ST.ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)
ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT OF COMPUTER SCIENCE AND ENGINEERING

CIRCULAR
(2019-2020)

CIR. No.: SACET/CSE/CIR/07 Date: 26.07.2019
It is to be informed that the Department meeting will be held on30.07.2019 at

12.40 PM. All the staff members are requested to assemble in the Department on time
without fail.

Agenda:
1. CIA -1

2. Portion Completion

14

3. Department activities like Workshop, Industrial Visit

4. General discussion

%Uq

-
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ST.ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)

(An ISO 9001:2015 Certified Institution)

ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT MEETING MINUTES

Venue CSE Dept. | Date | 30.07.2019
5 3 Pen . ¢
Members Present: M/s. 1.Sr.Punitha Jilt % HOD | 5. Mr.S.Manavalan @ ASP | 9.F.Pramisha ‘ﬁb AP
2. Mrs.D.Pauline Freeda > ASP | 6. Mrs.Z.Asmathunnisa AP
3. Mr.S.Rajarajan AP 7. Ms.V.Varalakshmi \S%/ AP
4. Mrs.K.Poornambigai R AP | 8.N.Kumar \,-r\ AP
Members Absent NIL
S.NO. POINTS DISCUSSED & DECISIONS TAKEN TARGET RESPONSIBILITY REMAR
DATE KS
| Course file along with question bank need to be submitted 02.08.2019 Al Subjectomaeimg su
members and HOD
Regarding Internal Marks Components like Assignment, Objective Test All subject handling staff
2. -
and attendance members and HOD
- Log book, Master attendance should be submitted every Friday to HOD - All Class Incharges and HOD
i N All subject handling staff i
4. Evening Class from 4.45 to 5.45 pm 01.08.2019 ety 4 A TION
5, Discussion about prayer, Floor duty, Bridge course for I year - -
s Prepared by | Mrs.Z.Asmathunnisa,AP
Approved by | Sr.Punitha Jilt, HOD
Date 31.07.2019
I Page No. 1/1¢
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ST.ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)
ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT OF COMPUTER SCIENCE AND ENGINEERING

CIRCULAR
(2019-2020)

CIR. No.: SACET/CSE/CIR/13 Date: 22.08.2019

It is to be informed that the Department meeting will be held on 26.08.2019 at
04.45 PM. All staff members are requested to assemble in the Department on time without

fail.

Agenda:
1. Discussion about General Body Meet

2. General discussion

SOy -

HOD

FILE NO. SACET/CSE/FIL/035 REV.NO. 00 EFFECTIVE DATE: 06 .10. 2017


http://cbs.wondershare.com/go.php?pid=5261&m=db
http://cbs.wondershare.com/go.php?pid=5261&m=db
http://cbs.wondershare.com/go.php?pid=5261&m=db

il e e i S


http://cbs.wondershare.com/go.php?pid=5261&m=db
http://cbs.wondershare.com/go.php?pid=5261&m=db
http://cbs.wondershare.com/go.php?pid=5261&m=db

ST.ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)

(An ISO 9001:2015 Certified Institution)

ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT MEETING MINUTES

Venue CSE Dept. l Date 26.08.2019
Members Present: M/s. 1.Sr.Punitha Jilt %SQ";? HOD | 5. Mr.S.Manavalan @( ASP | 9. Ms.F.Pramisha v@( AP
2. Mrs.D.Pauline Freeda ASP | 6. Mrs.Z.Asmathunnisa %/ AP
3. Mr.S.Rajarajan o AP T Ms.V.Varalakshmi\P}y AP
4. Mrs.K.Poornambigai MJ/, AP 8. Mr. N.Kumar D \,f AP
Members Absent -
S.NO. POINTS DISCUSSED & DECISIONS TAKEN TARGET RESPONSIBILITY REMAR
DATE KS
1 Discussion about General Body Meet -
2 All subject handling staff
o Results percentage need to be improved Pl e wre
i 8 Admission process need to be started earlier. All staff members and HOD

All staff members have to publish more papers in Journals . All

All subject handling staff

% Projects guided need to be converted into paper. members and HOD
All lab handling staff
o Record need to be completed 30.08.2019 st e VI
09.09.2019 All subject handling staff

6. Assignment have to be collected before CIA II

members and HOD

Prepared by

Mrs.Z.Asmathunnisa, AP

Approved by

Sr.Punitha Jilt, HOD

Date

09.04.2019

Page No.
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ST.ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOtY
(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)
ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT OF COMPUTER SCIENCE AND ENGINEERING

CIRCULAR _
(2019-2020) -

CIR. No.: SACET/CSE/CIR/21 Date: 25.09.2¢19 !

It is to be informed that the Department meeting will be held on 26.09.201¢ at
02.30 PM. All the staff members are requested to assemble in the Department on time

without fail.

Agenda:
1. Syllabus Completion
2. Revision Schedule
3. Responsibilities of Councellor

4. General discussion

%’ﬁéﬁ;‘) 9
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ST.ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(AnISO 9001:2015 Certified Institution)
ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT MEETING MINUTES

| revision schedule.

Venue CSE Dept. | Date | 26.09.2019
Members Present: M/s. 1.Sr.Punitha Jilt oL HOD | 5. Mr.S.Manavalan @ ASP | 9.F.Pramisha . ,&Y)( AP
2. Mrs.D.Pauline Freeda ., ASP | 6. Mrs.Z.Asmathunnisa Xé AP
3. Mr.S.Rajarajan AP | 7. Ms.V.Varalakshmi \f?( AP
4. Mrs.K.Poornambigai X,R/ AP 8 N.Kumar N Af\ AP
Members Absent NIL
S.NO. POINTS DISCUSSED & DECISIONS TAKEN TARGET RESPONSIBILITY REMAR
DATE KS
All subject handling staff
1. Syllabus should be completed 27.09.2019 meinben dad BOE
Time table for CIA 3(09.10.19 to 15.10.19), Model lab (16.10.19 to . ;
2. | 18.10.19), Model exam (19.10.19 to 25.10.19) and University lab g All subject handling staff
members - and HOD
(28.10.19)
? Revision scheue should be conducted ™ 4 days : All subject nandling staff
i (30/9,1/1,.3/10,4/10,5/10) members and HOD
Councellors sheuld counsel the stud. ats to improve the performance in
4. CIA 3 and urge them to remit the fees and record the same in the 01.10.2019 | All councellors
councelling records.
5 Discussion about parents meet, Discipline and effective way to conduct i I’

Prepared by

Mrs.Z.Asmathunnisa, AP

App.oved by

Sr.Punitha Jilt, HOD

Date

2$.09.2019

Page No.

1/1
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ST.ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)
ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT OF COMPUTER SCIENCE AND ENGINEERING

CIRCULAR
(2019-2020)

CIR. No.: SACET/CSE/CIR/25 Date: 25.10.2019

It is to be informed that the Department meeting will be held on 25.10.2019 at

03.00 PM. All the staff members are requested to assemble in the Department on time
without fail.

Agenda:
1. University Exams
2. Subject allocation

3. General discussion
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ST.ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)

(AnISO 9001:2015 Certified Institution)

ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT MEETING MINUTES

s
 Venue CSE Dept. [Date | 25.10.2019
Meumtbers Present: M/s. | 1.Sr.Punitha Jilt % HOD | 5. Mr.S.Manavalan ASP | 9.F.Pramisha AP
2. Mrs.D.Pauline Freeda ASP | 6. Mrs.Z.Asmathunnisa AP
— o %
3. Mr.S.Rajarajan AP | 7. Ms.V.Varalakshmi ﬂ% AP
4. Mrs.K.Poornambigai &\) AP | 8. Mr. N.Kumar L/\ AP
Members Absent NIL
" S.NO. POINTS DISCUSSED & DECISIONS TAKEN TARGET RESPONSIBILITY REMAR -
gl 0 DATE KS
Discussion regarding organsing FDP,Worshop,Guest Lecture,Internship Within
i for forthcoming semester * f Dec 31,2019 | ° anthndiing IC £HOD

2. Discussion about Subject allocation for forthcoming semester .

All subject handling staff
members and HOD

All staff members and HOD

2 i Attend FDP,W/S , Conference and publish in journals.

Prepared b;

_Approved by
e
Page No.

©

11

| Mirs.Z.Asmathunnisa, AP

'Sr.Punitha Jilt, HOD

25.10.2019
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ST.ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)
ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT OF COMPUTER SCIENCE AND ENGINEERING

CIRCULAR
(2019-2020)

CIR. No.: SACET/CSE/CIR/26. Date: 03.12.2019

It is to be informed that the Department meeting will be held on 04.12.2019 at
03.30 PM. All the staff members are requested to assemble in the Department on time

without fail.

