2019Venue MECH DEPT

9.Mr.R. Jaya Kumar H"*5. Mr. P.Murugan Tr APMemb,ers Present: M/s. 1. Dr.D Prof.&
HOD

ASP,yASP 6. Mrs. Annie Jolur \/2. Mr. Saravaman ,o: bl I
AP 7. Sr..losephine Mary AP1",-3. Mr.R.Sasikumar Vt/

4. Mr.K.Shanmugha
Elango -V^./ ASP 8. Mr. 1'.lilangovarr

Members Absent : NIL
Responsibilitv Rr:marksTarget DtateS.No, Points Discussed & Decisions taken

Each staff16.r2.2019I Reopening date for the next even semester
16.12.2019 -
21.12.2019

Each stalf2
Lab classes will be handled fbr the second and third year, placement
program for the final year

Placement
CoordinatorJ

Two software industries are coming for placement

Each stafT4
Project should be converted to joumal papers

Class in charge5 16.12_2019
Class notes,PPT with audio ,updated question bank should be made

ready

23.12.2019 Each staff6
Christmas celebration fbr students as well as staff

Cultural Committee
Members7 20.12.2019

Event details for Christmas celebration should be given to VP

8
Those students who had availed bond from management for paying fees

should repay the fees.

Each staf'l9
Answer key lor CIA Exams should be ma.de ready

Class in charger5.12.2019l0 Student name list for the even :;emester strould be ready

omnrurugaoW
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ST. ANNE'S
COLLEGE OF ENGINEERTNG AND TECHNOLOGY

ANGUCHETTYPI-AYAM, PANRUTI - 607 IIO.

DEPARTMENT OF ME(]HANICAL ENGINEERING

CIRCI]LAR

(20te-2020)

CIR. No. : SACET/MECH/CIR/QI Date: 14.12.2019

y It is to be informed that the department meeting will be held on 16.12.2019 at 12.35pm. All
staff members are requested to assemble in the department on time without fail.

AGENDA

l. 'l'raining program for final years

2. Christmas function
3. ISO Auditing
4. General discussion

\s\-'/
&-

\

f@
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COLLEGE OF ENGINEE]RING AN]D TECHNOLOGY
ANCUCI-IETTYPALAYAM, PANRIJTI - 607 I IO.

ST.AI\NE'S

Venue MECH IDEPT Date
DEPARTMENT MEETII\G MINUTES

1{,.1 l9
Mernbers Present: M/s. L Dr.i) Prof &

0t)
4. Mr.R.Sasikurnar V AP 7. Sr.Josephine

A
2. Mr. K.Saravanan g ASP 5. Mr. P.Murugan AP 8. Mr. T. Elangovan

3. Mr.K.Shanmuglla
E

ASP 6.Mrs.Annie John ASP )r, 9.Mr.R. .laya Kumar

Members Absent
S.l{o. Points Discussed & Decisions taken Ta Date nsibi f,lemarks

Absentees should be controlled
Each staff

2,
training program for final y,earsPlacement 16.12.2!.019 -

21.12.2019
Placement co

ordinator

3
Date rfo teachers w:l be uncedanno allandparent rneeting parents

comeshould thaton cular Class in
A.1, Prepare list for implant trairLing and inlernship program Each staff

5,
For final
should be

year and third year students project , content for all reviews
and check,:d the c Each staff

(, staff should prepare PPI'with audio recorded for first unitAll Each staff
lbr students will be celebrated with mass followedChristmas function

students Each staff

Il ISO audit will be conducted during February Class in charge
c) Student discipline. dress code should be strictly followed Everl,day Each staff

l0 otes ,question bank.PPT rvith voice recording for first unit shourd beN
t7.12.2019 Each staff

ll are attending arrear exams can be given OD on that
date

Students who
Class in charge

FILE NO: SACET .1{ECr{'Ftt, 035 REI \( ).00 EFFE(-TIl E D,ITE: 06.10.2017

FHry
$w^i
flici Itw
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Prepared by Mrs. Annie John
ASP/ Mech v

Approved by Dr.D.Ommurugadh
asan, HOD erffi

Date 16.12.2019 vl
Page No. 212
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ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

ANGUCHETTYPLAYAM. PANRUTI 607 IIO.

DEPARTMENT OF MECHANICAL ENGINEERING

CIRCULAR

(2019-2020)

CIR. No. : SACET/MECH/CIIV02- Date: 28. 12.2019

It is to be informed that the department meeting will be held on 02. 01.2020 at 03.00pm. All
staff members are requested to assemble in the department on time without fail.

AGENDA

1. ISO auditing
2. Discipline of the students

3. Slip test

4. General discussion

W
1-
\dv'

V

#*
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COLLEGE OF ENGINEERING AND TECHNOLOGY
ANGUCHETTYPALAYA.M. PANRU'II _ 607 I IO.

ST.ANNE'S
l13{

DEPARTM ENT MEETING MINUTES
Date 02.01.2020Venue MECH DEPT
AP 7. Sr.Josephine

Mary. A
otY-Members Present: M/s. l. Dr.D OmLmurugad{asan

lftlr-'
Prof &
HOD

4. Mr.R.Sasikumar V
AI) 8. Mr. T. Elangovan APry2. Mr. K.Saravanan b.&\ ;

ASP 5. Mr. P.Murugar:t

APf.4
v

Yt/'
3. Mr.K.Shanmugha
Elango tr }SP 6.Mrs.Annie Johrn esr4'- 9.Mr.R. Jaya Kumar

Mernbers Absent
S.No. Target Date Responsibilitv RemarksPoints Discurssed & Decisions taken

I 08.01.2020 Each staffISO surveillance audit

2 Classes should be conducted according to time table Each staff

J
Class in charge

Thursday working day lirr firral years

On2.l.2019,Monday order should be flollowed and on 9.1.19 Tuesday
order should be followed for final years

Class in charge

5 Each staff
Fridays and Saturdays final 1,ears should come regularly for project and
should meet the corresponding guides

Each staff6.
Project paper should be con,rerted to joumal papers, and this is guides
responsibility

7 Inform students to come to college regularly Each staff

Class in charge28.02.2020

Each staff

Each stafTl0

tt

()

On Science day. projects (both third arrd final year projects) should be

completed and should be ready for exhibition
Industrial visits fbr students srhould be planned

NSS activities should be conducted As on schedule

ll Class in chargeSlip test should be conducted regularly

,e-lLE NO: SACET/ll'lE('H Fll- 03-i REl'.\():00 EFr f-('7'l I'E D.1TE: 06. 1 0.20 1 7

4.
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12 Staff members should take class by standing on the platfbrm Each stalT

13 Avoid,;asual if it is not an emergency Each stalf

14
Theory subjects should be completed as early as possible and that hours

can be utilized by tough subjects
Each stalT

Prepared by Mrs. Annie John
ASP/ Mech V

Approved by Dr.D.Ommunrgadh
asan, HOD W

Date 02.01.2020 U

Page No. 212
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ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

ANCUCHETTYPLAYAM, PANRUTI - 607 I IO.

DEPARTMENT OF MECHANICAL ENGINEERING

CIRCULAR

(2019-2020)

CIR. No. : SACET/MECH/CIRIO) Date:04.01.2020

It is to be informed that the department meeting will be heid on 06. 01. 2020 at 12.35 pm. All staff
members are requested to assemble in the department on time without fail.

AGENDA

I Valrrqfinn drrtv

2. ISO Audit

3. Discipline of students

4. General discussion

P,J
0-

*,*a

V
U-Nf
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COLLEGE OF IINGINEERING AND TECHNOLOGY
ANGUCHETTYPLAYAM. PANRUTI 607 IIO.

ST.ANNE'S

DEP,A.RTMENT MEETING MINUTES
Venue MECH DEPT Date 06.01.2020

Members Present: M/s. 1. Dr.D Ommuruga,Jhas4g
tr!

,Prof.&
HOD

5. Mr. P.Murugan V AP v 9.Mr.R. Jaya Kumar w
2. Mr. Saravanan \,- N ASP 6. Mrs. Annie John 4frT',-.

3. Mr.R.Sasikumar V AP 7. Sr.J A{ "!r-.
Shanmuqha

\9u7
4. Mr.K.
Elango

ASP 8. Mr. T.Elangovan ok
Vlembers Absent : NII-

(

S,No. Points Discussed dr Decisiorns taken Target Date Responsibility Remarl<s

I
Four faculties have to go for valuation

08.01.2020

2.
ISC) surveillance audit

2s.01.2020 Each staff

J
All the staffs should take classes by standing on the platform

Each staff

4
Prepare the subject in advance ,so that you can effectively utilize the
hours of teaching

Each staff

Morning and evening sign in the main attendance register should be
dorre properly and correctly.