Agenda:
1. FDP arrangements
2. Forthcoming semester plan

3. General discussion
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ST.ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(AnISO 9001:2015 Certified Institution)
ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT MEETING MINUTES

Venue : CSE Dept. | Date | 04.12.2019
Members Present: M/s. | 1.Sr.Punitha Jilt . HOD | 5. Mr.S.Manavalan @/ ASP | 9.F.Pramisha AP
2. Mrs.D.Pauline Freeda g( ASP | 6. Mrs.Z.Asmathunnisa AP
3. Mr.S.Rajarajan AP 7. Ms.V.Varalakshmi W AP
4. Mrs.K.Poornambigai ¥ —/ AP | 8. Mr. N.Kumar R I{f AP
Members Absent § N
S.NO. POINTS DISCUSSED & DECISIONS TAKEN TARGET RESPONSIBILITY REMAR
DATE KS
X Discussion regarding conducting FDP 4™ DEC ,2019 | All staff members and HOD :
) Discussion about Project teams and conducting about reviews for : All subject handling staff
i forthcoming semester members and HOD
" A ¢ All subject handling staff
3. PPT slides should be prepared for all units for subjects. - olemibui and HOD

Prepared by | Mrs.Z.Asmathunnisa, AP

Approved by | Sr.Punitha Jilt, HOD

Date 04.12.2019

Page No. 1/1
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ST.ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)
ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT OF COMPUTER SCIENCE AND ENGINEERING

CIRCULAR
(2018-2019)

CIR. No.: SACET/CSE/CIR/ 27 Date: 11.12.2019
It is to be informed that the Department meeting will be held on 12.12.2019 at 03.30

PM. All the staff members are requested to assemble in the Department of CSE on time without
fail.

%?J\/\Lﬁﬁ! 1y
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ST.ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)

(An ISO 9001:2015 Certified Institution)

ANGUCHETTYPLAYAM, PANRUTI — 607 106.

DEPARTMENT MEETING MINUTES

Venue CSE Dept. | Date | 12.12.2019 kil
Members Present: M/s. | 1.Sr.Punitha Jilt @/, HOD | 5. Mr.S.Manavalan : ASP | 9.F.Pramisha )/(56?/ AP
2. Mrs.D.Pauline Freeda ASP | 6. Mrs.Z.Asmathu’nnisa& AP
A
3. Mr.S.Rajarajan ,& AP 7. Ms.V.Varalakshmi *\&\r AP
4. Mrs.K.Poornambigai AP | 8. Mr. N.Kumar N [_f\ AP
Members Absent - i
S.NO. POINTS DISCUSSED & DECISIONS TAKEN TARGET RESPONSIBILITY REMAR
DATE KS
. . . 16" to 21st | All Lab handling staff
17 Discussion regarding Lab Schedule for I and 111 year Dec 2019 G0

2 Discussion about Training Placement for IV year

Training and Placement
member and HOD

3 General discussions about Anna University inspection

Prepared by

Mrs.Z.Asmathunnisa, AP

Approved by

Sr.Punitha Jilt, HOD

Date 12.

12.2019

Page No. 1/1
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ST.ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)
ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT OF COMPUTER SCIENCE AND ENGINEERING

CIRCULAR
(2018-2019)

CIR. No.: SACET/CSE/CIR/30 Date: 02.01.2020
It is to be informed that the Department meeting will be held on 02.01.2020 at 04.30

PM. All the staff members are requested to assemble in the Server room (Admin Block —II

floor) on time without fail.
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ST.ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(AnISO 9001:2015 Certified Institution)
ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT MEETING MINUTES

Venue CSE Dept. i | Date [ 02.01.2020
Members Present: M/s. 1.Sr.Puniiha Jilt % HOD | 5. Mr.S.Manavalan @’ ASP | 9.F.Pramisha AP,?)CéZX
¥ 2. Mrs.D.Pauline Freeda N ASP | 6. Mrs.Z.Asmathunnis%/ AP
3. Mr.S.Rajarajan AP 7. Ms.V.Varalakshmi \D&V AP
\Y
4. Mrs.K.Poornambigai % AP 8. Mr. N.Kumar A [\ AP
Members Absent 3 )
' S.NO. POINTS DISCUSSED & DECISIONS TAKEN TARGET RESPONSIBILITY REMAR
DATE KS
i Instructed to be ready for surveillence audit 08.01.2020 All staff members and HOD
7 Units completion dat.es , Thursday working day for final year students, % Al sthf¥ mesibess aid HIOD
Lesson plan completion
3 Slip test starting date for the current semester h0.01.2020 All staff members and HOD
4. Project team members must meet their respective guide Every Friday All staff members and HOD

Prepared by

Mrs.Z.Asmathunnisa, AP

Approved by

Sr.Punitha Jilt, HOD

Date

02.01.2020

Page No.

1/1
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ST.ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)
ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT OF COMPUTER SCIENCE AND ENGINEERING

CIRCULAR
(2018-2019)

CIR. No.: SACET/CSE/CIR/31 Date: 07.01.2020

It is to be informed that the Department meeting will be held on 07.01.2020 at 04.30

PM. All the staff members are requested to assemble in the Server room (Admin Block —II
floor) on time without fail.

Jrﬁﬁﬁ | Q090
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ST.ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)

(AnISO 9001:2015 Certified Institution)

ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT MEETING MINUTES

Venue CSE Dept. | Date | 07.01.2020 Yl
Members Present: M/s. 1.Sr.Punitha Jilt ﬁ/ HOD | 5. Mr.S.Manavalan ASP | 9.F Pramisha )(\?‘V AP
2. Mrs.D.Pauline Freedaﬁ( ASP | 6. Mrs.Z.Asmathunnis; AP
3. Mr.S.Rajarajan AP 7. Ms.V.Varalakshmi \f—ﬁ AP
4. Mrs.K.Poornambigaiyy | AP | 8. Mr. N.Kumar T
Members Absent -
S.NO. POINTS DISCUSSED & DECISIONS TAKEN TARGET RESPONSIBILITY REMAR
DATE KS
1. Instructed to be ready for surveillence audit 25.01.2020 All staff members and HOD
2. All counselors must submit their completed counseling records Every weekend | All Counsellors

i A Industrial Visit may be arranged for 2, 3 & 4™ Year Students

After CIA-I IV

Incharge and HOD

4, Workshop for Il and IV Year students February,2020 | Event Co-ordinator and HOD
Prepared by | Mrs.Z.Asmathunnisa,AP
Approved by | Sr.Punitha Jilt, HOD
Date 07.01.2020

Page No. 1/1
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ST.ANNE’S

COLLEGE OF ENGINEERING AN D TECHNOLOGY
(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)
ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT OF COMPUTER SCIENCE AND ENGINEERING

CIRCULAR
(2018-2019)

CIR. No.: SACET/CSE/CIR/33 Date: 11.01.2020

It is to be informed that the Department meeting will be held on 13.01.2020 at 12.40

PM. All the staff members are requested to assemble in the Server room (Admin Block —II

floor) on time without fail.

-
qg‘é? 1"y R0
HOD
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ST.ANNE’S

COLLEGE CF ENGINEERING AND TECHNOLOGY
(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An1S0 9001:2015 Certified Institution)
ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT MEETING MINUTES

Venue : CSE Dept. | Date | 13.01.2020

Members Present: M/s. | 1.Sr.Punitha Jilt %‘ HOD |5 Mr.S.Manavalan@ ASP | 9.F.Pramisha )@Zx L A
2. Mrs.D.Pauline Freeda ﬁ{ ASP | 6. Mrs.Z.Asmathunnisa % AP
3. Mr.S.Rajarajan AP | 7. Ms.V.Varalakshmi «\}7 AP
4. Mrs.K.Poornambigai xy | AP 8. Mr. N.Kumar M AR

Members Absent $ (-

S.NO. POINTS DISCUSSED & DECISIONS TAKEN TARGET RESPONSIBILITY REMAR

DATE KS

147.18%, 20" of

January,,2020 All staff members and HOD

I Instructed to be ready for ISO Internal Quality Audit

All subjects staff members need to prepare all possible on the topics All subject handling staff

it covered and inform to students e e members
. ALEiL All staff members,Councellors
3, Students taking leave should be minimized - and HOD
4, Alteration of classes should be intimated to the Principal - Al sWiyect hindng St

members and Class Incharges

Prepared by Mrs.Z.Asmathunnisa,AP

Approved by Sr.Punitha Jilt, HOD

Date 13.01.2020

Page No. 1/1
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ST.ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(AnISO 9001:2015 Certified Institution)
ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT OF COMPUTER SCIENCE AND ENGINEERING

CIRCULAR
(2019-2020)

CIR. No.: SACET/CSE/CIR/34 Date: 20.01.2020
It is to be informed that the Department meeting will be held on 20.01.2020 at 03.40

PM. All the staff members are requested to assemble in the Server room (Admin Block —II

floor) on time without fail.