Ever:y day Each staff

6
Students should not take more than one leave in a month.

Class in charge

7

Dress code and discipline of students should be strictly followed Class in charge and
discipline

coordinator

tt
Industrial visit tbr students shotrlcl be properly planned

charuer(
dr.J*ilet

Class inall a
9

5

Zeroth review for final vear students
09.0 t .2020 Each staff

http://cbs.wondershare.com/go.php?pid=5261&m=db
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Prepared by Mrs. Annie John.
ASP V

Approved by Dr.D.Ommuugadh
asan. HOD J*l.*K

Date 10.08.2019
Page No. 1lr
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ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

ANGUCHETTYPLAYAM, PANRUTI - 607 I IO.

DEPARTMENT OF MECHANICAL ENGINEERING

CIRCULAR

(20te-2020)

(llll. No. : SACET/MECH/CIR/f Date: 11.01.2020

It is to be informed that the department meeting will be held on 13. 0l .2020 at 12.35pm. All
staft'members are requested to assemble in the department on time without fail.

AGENDA

L ISO audit
2. University result

3. Admission
4. General discussion

k
0,
\rl,/

f 3sd
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COLLEGE OF ENGINEERING AND TECHNOLOGY
ANGUCHETTYPALAYAM, PANRUTI 607 I IO,

ST.ANNE'S

ESMINUTTINGETMENTAR MEEl) P
13.01.2020DateMECH DEPTVenue APAP 7. Sr.Josephine

A
Prof &
HOD

4. Mr.R.Sasikumar1. DrMembers Present: M/s.

APAP 8. Mr. T. ElangovanSP 5. Mr. P.Murugan2.Mr. K.Saravanan
9.Mr.R. Jaya KumarP 6.Mrs.Annie John3. Mr.K.

Members Absent
RemarksDateTPoints Discussed & Decisions takenS.No.

Each staff
t4.0r.2020,
18.01.2020,
20.01 .2020

ISO internal audit
I

Each staff25.01.2020ISO surveillance audit2.
Each staff

J
Try to improve universitY result

Each staffTry to bring two admissions for the next year
4

Class in charge0t.202011Class in charge meeting on5

Each stafT
6

Topics should be lectured bY important universitY

uestions

giving stress on

Each staffindiscipline or ununiform.Use the service of lab assistant and allow

these students to sit in the lab and study.7

should be send home forAbsentees should be reduced. No students

Class in charge
8

Sundays can be utilized for extra classes to complete the portions

Class in chargell Slip test should be conducted regularly

F I LE NO : SAC ET/MEC H/ F I L/0 3 5 REV.NO:00 EFFECTIVE DATE: 06. I 0.201 7
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ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

ANGUCHETTYPLAYAM, PANRUTI 607 IIO.

DEPARTMENT OF MECHANICAL ENGINEERING

CIRCULAR

(201e-2020)

CIR. No. : SACET/MECH1CIW, Date: 14.01.2020

It is to be informed that the department meeting will be held on 20. 01 .2020 at 12.35pm. All
staff nrembers are requested to assemble in the department on time without fail.

AGENDA

l.
2.

J.

4.

CIA exam

Syllabus completion
Student's leave

General discussion

W
A-

$J
\Y

v

ffi
$#t
iler&t#
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COLLEGE OF ENGINEERING AND TECHNOLOGY
ANGUCHETTYPALAYAM. PANRUTI - 607 I IO.

ST.ANI{E'S

DEPARTMENT MEETING MINLTTES
Venue NIE,CH DEPT Date 20.01.2020

APMembers Present: M/s. 1. Dr.D.Om murugadhas4n

H,-
Prof &
FIOD

4. Mr.R.Sasikumar AP tu7. Sr.Josephine
Mary. A

2. Mr. K.Saravanan b
-rt'

ASPI 5. Mr. P.Murugan \( AP 8. Mr. T. Elangovan AD$
usha
Y94-/

3. Mr.K.Shanm
Elango

ASP 6.Mrs.Annie John
\v' 9.Mr.R. Java Kumar

aa
Members Absent
S.No. Points Discussed & Decisions taken Responsibility RemarksTarget Date

1
CIA exam on 03.02.2020 Each staff

2 Syllabus should be completed on 01.02.2020 Each staff

3
Last date for Attendance report entry

I 20.01.2020
Each staff

4
Teach according to latest university question paper Each staff

5 Question paper should be submitted to exam cell Each staff

6
If students take leave for more than three days, they should submit
medical leave

Each counselors

7 Enquire about final year students who are not interested in placement Each counselors

Prepared by Mrs. Annie John
ASP/ Mech V

\
Dr.D.Ommurugadh
asan. HOD

Approved try

Date 20.01.2020 v"
Page No. v1

F I L E NO. SAC ET/MECH/FIL/03 5 REV.NO:00 EFFECTIVE DATE: 06. I 0.20 I 7
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ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

ANGUCHETTYPLAYAM. PANRUTI - 607 I IO.

DEPARTMENT OF MECHANICAL ENGINEERING

CIRCULAR

(2019-2020)

CIR. No. : SACET/MECH/CIR/ 6 Date:25.01.2020

It is to be informed that the department meeting will be held on 27 . 01.2020 at 12.35pm. All
staff members are requested to assemble in the department on time without fail.

AGENDA

l. CIA exam

2. Project expo

3. Correction of CIA answer paper

4. General discussion

k
&-'
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

ANGUCHETTYPALAYAM, PANRUTI - 607 I IO.

ART MINUTES(;MEE,TINMEN'I'DEP
21.01.2020DateMECH DEP'[Venue AP7. Sr.Josephine

A
AP4. Mr.R.SasikumarProf &

HOD
1. Dr.DMembers Present: M/s.

8. Mr. T. Elangovan5. Mr. P.MuruganASP2.Mr. K.Saravanan
AP9.Mr.R. Jaya KumarASPASP 6.Mrs.Annie JohnMrJ .K.

Members Absent RemarksRes nsibDateTaS.No. Points Discussed & Decisions taken
Each staff0r.02.2020 -

07.02.2020
CIA exams will be conducted

I

Each staff01.02.2020
2.

We have regular classes on Saturday

Class in28.02.2020Complete all the projects bY week of February. Project expo onthe last
J

Each staffbe present before five minutes in the classStaff members should
4.

Each staff
CIA exam answer Paper, Assignment,

be correctly evaluated and submit to H
type paper etc should
, enterinB marks in the

website.

objective
OD before

5

Each staff
should be published in theProjects should be changed into paper and

journal6.

Each staff
7

Try to produce good university result

Each staffEvery staff should try admit two the coming acadernic Yearstudents in
8.

FI L E NO : SAC ET/ M ECH/ F I L/0 3 5 REI'.NO:00 EFFECTIT'E DATE: 06. I 0.20 I 7
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)

Complete syllabus before Friday

V
I 31.01.2020 Each staff

Prepared by Mrs. Annie John
ASP/ Mech

Approved by Dr.D.Ommurugadh
asan, HOD

qNp
Date 27.01.2020
Page No. 212
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE New Delhi, Affiliated to Anna [Jniversity. Chennai)
(An ISO 9001 :2015 Cerrifietl Institution)

ANCUCHETTYPI,AYAM, PANRIITI 60'7 I06

DEPARTMENT OF MECHANICAL ENGINEERING

CIRCTJLAR
(20te-2020)

CIR. No.: SACET/MEICLR/7 Date: 10.02.2020

lt is to be informed that the Department meeting will be held on 10.02.2$2() at02.(xr
PM' All the staff members are requested to assemble in the Department of Mechanical .n linre
without fail.

l

Agenda:

l. 'fheory to complete portion

2. NSS camp

tg-ts
Yw

F I L E N O. SAC ET/M E/F I L/O 3 5 REV.n"O.00 EFFE(',7'|, E DAT'{-_ ()6 t{r :'rt!,
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*l.i ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLO(;T'

(Approved by AICTE New Delhi. Afi"iiiated to Anna Universitl'. Chennail
(An ISO 9001:2015 Certified lnstitution)

ANGUCHETTY PLAYAM. PANRI.JTI 607 I06,

DEPARTMENT OF MECHANICAL EN(;INEERING

CIRCULAR
(20te-2020)

\-/ CIR. No.: SACET/ME/CIU I Datc: 02.(13.2020

It is to be intbrmed that the Department meeting will be held on 02.03.2020 at

PM. All the staff members are requested to assemble in the Department o1' Mechanical o

without lail.

Agenda:

I . Modcl lab conducting

2. lndustrial visit

02.(x)

n tinrc
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOI,OGY

(Approved by AICTE Nerv Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHETTYPLAYAM, PANRUTI - 607 I06.