=S f—h

HOD
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ST.ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(AnISO 9001:2015 Certified Institution)
ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT MEETING MINUTES

staff members and HOD

Venue CSE Dept. | Date | 20.01.2020 ‘
Members Present: M/s. | 1.Sr.Punitha Jilt % HOD T5. Mr.S.Manavalan @ ASP | 9.F.Pramisha \‘% AP
2. Mrs.D.Pauline Freeda Y ASP | 6. Mrs.Z.Asmathunnisa gk( AP
3. Mr.S.Rajarajan X AP 7. Ms.V .Varalakshmi \1\4‘,/ AP
!
4. Mrs.K.Poornambigai X AP 8. Mr. N.Kumar f AP
Members Absent : -
S.NO. POINTS DISCUSSED & DECISIONS TAKEN TARGET RESPONSIBILITY REMAR
DATE KS
All subject and lab handling
L. Log book for theory and lab should be completed 21.01.2020 bl ietiact st B
2 Attendence report for the first entry should be entered 21.01.2020 All subject and lab handling

Two units need to be completed and Question bank for it should be

All subject handling staff

o sent to exam cell Coordinator Al i members and HOD
Result in CIA -1 need to be 80% and attendance percentage should I*" of week of All subject handling staff
4. members,Councellors and
be 90% Feb,2020
: Class Incharges
9 Call log should be submitted at 4 PM to HOD Everyday All councellors

Prepared by

Mrs.Z.Asmathunnisa, AP

Approved by

Sr.Punitha Jilt, HOD

Date

20.01.2020
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ST.ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)
ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT OF COMPUTER SCIENCE AND ENGINEERING

CIRCULAR
(2019-2020)

CIR. No.: SACET/CSE/CIR/35 Date: 27.01.2020
It is to be informed that the Department meeting will be held on 27.01.2020 at 04.15

PM. All the staff members are requested to assemble in the Server room (Admin Block —II

floor) on time without fail.

i
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ST.ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)
ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT MEETING MINUTES

Venue CSE Dept. | Date | 27.01.2020

Members Present: M/s. | 1.Sr.Punitha Jilt V HOD | 5. Mr.S.Manavalan @/ ASP | 9.F.Pramisha /§§}’ AP
2. Mrs.D.Pauline Freedak ASP | 6. Mrs.Z.Asmathunnis;&i AP
3. Mr.S.Rajarajan \ AP | 7.Ms.V.Varalakshmi \P}’/ AP
4. Mrs.K.Poornambigai % | AP | 8. Mr. N.Kumar g fap

Members Absent il

S.NO. POINTS DISCUSSED & DECISIONS TAKEN TARGET RESPONSIBILITY REMAR

DATE KS
I. | CIA -1 commences from Feb 1%,2020 duosgedy | EN RS G

members and HOD

Best Projects of IV year students and Mini project of III year

All project guides, Project Co-

i students need to be presented in National Science Day i ordinator and HOD
3 Reports of all reviews of projects should be sent to Principal Afi;recrzlzligistsing Project Co-Ordintor and HOD
4 Evaluation of the slip test, Assignment and MCQ test papers are : All subject handling staff
; mandatory members
5. Record of Counseling the students should be entered properly - All councellors
6. Ask students to remit their pending fees and current semester fees Feb last week Algence s gid Clos

incharges

Prepared by

Mrs.Z.Asmathunnisa, AP

Approved by

Sr.Punitha Jilt, HOD

Date

27.01.2020

Page No.

1/1
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ST.ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)
ANGUCHETTYPUAYAM, PANRUTI - 607 106.

DEPARTMENT OF COMPUTER SCIENCE AND ENGINEERING

CIRCULAR
(2019-2020)

CIR. No.: SACET/CSE/CIR/37 Date: 10.02.2020

It is to be informed that the Department meeting will be held on 10.02.2020 at 02.00
PM. All the staff members are requested to assemble in the Department of CSE  on time

without fail.
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ST.ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)
ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT MEETING MINUTES

Venue : CSE Dept. | Date | 10.02.2020

Members Present: M/s. | 1.Sr.Punitha Jilt Y| HOD |5 Mr.SManavalan @/ ASP | 9.F Pramisha_X%e?* | AP

2. Mrs.D.Pauline Freeda@< ASP |6. Mrs.Z.Asmathunnisa% AP

v v SN,
3. Mr.S.Rajarajan i/ AP 7. Ms.V.Varalakshmi \\}7 AP

4. Mrs.K.Poornambigai M| AP 8. Mr. N.Kumar M AP

Members Absent .
S.NO. POINTS DISCUSSED & DECISIONS TAKEN TARGET RESPONSIBILITY REMAR
DATE KS
All subject handling staff
1. CIA -1 marks should be uploaded and updated 11.02.2020 N e a0
) Retest should be conducted to all students including absentees and i All subject handling staff
3 failures during 6™ and 7" hours this week members and HOD
3 No slip test this week and may take classes - All subject handling staff
b members and HOD
4. Lab need to be changed to theory to complete portion - All Class Incharge
5 Atleast 5 different Assignment topics should be given to the whole . All subject handling staff
) class members and HOD
6 II year will be participating NSS camp during this week 10/2 to 16/2 NS member, Class
: Incharge,HOD
Prepared by Mrs.Z.Asmathunnisa, AP
Approved by Sr.Punitha Jilt, HOD
Date 10.02.2020
L Page No. 1/1
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ST.ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)
ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT OF COMPUTER SCIENCE AND ENGINEERING

CIRCULAR
(2019-2020)

CIR. No.: SACET/CSE/CIR/4-.I Date: 02.03.2020

It is to be informed that the Department meeting will be held on 02.03.2020 at 02.30
PM. All the staff members are requested to assemble in the Department of CSE on time without
fail.

Agenda:
1. CIA 3 commence dates
2. Industrial visit

3. Model and University Lab Exam dates

b e
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ST.ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)

(An ISO 9001:2015 Certified Institution)
ANGUCHETTYPLAYAM, PANRUTI — 607 106.

DEPARTMENT MEETING MINUTES

Venue CSE Dept. | Date [ 02.03.2020
Members Present: M/s. 1.Sr.Punitha Jilt & HOD | 5. Mr.S.Manavalan @ ASP | 9.F.Pramisha &» AP
td P /
2. Mrs.D.Pauline Freeda ASP | 6. Mrs.Z.Asmathunnisa & AP
3. Mr.S.Rajarajan AP 7. Ms.V.Varalakshmi \fw&/ AP
U v
4. Mrs. K.Poornambigai yX | AP |8 Mr.NKumar p\~ AP
Members Absent Y=
S.NO. | POINTS DISCUSSED & DECISIONS TAKEN | TARGET DATE RESPONSIBILITY REMAR
KS
1. | CIA -3 commencement dates 18.03.2020 All subject handling staff members and HOD
- Unit 5 completion date 13.03.2020 All subject handling staff members and HOD
3. Model lab conducting dates 26 & 27.03.2020 | All lab handling staff members and HOD
4, III year arrear classes commencement date 04.03.2020 T i Class Incharge and respective subject
handling staff
5 Instructing to remit Tuition and bus fees to ! Cowtealion and HOD
students
6. Dates of University Lab exams 7/4 10 9/4 & 13/4 | All lab handling staff members and HOD
% Industrial visit for II and III year students 05.03.2020 IV incharge,HOD,Class Incharge

Prepared by Mrs.Z.Asmathunnisa, AP
Approved by Sr.Punitha Jilt, HOD
Date 02.03.2020

Page No. 1/1
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ST.ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)
ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT OF COMPUTER SCIENCE AND ENGINEERING

CIRCULAR
(2019-2020)

CIR. No.: SACET/CSE/CIR/ Date: 22.03.2020

It is to be informed that the Department meeting will be held on 23.03.2020 at 03.00PM.

All the staff members are requested to assemble in the Department of CSE on time without fail.

Agenda:
1. Next semester paper allocation
2. Next Semester open electives

3. Exam fees and Nodues collection

FILE NO. SACET/CSE/FIL/035 REV.NO. 00 EFFECTIVE DATE: 06 .10. 2017
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DEPARTMENT OF COMPUTER SCIENCE AND ENGINEERING

CIRCULAR
(2019-2020)

CIR. No.: SACET/CSE/CIR/ Date: 22.03.2020

It is to be informed that the Department meeting will be held on 23.03.2020 at 03.00PM.

All the staff members are requested to assemble in the Department of CSE on time without fail.
Agenda:
1. Next semester paper allocation

2. Next Semester open electives

3. Exam fees and Nodues collection

HOD
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ST.ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)

(An ISO 9001:2015 Certified Institution)
ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT MEETING MINUTES

Venue CSE Dept. | Date | 17.03.2020
Members Present: M/s. | 1.Sr.Punitha Jilt (q/ HOD | 5. Mr.S.Manavalan ASP | 9.F.Pramisha \§/ AP
2. Mrs.D.Pauline Freedg, g N ASP | 6. Mrs.Z.Asmathunnisa’ X AP
3. Mr.S.Rajarajan 3/ AP 7. Ms.V.Varalakshmi ‘ AP
4. Mrs.K.Poornambigai ¥9 | AP | 8. Mr. N.Kumar p- 4~ | AP
Members Absent 2 Pl
' S.NO. | POINTS DISCUSSED & DECISIONS TAKEN TARGET RESPONSIBILITY REMAR
DATE KS
Students have to remit all pending fees along with
1t no dues and exam fees before University Exam 21.03.2020 | Class Incharges, Councellors and HOD
|0 | registration
2 rSet;Jgftnts have to complete their records, Project 21.03.2020 | All lab handling staff members,Guides and HOD
3. Log book, mas‘ter attepdence and labs should be 18.03.2020 | All staff members and HOD
kept ready for inspection
3 Select any 5 eligible students to avail Agriculture i Class Incharges and HOD
Scholarship
5 Have to attend atleast 2 inll}e Courses, FDP, . AT SHIP iaribens oA TIGD
Conference, Journal publication
6. When, How many days, Who for FDP of our - All staff members,Event Coordinator and HOD
department need to fixed
b8 Model lab rescheduled date and Farewell I week of April | Class incharges,HOD
Prepared by | Mrs.Z.Asmathunnisa,AP
Approved by | Sr.Punitha Jilt, HOD
Date 17.03.2020
Page No. 1/1
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ST.ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001: 2015 Certified Institution)
ANGUCHETTYPALAYAM, PANRUTI - 607 106.

DEPARTMENT OF ELECTRICAL AND ELECTRONICS ENGINEERING

CIRCULAR
(2019 —2020)

CIR. No.: SACET/EEE/CIR/06 Date: 02. 07. 2019

It is informed that a department rheeting will be held on 02. 07. 2019 at 10:55a.m in
the Department of EEE (MB 005). All the faculty members are requested to attend the
meeting without fail.

AGENDA:
1. Orientation program
2. Leave

3. Permission

HO
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ST. ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO9001: 2015 Certified Institution)
ANGUCHETTYPALAYAM, PANRUTI - 607 106.

DEPARTMENT OF ELECTRICAL AND ELECTRONICS ENGINEERING
DEPARTMENT MEETING MINUTES

Circular Ref. No. : SACET/EEE/CIR/06 Date of Meeting: 02. 07. 2019 : Venue : Dept. of EEE :
Mr. V. C. Eugin Martin Raj HOD/EEE Sr. Annai Theresa AP/EEE &/ Mr. A. Richard Pravin A‘SP/EEE
Staff Members Present: | Mr. J. Ramesh AP/EEE 44%/ Mr. K. Sriram AP/EEE }y ~ | Mr. V. Balaji AP/EEE §
Mr. A. Sundara Pandiyan AY/EEE ()/ Ms. M. Premalatha AP/EEEg/ Mrs. J. Arul Martinal AP/EEE
Staff Members Absent: | NIL v

TS. No. Points Discussed & Decisions taken Target Date Responsibility Remarks

| Our management arranged orientation program for
i students in motivational topics.

HOD gets suggestion from all faculty members for
) workshop or seminar on respective topics to be as
: resource person for other departments in our college
or other colleges.

- All faculty members - -

- All faculty members -

All faculty members are insisted to get leave with
3. proper prior permission. If any emergency condition - All faculty members -
inform to Principal and then HOD.

All the faculty members are insisted as during lunch hour
4. don’t go outside the college. If you want to go, mention it - All faculty members #
| with reason in movement register.

s Val
PREPARED BY VERIFI}%{ ' neering & Technology,

FILE NO: SACET'EEE/FIL/035-02 REV.NO.: 00 EFFEC ‘TI_YANﬁUﬁﬁ%T)’PﬁWAM,
' - A = Siruvathyr -{Post], Panruti.i i)
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ST.ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE, New Detlhi. Affiliated to Anna University, Chennai)
(An ISO 9001: 2015 Certified Institution)
ANGUCHETTYPALAYAM, PANRUTI — 607 106.

DEPARTMENT OF ELECTRICAL AND ELECTRONICS ENGINEERING

CIRCULAR
(2019 —2020)

CIR. No.: SACET/EEE/CIR/07 Date: 09. 07. 2019

It is informed that a department meeting will be held on 09. 07. 2019 at 12:00 p.m in
the Department of EEE (MB 005). All the faculty members are requested to attend the
meeting without fail.

AGENDA:

1. Orientation program
St. Anne’s Feast
Graduation day
Discipline

Leave

Corrective action
News letter

Slip test

© P N U s W

Industrial Visit
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ST. ANNE S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(AnISO 9001: 2015 Certified Institution)
ANGUCHETTYPALAYAM, PANRUTI 607 106.

DEPARTMENT OF ELECTRICAL AND ELECTRONICS ENGINEERING
DEPARTMENT MEETING MINUTES

Circular Ref. No. : SACET/EEE/CIR/07 Date of Meeting: 09. 07. 2019 Venue : Dept. of EEE

Mr. V. C. Eugin Martin Raj HOD/EEE | Sr. Annai Theresa AP/EEE[&/ Mr. A. Richard Pravin ASP/EEE

Staff Members Present: | Mr. J. Ramesh AP/EEE Q / Mr. K. Sriram AP/EEE b/ Mr. V. Balaji AP/EEE 2/ .-
/EEE{ _
o

Mr. A. Sundara Pandiyan P/EEEW Ms. M. Premalatha AP/EEE%/ Mrs. J. Arul Martinal A
e L

Staff Members Absent: | NIL

S. No. Points Discussed & Decisions taken Target Date Responsibility Remarks

Ori-ntation program for students has to be organized
1 at . ditorium; it must be combined with the students 15.07.2019 All faculty members -
of I ' 'E and CSE department.

5 Fro 17.07.2019 onwards Novena prayer starts. Our

dep ‘tment prayer is about Self estimation. 00080 A Saou ity tugrbers :
Reg ding St. Anne s Feast (24.07.2019), before
? ; ;

& L ;‘.019 culiurdl cotiHivies Fne 0 give W 17.07.2019 Cultural committee member "
nan  list of students those who are going to participate in
vari 5 competitions.

4. Gra ation day has t?een plgnned and all committee 24.08.2019 All class in-charge o
mer rs have to do their committee work.

L 53 All ulty members are insisted to maintain discipline. - All faculty members - -

FILE NO: SAC/ “ZEE/FIL/035-02 REV.NO.: 00 EFFECTIVE DATE: 06.10; 2017
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: All faculty members are insisted to avoid getting
fh continuous leave before and after the regular leave day. i All faculty members @

All faculty members are insisted to put their individual
& subject corrective action for University result. i All faculty members i

Regarding Newsletters for previous and present semester

8. are planned to release in this semester itself. Newsletter 18130(?7%]‘519 Mr. A. Sundara Pandiyan -
committee member is insisted to finish their work. Dl ‘
9. Slip test has to be conducted for all the years. i1 All faculty members -
onwards
Industrial Visit has to be planned for II year students
Kumili on 12.07.2019, 11l and IV year students  Saravana
10. Global energy limited at Kurinjipadi on 17" or 18" July - Mr. J. Ramesh -
2019.
N ﬁ%
PRE ED BY VERIFIED BY Y
or R AROKTADRSE RE eno.

Principal,
St Anne's (ollege of Engireering & Technology,
ANGUCHETTYMLAYA.M,
Siruvathur-(Post), anruti-(T.k),
Cuddalore-(Dist), Pim: 607 110.
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ST.ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001: 2015 Certified Institution)
ANGUCHETTYPALAYAM, PANRUTI - 607 106.

DEPARTMENT OF ELECTRICAL AND ELECTRONICS ENGINEERING

CIRCULAR
(2019 —2020)

CIR. No.: SACET/EEE/CIR/12 Date: 23. 07. 2019

It is informed that a department meeting will be held on 23. 07. 2019 at 11:45a.m in
the Department of EEE (MB 005). All the faculty members are requested to attend the
meeting without fail.

AGENDA:
I. Workshop
Internship program

2

3. University result
4. Internal marks
5

St. Anne’s feast

» 25N
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ST. ANNE’S
COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(AnISO 9001: 2015 Certified Institution)
ANGUCHETTYPALAYAM, PANRUTI - 607 106.