DEPARTMENT OF MECHANICAL ENGII.IEERING

CIRCI.]LAR
(2019-2020')

\-7 CIR. No.: SACET/ME/CIR4 Date: 17.ll3.2ll20

It is to be infbrmed that the Department meeting will be held on 17.03.2020 at 01.(X)

PM. All the staff members are requested to assemble in the Department of Mcchanical ott titnc

without tail. o

Agenda:

l. University' Exam registration

2. Model lab rescheduled

HOt)

W
b-'

F I LE NO. SAC ET/M E/ FI L/03 5 RE''.NO. OO EFFE(:TIl'E D.{'l-L: 06 .10. 2017
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE New Delhi- Afliliated to Anna Universir),. Chcnnai)
(An ISO 900 | :201 5 Ceftified Insritution)

ANCUCHETTYPLAYAM.PANRUTI 607 I06.

DEPARTMENT OF M ECHANICAL ENGINEERINC

l l }{(.l l l,A K
(201e-2020)

\./ ClR. No.: SACET/ME/CIR/I{2 l)ate: 23.03.2020

It is to be informed that the Department meeting will be held on 23.03.2tJ20 at 02.00

PM. All the staff members are requested to assemble in the Department of Mechanical on tinrc

without fail.

Agenda:

I . u'ork lor admissions

2. Next senlester paper allocation

\) \\.2
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CIR. No.: SACET/S&H/CLRI2 + Date:04.01.2020

It is to inform that a department meeting will be held on 06.01.2020 at 12.40 p.m in

the Department. All the faculty members are requested to attend the meeting without fail.

ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, Neu'Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001 : 2015 Certified Institution)

ANCUCHETTYPALAYAM, PANRUTI _ 607 1 06.

DEPARTMENT OF SCIENCE AND IIUMAMTIES

CIRCTILAR

(2018 -zote)

\r'4' t
HOD

AGENDA:

o ISO files maintenance and Auditing (NC) Reg

o StudentsAchievements

. Staff Achievements

o Strategies for weak students

o Following Duties, Regulations and responsibilities

Lr Itt lw

\r-J"v

F I LE NO : SA C ET/S&H/FI L'0 3 s -0 I REY.N0:00 EFFECTIVE DATE: 06. 10.2017
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ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHIYOLOGY

(Approved by AICTE, New Delhi. Alllliated to Anna University, Chennai)

ANGT]CHE'|TYPALAYAM, PANRUTI _ 607 Iq6.

i

DEPz\RTMENT OF SCIENCE AND HUMANITIES

DEPARTMENT MEETING MINUTES

Circular Ref. No. : SACET/S&WCIR/3. t Date of Meeting : 06.01.20

Dr. A. John Peter, Prof/Phy Mrs. S. Ramya, ASP/Chem

N.Saranya, AP/eng Mrs. J. Joaquine Arokia Mary,

Mr.C. Chakr"apani, Librarian.* Dr. A. Azhagappan, Prof/Mat*

Mr. R. Vishwalingam, AP/lVIat t

Staff Members Absent:

Venue : S&H Department

i-srl No.
Points Discussed & Decisions tal<en

It is Suggested by faculty members that a certain percentage of
registration fee will be supported by department for the Students
and Staffs who participate in the reputed national and
international events.
In order to have smooth completion of ISO files for the
forthcoming semester, On every Saturday after college hours
Faculty members are requested to Cross Verify their respective
files.
Staff members are advised to participate and present their
valuable research contributions in various events being circulated

lnternal/External

Target Date Responsibiliff Remarks

1

,A'\+-+d(,,'
PREPARED trV

\-z{-r*,-
YERIFIED BY

..1 ,,oR-

((

Mr. N. Syed Mubarak, ASP/N4at 
^n

V. Prakash, APlN4atStaff Members Present:
Mr. D. Sampath Kumar, lB,ng

2 ISO Co-Ordinator.

J lndividual Staffs

l;ll.f'. .\'(): 5.1(-1.. t S&il FIL 035-02 REV.N'O.. OO EFFECTIVE D,4TE: 06. l0 2017

>P

.fl

http://cbs.wondershare.com/go.php?pid=5261&m=db
http://cbs.wondershare.com/go.php?pid=5261&m=db


t\

\,

http://cbs.wondershare.com/go.php?pid=5261&m=db
http://cbs.wondershare.com/go.php?pid=5261&m=db