DEPARTMENT OF ELECTRICAL AND ELECTRONICS ENGINEERING
DEPARTMENT MEETING MINUTES

Circular Ref. No. : SACET/EEE/CIR/12 Date of Meeting: 23. 07. 2019 Venue : Dept. of EEE s
Mr. V. C. Eugin Martin Raj HOD/EEE Sr. Annai Theresa AP/EEE&// Mr. A. Richard Pravin A.SP/EEE/‘
Staff Members Present: | Mr. J. Ramesh AP/EEE JQ.X/ Mr. K. Sriram AP/EEE | Mr. V. Balaji AP/EEE *1/
Mr. A. Sundara Pandiyan AP/EEE Q ~ | Ms. M. Premalatha AP/ :EW Mrs. J. Arul Martinal AP/EEE
v

’

Staff Members Absent: | NIL

-
S. Noe. Points Discussed & Decisions taken Target Date Responsibility Remarks

HOD thanked all the faculty members for our
department Novena prayer.

Either 2™, 3" or

’ X((;ruléil‘loop will be arranged for Il year students in 16 Tt All faculty members L
f August 2019
3 All fac.ulty members have to insist the IV year students to ¥ All faculty members i
attend internship program.
4 All class in-charge have to send students university result N All class in-charge B

to their parents through letter.

Internal marks split up for CIA exam are as follows
CIA Test — 10 marks :
S Assignment — 5 marks - All faculty members :
4 | Objective test — 3 marks
| | Attendance — 2 marks

FILE} * SACET/EEE/FIL/035-02 REV.NO.: 00 EFFECTIVE DATE: 06.10. 2017
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The average of above split up will be considered as final
internal marks of respective CIA exam. It has to be
implemented from CIA I onwards.

St Anne’s Feast is to be celebrated in our college itself.
From 9.30 to 10.30 a.m Tableau completion, 10.30 a.m
onwards program will be started and all faculty members
B have to maintain discipline inside the auditorium. i All faculty members i
All faculty members are informed to come with grand

uniform.

D BY

PREPARED BY
M.E., Ph.D.,

HASS:

Principal,
$i.Anne’s College ot “ngineering & Technology,
ANGUCHE TTYPALAYAM,
Siruvathur-{Post), Panruti-(T.k),
Cuadalore- sst), Pin: 607 110.

OrR.AR

FILE NO: SAC T/EEE/FIL/035-02 REV.NO.: 00 ( EFFECTIVE DATE: 06.10. 2017


http://cbs.wondershare.com/go.php?pid=5261&m=db
http://cbs.wondershare.com/go.php?pid=5261&m=db
http://cbs.wondershare.com/go.php?pid=5261&m=db

o ST.ANNE’S

% COLLEGE OF ENGINEERING AND TECHNOLOGY
re- (Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
s (An ISO 9001: 2015 Certified Institution)
5 ANGUCHETTYPALAYAM, PANRUTI - 607 106.

DEPARTMENT OF ELECTRICAL AND ELECTRONICS ENGINEERING

CIRCULAR
(2019 —2020)

CIR. No.: SACET/EEE/CIR/13 Date: 30. 07. 2019

It is informed that a department meeting will be held on 30. 07. 2019 at 11:45a.m in
the Department of EEE (MB 005). All the faculty members are requested to attend the
meeting without fail.

AGENDA:

1. CIA

2. Prayer

3. College working hour
4. 1SO files

Parents meeting

oD
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( | (
ST. ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001: 2015 Certified Institution)
ANGUCHETTYPALAYAM, PANRUTI - 607 106.

DEPARTMENT OF ELECTRICAL AND ELECTRONICS ENGINEERING
DEPARTMENT MEETING MINUTES

Circular Ref. No. : SACET/EEE/CIR/13 Date of Meeting: 30. 07. 2019 i Venue : Dept. of EEE g
Mr. V. C. Eugin Martin Raj HOD/EEE | Sr. Annai Theresa AP/EEEMV Mr. A. Richard Pravin ASP/EEEg)
Staff Members Present: | Mr. J. Ramesh AP/EEE &%/ Mr. K. Sriram AP/EEEW Mr. V. Balaji APHEEE\;/ -
s Mr. A. Sundara Pandiyan AP/EEE Ms. M. Premalatha AP/EEE}/' Mrs. J. Arul Martinal AP/EEE(ﬂ/
Staff Members Absent: | NIL i e

—

S. No. Points Discussed & Decisions taken Target Date Responsibility Remarks

1_ Next week CIA I will be started. Question paper for i T Eotlistaithion 3

CIA T is set by exam cell member.

Coming week Monday prayer is our department
2 prayer. All faculty members and students have to 05.08.2019 All faculty members -
come earlier at before 9.00 a.m inside the auditorium.

3 CIA exam will be conducted at morning session; paper

valuation time is to be extended for one day of each exam. i All faculty members i

; From
4 College working hours has been extended to coach the 01.08.2019

students and also all the staff members have to stay. All faculty members i

onwards

- All faculty members -

L)
5 Next week after 4.45 p.m, any one day Principal will check
. our ISO files.

FILENO: SACET/EEE/FIL/035-02 REV.NO.: 00 EFFECTIVE DATE: 06.10. 2017
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All counselors have to iaform about parents meeting on ‘ i
6. 16.08.2019 and 17.08.2019 to the parents through phone - All counselors -

call. o
)

V2

PREPARED BY VERIFIED BY APPROVED BY
ir.R.AROKIADASS, ME,, PhoD,

Princ:nal,
St Anne's College of Eraoaring & Technology,
ANGUCHETTYPALAYAM,

Siruvathur-(Post), Panruti-(T.k),
Cuddalore-(Dist), Pin: 607 110.
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ST.ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001: 2015 Certified Institution)
ANGUCHETTYPALAYAM, PANRUTI - 607 106.

DEPARTMENT OF ELECTRICAL AND ELECTRONICS ENGINEERING

CIRCULAR
(2019 — 2020)

CIR. No.: SACET/EEE/CIR/20 Date: 12. 09.2019

It is informed that a department meeting will be held on 12. 09. 2019 at 12:35 p.m in
the Department of EEE (MB 005). All the faculty members are requested to attend the
meeting without fail.

AGENDA:

1. CIA

2. Unit completion
3. Objective test
4. 1SO files
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ST. ANNE’S
COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)

(AnISO 9001: 2015 Certified Institution)
ANGUCHETTYPALAYAM, PANRUTI - 607 106.

DEPARTMENT OF ELECTRICAL AND ELECTRONICS ENGINEERING
DEPARTMENT MEETING MINUTES

Circular Ref. No. : SACET/EEE/CIR/20

Date of Meeting: 12. 09. 2019

Venue : Dept. of EEE

r Mr. V. C. Eugin Martin Raj
HOD/EEE

Sr. Annai Theresa AP/EEE

Staff Members Present: Mr. J. Ramesh AP/EEE

Mr. A. Sundara Pandiyan AP/EE@

Mr. A. Richard Pravin ASP/EEE j%)/

Mr. K. Sriram AP/EEE ﬂ\_/__ j

Ms. M. Premalatha AP/EEE g _

Staff Members Absent: | Mr. V. Balaji AP/EEE ﬂ/

Mrs. J. Arul Martinal AP/EEE4)V

—
S. No. Points Discussed & Decisions taken Target Date Responsibility Remarks
For better improvement in university exam all faculty
[ have to motivate the students from CIA exam - All faculty members -
| onwards.
All faculty members are insisted to complete 5 units
of syllabus on 28.09.2019. From 30" September
2. . : \ .09. T
onwards spccial coaching schedule will be followed f e Al Feulty pigmses
|| till last work ing day. &
CIA I exan question paper is set by exam cell member _
3 and it mu: verified by concerned subject faculty. i All faculty members
4. Objectiy have tc;\conduct for all subjects - All faculty members <
Gl

FILE NO: S 1( ‘ 035-02

REV.NO.: 00
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September 21, 2019 will be our depaftment internal ISO
3 audit. All faulty members have to submit your individual 18.09.2019 All faculty members -
ISO files on 18" morning itself.
4\
EPARED BY VERIFIED BY A OVED BY

FILE NO: SACET/EEE/FIL 033-02

REV.NO.: 00

( EFFECTIVE DATE: 06.10. 2017

e R.AROKIADASS, ME., Ph.D.,
Principal,
St Anne's College +# ngineering & Technology,
ANGUCHE TTYPALAYAM,
Siruvathur-iPost), Panruti-(T .k},
Cuddalore-{Dist}, Pin: 607 110.
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ST.ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001: 2015 Certified Institution)
ANGUCHETTYPALAYAM, PANRUTI - 607 106.

DEPARTMENT OF ELECTRICAL AND ELECTRONICS ENGINEERING

CIRCULAR
(2019 - 2020)

CIR. No.: SACET/EEE/CIR/29{

Date: 12. 12. 2019

It is informed that a department meeting will be held on 12. 12. 2019 at 12:35 p.min
the Department of EEE (MB 005). All the faculty members are requested to attend the

meeting without fail.

1. Academic plan

. Christmas celebration

2
3. Stock verification
4. IS0 files

5

. Lab requirement

FILE NO: SACI REV.NO

ECTIVE DATE
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Circular Ref. No. : SACET/EEE/CIR/01

¢ ST. ANNE’S

COLLEGE OF ENGINEERING AND TECHNOGLOGY
(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(AnISO 9001: 2015 Certified Institution)
ANGUCHETTYPALAYAM, PANRUTI - 607 106.

(

DEPARTMENT OF ELECTRICAL AND ELECTRONICS ENGINEERING
DEPARTMENT MEETING MINUTES

Date of Meeting: 12. 12. 2019

Venue : Dept. of EEE

Staff Membes Present:

Mr. V. C. Eugin Martin Raj
HOD/EEE

Sr. Annai Theresa AP/EEE té/

M. A. Richard Pravin ASP/EEE &(

Mr. J. Ramesh AP/EEE

Mr. A. Sundara Pandiyan AP/EEE

Mr. K. Sriram AP/EEE (A~

o
Ms. M. Premalatha AP/EEE V

Mo V.BALATI ARfeEe g

| Staff Members Absent: | -

S. Ne. Points Discussed & Decisions taken Target Date Responsibility Remarks
. College reopens on 16th December 2019 for higher 16.12.19 Al faculty megbets ¢
___| semester students.
7 Lab cla;ses can be conducted for II and 11 year students in 28.09.2019 All faculty members L
the first week.
Six days training program will cenducted for IV year 16.12.19- X
o students in admin block. 21.12.19 A} Taenly tember
Two software companies will arive for the campus (W
4. recruitment by last month of December or first week All faculty members -
January
of J anuary.
5 P]acemgnt team should make arangement to visit Month of 11 fdulty smesibots i
companies. December
| .I hg pl‘O\)ﬁ“CIS done by our students should be published _ AlL ettt o
| in journals.
“ FILE NO: SACET/EEE FIL 035-02 P REVNO.: 00 7T EFFECTIVE DATE. 06.10. 2017
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Notes preparation and the quality of teaching should
be improved. Staff are encouraged to do Video
lectures.

09. Il ¥

All faculty members

Xmas mass will be on 23.12.19 in common
auditorium for both polytechnic and Engineering
colleges followed by a small cultural program having
3 events from each college. Xmas celebration for staff
alone will be at 2.30 PM on the same day.

23.12319

All faculty members

Moral class will be scheduled at 1.15 PM- 2.05 PM
for Il and III year students on Friday and for IV year
students on Wednesday. The syllabus for the moral
classes will be scheduled by Mr. John Peter, Mr.
Richard Pravin, and Mr. Shanmuga Elango.

Current
semester

The national level conference will be planned in the
month of February.

Month of
February

Mr. John Peter, Mr. Richard Pravin,
and Mr. Shanmuga Elango

All faculty members

| To cooperate with the team to complete the work for

the  Anna University Affiliation for which the
submission of the hard copies willbe on 10.01.20.

10.01.20

All faculty members

To finish the stock verification in the department level
and give the report.

30.09.19

Mr. Richard Pravin, Mr. Sriram,
Mr. Ramesh, Mr. SundaraPandiyan

In need of additional lab and equipment for the new
lab  (Renewable Energy) in the next semester.
Requirements given to the management.

HOD, Management

To give the book requirements listto the librarian.

16.12:12

HOD

PREPARED BY
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ST.ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001: 2015 Certified Institution)
ANGUCHETTYPALAYAM, PANRUTI - 607 106.

DEPARTMENT OF ELECTRICAL AND ELECTRONICS ENGINEERING

CIRCULAR
(2019 - 2020)

CIR. No.: SACET/EEE/CIR/23

1.

[

HOWw

FILE NO: SACET/EEE/FIL/035-01 RE}

Date: 13.01. 2020

It is informed that a department meeting will be held on 13.01.2020 at 2.55 p.m in the
Department of EEE (MB 005). All the faculty members are requested to attend the meeting
without fail.
AGENDA:

ISO Surveillance audit
National Science Day
Aurdino Workshop

Class Incharge meeting

NO:0O

HOD

EFFECTIVE DATE: 06.10.2017
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ST. ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Appraved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001: 2015 Certified Institution)
ANGUCHETTYPALAYAM, PANRUTI - 607 106.

DEPARTMENT OF ELECTRICAL AND ELECTRONICS ENGINEERING
DEPARTMENT MEETING MINUTES

Circular Ref. No. : SACET/EEE/CIR/25 Date of Meeting: 13. 01. 2020 Venue : Dept. of EEE

Mr. V. C. Eugin Martin Raj

HOD/EEE Sr. Annai Theresa AP/EEE W Mr. A. Richard Pravin ASP/EEE %/

Staff Members Present: o T esh APEEE W, , | Mr A. Sundara Pandiyan AP/EEE | Mr. K. Stiram AP/EEE Yy~

R Ms. M. Premalatha AP/EEE W ' My Ve BALAT) AP/ee B,,
| Staff Members Absent: | - ' :

e

S. No. Points Discussed & Decisions taken Target Date | Responsibility Remarks
| 14.01.20 and 18.01.20 will be working day for both
¥y staff and students. - All faculty members -

There will be internal ISO audit on 18.01.20 in our
department. So all the files and records need to be
made ready before the stipulated time.

S

18.01.20 All faculty members -

National science day on 28.02.20 wll be celebrated
by conducting the project competitica for final year
3 students. So to make sure that the rojects will be 28.02.20 All faculty members -
completed before the date.

Staff meeting should be conducted s parately by the
4 class incharges. All the staff member should support
g the class incharges in all the aca emic activities
_| towards the student’s welfare.

20.01.20 All faculty members -

~ - — - “ - L%
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Hereafter all Saturdays may be working days since we
have had already many holidays.

To complete whole syllabus and not to omit any of the
portion inspite of the shortage of hours. To complete

= the portions before the commencement of the CIAs. . AR ety 5
Arrear classes for Maths will be scheduled after .
6 February. After February All faculty members
Staff are not allowed to alter the classes except their -
absence. If any necessary alteration is needed, it
7 should be informed in advance to the one who is - All faculty members
going to alter.
| There will be ISO surveillance audit on 25.01.20. All y -
& iﬁzsit will be checked by Mr. Sugumthan before the 25.01.20 AU eibins
v Aurdino workshop (IOT) will be conducted by Mr. -
9 Sriram, Mr. BalaBaskar for III year students during 23.01.20& . HOD
23.01.20& 24.01.20. 24.01.20 °
10 To put more effort to give good result 4 Al Sty raibers
(g ot 10 W
PREPARED BY VERWIED BY Be.R.A Rﬁ&_ RG MER B¥oh D,
St Anne’s College of Eagineering & Technciogy,
ANGUCHETTYPALAYAM,
Sirvvat hur-{Post), Panruti-(T.k),
& & ( g ( | BBl aoieyuist], Pin: 607 110.
FILE NO: SACET/EEE/FIL/035-02 REV.NO.: 00 EFFECTIVE DATE: 06.10. 2017
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ST.ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001: 2015 Certified Institution)
ANGUCHETTYPALAYAM, PANRUTI - 607 106.

DEPARTMENT OF ELECTRICAL AND ELECTRONICS ENGINEERING

CIRCULAR
(2019 — 2020)

CIR. No.: SACET/EEE/CIR/24 Date: 30.01.2020

[t 15 informed that a department meeting will be held on 30.01.2020 at 12:35 p.m in
the Department of EEE (MB 005). All the faculty members are requested to attend the
meeting without fail.

AGENDA.:
1. Academic result analysis
2. Revaluation

3. Parents meeting

FILE NO: SACET/EEE/FIL/035-01 REV.NO:00 EFFECTIVE DATE: 06.10.2017
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Circular Ref. No. : SACET/EEE/CIR/24

ST. ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001: 2015 Certified Institution)
ANGUCHETTYPALAY AM, PANRUTI - 607 106.

DEPARTMENT OF ELECTRICAL AND ELECTRONICS ENGINEERING

DEPARTMENT MEETING MINUTES

Date of Meeting: 30.01.20

Venue : Dept. of EEE

Mr. V. C. Eugin Martin Raj N i@“{
HOD/EEE Ve

Sr. Annai Theresa AP/EEE ‘)&/

P

Mr. A. Richard Pravin ASP/EEE

W

i )
Staff Members Present: Mr. J. Ramesh AP/EEE W

Mr. A. Sundara Pandiyan AP/EE&/

Ms. M. Premalatha AP/EEE y

Mr. V. Balaji AP/ EEE \ QY3

Staff Members Absent: | Mr. K. Sriram AP/EEE i

l

.

S. No.

Points Discussed & Decisions taken

Target Date

Responsibility

Remarks

Staff were appreriated by HOD for the improvement
of the result. Depite this improvement, the result is
not in satisfactory level. Girls have improved their
result and to be motivated to improve bit more.
Prepare the studeits to face the hard question papers
also.

All faculty members

To motivate the faled students to apply for revaluation if
they have done will. It also may be helpful for them to
correct the mistake that they have done in writing.

04.02.2020

All faculty members

Slip test shoul be conducted regularly and
effectively. If an student doesn’t write the test, the
staff should mak¢ him/ her to complete before he/she
goes home.

All faculty members

FILE NO: SACET/EEE/FIL/035 12

REVNO.: 00
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There is a common parents meeting on February 7" in
college level. Our callege secretary and principal will 07.02.2020
address the parents. To communicate this information T
to the students and parents.

All faculty members -

Counsellors should motivate the students under their
care to improve their studies and the curricular
& activities in which they are interested in. To find out - All faculty members -
the interest, skills and talents of the students and
motivate them to shine in that field.

2 e
t o \ W
N
PREPARED BY VE ED BY APPROVED B

4t R.AROKIADAS ME, PhD.
Principa\,‘ )
Gt Anne's Collece of Engineering & Technolody,
| ANGUCHETTYPD\LA\’AM,

panruti-T-k),

giruvattur-{Postl, 1. 607 110,

Cuddaiore-Disth P
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ST.ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
: (An ISO 9001: 2015 Certified Institution)
- ANGUCHETTYPALAYAM, PANRUTI - 607 106.

DEPARTMENT OF ELECTRICAL AND ELECTRONICS ENGINEERING

CIRCULAR
(2019 - 2020)

CIR. No.: SACET/EEE/CIR/25 : Date: 11. 02. 2029
It is informed that a department meeting will be held on 11. 02. 2020 at 2.55 p.m in

the Department of EEE (MB 005). All the faculty members are requested to attend the

meeting without fail.

AGENDA:

1. CIA I analysis

2. Students Attendance

3. Counseliing the students

CIA [l exam

Project exhibition- Nutional science day

I o

ODb

LTi BN QA Crie B imy: e ny e I TIUE AT
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Circular Ref. Ne. : SACET/EEE/CIR/25

(

' ST. ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001: 2015 Certified Institution)
ANGUCHETTYPALAY AM, PANRUTI - 607 106.

DEPARTMENT OF ELECTRICAL AND ELECTRONICS ENGINEERING
DEPARTMENT MEETING MINUTES

Date of Meeting: 11. 02. 2020

Venue : Dept. of EEE

Staff Members Absent:

Mr. V. C. Eugin Martin Raj
HOD/EEE /2

Sr. Annai Theresa AP/EEE Y& | Mr. A. Richard Pravin ASP/EEE %/

Staff Members Present: 7

Mr. A. Sundara Pandiyan AP/EERZ

¥

r. K. Sriram AP/EEE

Ms. M. Premalatha AP/EEE V

| Mr. V. Balaji AP/EEE \ W
Mr. J. Ramesh AP/EEE é
/

S. No.

Points Discussed & Decisions taken

Target Date

Responsibility Remarks

CIA I exam analysis was done. Performance is very poor in
all the three classes, especially II and IV year. Any action
should be taken by the subject staff to improve the internal
marks. Each staff has the responsibility to give 100% input
to studem's and give good result.

All faculty members -

The cowt of attendance shortage is éetting increased day
by day. So counselors have to note down the absentees
under th:ir counselling and motivate to improve the

| attendanc: percentage.

All faculty members -

Writing tie objective test in exam ha!l with CIA test is not
useful foi the students. The internal iark is getting reduced
by this. ‘0 this matter will be forwarded to the principal
and manz ;ement.

All faculty members -
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Coming Saturday there will be a department meeting to
explain the strategies that are going to be followed in this
4. semester to improve the result. So each staff is supposed to 15.02.20 All faculty members *
give his/her valuable suggestions.

Every Friday 5™ hour will be counselling hour. So it g
P should be utilized effectively to counsel the students. § AllTaouty mienters

6 CIAIIl exam begins on 27.02.20. 27.02.20 All faculty members

To make the final year students to complete their

y ; Before 28.02.20 All faculty members
projects before science day.

T e MMMV

PREPARED BY VERIFIED BY APPROVED
it R mmms

principal,
1 pang's Calteoe of Engineering g Technology,

YAM,
ANWLHETTYP ALA Sruti-(T.K)

vatlure (Post\, b
s(‘:r:c\daloxe {Dist), P pin: 607 1
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ST.ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001: 2015 Certified Institution)
ANGUCHETTYPALAYAM, PANRUTI - 607 106.

DEPARTMENT OF ELECTRICAL AND ELECTRONICS ENGINEERING

CIRCULAR
(2019 —2020)

CIR. No.: SACET/EEE/CIR/ 2b Date: 18. 02. 2020
It is informed that a department meeting will be held on 18. 02. 2020 at 12.30 p.m in

the Department of EEE (MB 005). All the faculty members are requested to attend the

meeting without fail.

AGENDA:

1. Exam fee collection

2. Conducting workshops

3. Online Courses

4

. Extra-Curricular Activities

P Zjé\ 3

FILE NO: SACET/EEE/FIL/035-01 REV.NO:00 EFFECTIVE DATE: 06.10.2017


http://cbs.wondershare.com/go.php?pid=5261&m=db
http://cbs.wondershare.com/go.php?pid=5261&m=db
http://cbs.wondershare.com/go.php?pid=5261&m=db

Circular Ref. No. : SACET/EEE/CIR/2.6

( NIoQ ¢
ST. ANNE’S
COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)

(An ISO 9001: 2015 Certified Institution)
ANGUCHETTYPALAYAM, PANRUTI -

607 106.

DEPARTMENT OF ELECTRICAL AND ELECTRONICS ENGINEERING
DEPARTMENT MEETING MINUTES

Date of Meeting: 1$.02.20

Venue : Dept. of EEE

Mr. V. C. Eugin Martin Raj
HOD/EEE

Sr. Annai Theresa AP/EEE W

Mr. A. Richard Pravin ASP/EEE\M\/

A
Staff Members Present: Mr. J. Ramesh AP/EEE \Q)N /

Mr. A. Sundara Pandiyan AP/EE&

M. K. Sriram AP/EEE /2 7

Mr. V. Balaji AP/EEE {f, _—

Ms. M. Premalatha AP/EEE w/

Staff Members Absent: | -
S. No. Points Discussed & Decisions taken Target Date Responsibility Remarks
1. Subject allocation for next semester - HOD & All Staff -
24.05.20-30.03.20 two teaching staff and one non-teaching 24.05.20-
2; staff were allocated to come to college and collect the ol HOD -
30.03.20
exam fees from all students
; : th
3. Exam fees registration has been extended upto 8 gth April. All staff ;
April.
Every semester intra college or intercollege , :
# workshops should be conducted. TN Er i :
5 Online courses for 8 credits should be done by the Vvers vekt All Ficulty.meribers ;
staff per year.
Care should be taken to bring up the students is
6 extracurricular activities (Ex: Sports) also. So fine arts This sem HOD & All staff -

competitions will be planned for the students.
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7 Staff are advised to publish papers and do Ph.D. B All staff -

e

PREPARED BY APPROVED BY

nr.R.AROKIADASS,M.E, Ph.D.,
Principal,
§1 Anne's College of Engineering & Technology,
ANGUCHETTYPALAYAM,
Siruvathur-(Post), Panruti-(T.k),
Cuddalore-(Dist), Pin: 607 110.
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ST. ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOGY

(o (Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
- o (An ISO 9001:2015 Certified Institution)

ANGUCHETTYPALAYAM, PANRUTI - 607 006.

DEPARTMENT OF ELECTRONICS AND COMMUNICATION ENGINEERING
CIRCULAR
(2018-2019)

CIR. No. : SACET/ECE/CIR/15 Date: 22.07.2019

“w Itisto be informed that the department meeting will be held on 22.07.2019 at 1:15 PM. All staff

members are requested to assemble in the ECE department on time without fail.

AGENDA

1. Plan for St.Anne’s feast.
Plan for CIA exam.

Plan for Industrial visit.

= e

General discussion.

Az

HOD 2d&/

FILE NO.: SACET/ECE/FIL/035 REV.NO.00 EFFECTIVE DATE: 06. 10. 2017


http://cbs.wondershare.com/go.php?pid=5261&m=db
http://cbs.wondershare.com/go.php?pid=5261&m=db
http://cbs.wondershare.com/go.php?pid=5261&m=db

(

ST. ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHETTYPALAYAM, PANRUTI - 607 006.

DEPARTMENT MEETING MINUTES

Venue : ECE DEPT Date | 22.07.2019
Members Present: M/s. | 1. Mrs.D. UmaMahestLASP 4. Mr.V.Venkatesan \\M, % | AP 7.Mr.S.Durairaj | AP
2. Mr.S.BalaBasker ¥ n | ASP | 5. Mr.B.Arunkumar f}m L. |AP 8.Mrs.B.MaryAmalaJen§| AP
3. Mr.R.Radha Krishnan}/AP 6.Ms.M.Sahinippriya . Q}( AP
Members Absent T -
S.No. Points Discussed & Decisions taken TS;%:t Responsinility | Renvaris
| Catholic staff should attend the Mass in chapel at 11.30 am on the day of S
. , taff members
St.Anne’s feast.
7 All staff .members should upload the question bank in corresponding Staff members
Google drive.
B.MaryAmalaJenni
3 Journal should be submitted on (or) before 31* July. 31.07.2019 V.Venkatesan
B.ArunKumar
Industrial visit with tour has been arranged for the final year students to 15.07.2019 - '
4| ISRO, Tirunelveli on - ’ FROTg0L o Rriadiakishidn
CIA Exam has been schedule as below
CIA -1 5.08.2019 -
10.08.2019
CIA -2 16.09.2019 -
5. 27.09.2019
CIA -3 11.10.2019 -
17.10.2019
Model practical 18.10.2019 -
19.10.2019
Prepared by | Mr.V.Venkatesan, AP | |} L\ TFRw,
Approved by | Sr.Anita, HOD b=
Date 22.07.2019 -

Page No.
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ST. ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)
ANGUCHETTYPALAYAM, PANRUTI - 607 006.

DEPARTMENT OF ELECTRONICS AND COMMUNICATION ENGINEERING
CIRCULAR
(2018-2019)

CIR. No. : SACET/ECE/CIR/22 Date: 23.08.2019

It is to be informed that the department meeting will be held on 23.08.2019 at 1:15 PM. All staff

~

members are requested to assemble in the ECE department on time without fail.

AGENDA

1. Regarding graduation day.
Z. Regarding evening class.

Regarding internal mark.

(@S]

4. General discussion.

Q‘ﬁ% oD
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ST. ANNE’S
COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)
ANGUCHETTYPALAYAM, PANRUTI - 607 006.
DEPARTMENT MEETING MINUTES
Venue : ECE DEPT W Date | 23.08.2019
Members Present: M/s. | 1. Mrs.D.UmaMaheswariZ)] ASP | 4. Mr.V.Venkatesan { }~ AP 7.Mr.S.Durairaj APY)
2. Mr.S.BalaBasker (827 | ASP | 5. Mr.B.Arunkumar £, o 2+ AP 8. Mrs.B.MaryAmalaJenni | AP B\/@
3. Mr.R.Radha Krishnan Y| AP | 6.Ms.M.sahinippriya \S” | AP i
Members Absent : nil r K
S.No. Points Discussed & Decisions taken TS;%:t Srpopsinngy | Dot
I All staff members and final year students must come to the graduation day. | 24.08.2019 Staff members
L Alumini meet will be conduct for passed out students in Micro wave labon | 24.08.2019 Staff members
X, Evening class will be scheduled from 4.30pm-5.30pm from 22.08.2019 Staff members
Internal component of CIA is decided as follows
Objective type -30 mark
4. Assignment 1 -25 mark Staff members
Assignment 2 -25 mark
Attendance -20 mark
Small changes in internal component for CIA -1 Alone
50 marks for assignment Staff members
30 marks for objective
& Studfants absent in objective test enter Assignment marks will be Sl et
considered.
y All staff has to complete mark and attendance entry before 27.08.2019 Staff members
3 Discipline incharges should monitor the student’s discipline and collect ko b bt
i fine from the students if they are not follow the rules. i
Prepared by | Mr.V.Venkatesan, AP |\ Nligwod yeh?
Approved by | Sr.Anita, HOD j 2% ,,93) c(/ 7
Date 23.08.2019
Page No. 1/1
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ST. ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)
ANGUCHETTYPALAYAM, PANRUTI — 607 006.

DEPARTMENT OF ELECTRONICS AND COMMUNICATION ENGINEERING
CIRCULAR
(2018-2019)

CIR .No. : SACET/ECE/CIR/26 Date: 28.08.2019

It is to be informed that the department meeting will be held on 28.08.2019 at 1:15 PM. All staff

members are requested to assemble in the ECE department on time without fail.

AGENDA

1. ISO audit.
Record submission.

Regarding evening class.

ot

General discussion.

ﬂ"” HOD A\
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ST. ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)
ANGUCHETTYPALAYAM, PANRUTI — 607 006.

DEPARTMENT MEETING MINUTES

Venue : ECE DEPT Date | 28.08.2019
Members Present: M/s. | 1. Mrs.D.UmaMaheswari@¥ ASP | 4. Mr.V.Venkatesan \/ VX | AP 7.Mr.S.Durairaj  Re~| AP
2. Mr.S.BalaBasker @2~ | ASP | 5. Mr.B.Arunkumard, | AP | 8.Mr.R Radha Krishnan} AP
3. Mrs.B.MaryAmalaJefi P__ | 6.Ms.M.sahinippriya & _| AP
Members Absent : Nil o
S.No. Points Discussed & Decisions taken Target Date | Responsibility | Remarks
i ISO audit will be conducted for our department on 19.09.2019 Staff members
il All students should finish and submit the record notes on or before 03.09.2019 Staff members
3 All staff members should conduct evening classes effectively Staff members
4 Classes in ch:arges are asked to insist the students to pay college fees as Sl o
early as possible.
6 Cla.ss in charges and counselors are asked to council the student regarding Siaff midritiers
their low attendance.
Part — C question must be prepared in such a way that it summarizes the
" concept and it should be understandable by student. SR e
In general body meeting a resolution has been passed stating that every
5 faculty member should admit the students to their respective departments. bt
None of ECE staff members have published paper in last academic year.
9. : . : Staff members
so they are asked to publish paper in reputed journals.
PREPARED BY | Mr.V.Venkatesan,AP \/Vw}gff«;‘%lm )
APPROVED BY | Sr.Anitha, HOD ' Ny
i G
DATE 28.08.2019
PAGE NO:1/1
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ST. ANNE’S

f e | COLLEGE OF ENGINEERING AND TECHNOLOGY

{',?‘) (Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)

o (An ISO 9001:2015 Certified Institution)
ANGUCHETTYPALAYAM, PANRUTI - 607 006.

DEPARTMENT OF ELECTRONICS AND COMMUNICATION ENGINEERING
CIRCULAR
(2018-2019)

CIR. No. : SACET/ECE/CIR/ 2.7 Date: 10.09.2019

It is to be informed that the department meeting will be held on 10.09.2019 at 1:15 PM. All staff

members are requested to assemble in the ECE department on time without fail.

AGENDA

1. Regarding CIA II exam.
2. University practical.

3. General discussion.

22 HOD  \a\W*
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ST. ANNE’S

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)
ANGUCHETTYPALAYAM, PANRUTI - 607 006.

DEPARTMENT MEETING MINUTES

Venue

ECE DEPT

Date

| 10.09.2019

Members Present: M/s. l.Mrs.D.UmaMaheswar@ ASP | 4. Mr.V.Venkatesan \).\ 7\ | AP

7.Mr.S.Durairaj Q_~ | AP

2. Mr.S.BalaBasker %97 | ASP | 5. Mr.B.Arunkumar \xs . | AP

3.Mr.R.Radha Krishnan AP | 6.Ms.M.sahinippriya ) & | AP
i

Members Absent : Mrs.B.MaryAmalaleni 1/

S.No. Points Discussed & Decisions taken Target Date | Responsibility | Remarks
L All staff members are advised to publish papers in the reputed journals. Staff members
¢ ISO file has to be completed. ISO audit will be on 19.09.2019 Staff members

Counselors should motivate their students to improve the performance and
3 . 4 Staff members
call their parents to inform CIA II exam.
& All §taff merpbers have to give all five unit notes and has to submit multi 12.09.2019 ko i
choice question on
6. Counselors should update the counseling record and submit for [SO audit. Staff members
7, CIA-II exam will be started on Bﬁw 4 Rileat well e Lgudub@k&g( 13.09.2019 Staff members
8. University practical is scheduled in slot II Staff members
9 ?el; rstaff members should participate 4 online courses on NPTEL in one SGhier hertibioi
10. Last working day for students 19.10.2019
| o Each department must maintain the minimum result at 50%
12 Coaching is given for students from 30" October. If any students take leave
' Rs 50 fine will be charged on them.
13. Last date for Record submission 30.09.2019
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14.

The Anna University is arranged the meetings for all principals on
14.09.2019.The following points are discussed to improve the quality of the
colleges.

1.Placement rati<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>