
ST.ANI\E'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)

ANCUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT OF COMPUTER SCIENCE AND ENGINEERING

CIRCULAR
(2019-2020't

Wil2-

CIR. No.: SACET/CSE/CIR/ Date: 13.08.2020

It is to be informed that the Department meeting will be held on 14.08.2020 at 10.00

AM. All the staff members are requested to assemble in the Department of CSE on time

without fail.

Agenda:

l. Online class conducting

F I LE N O. SAC ET/CSE/ FIL/O 3 5 REV.NO. OO EFFECTIVE DATE: 06 . 1 0. 201 7
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCTIE'|TYPLAYAM, PANRUTI - 607 106.

DEPARTMENI' MEETING MINUTES
Venue : CSE Dept. Date 14.08.2020
Members Present: M/s. l.Sr.Punitha Jilt

2. Mrs.D.Pauline

HOD 5. Mrs.Z.Asmathunni AP

ASP 6. Mr. N.Kumar AP
3. Mr.S.Raj uraj*r ----X AP
4. MrS.Manavalan @" ASP

Members Absent "(,

S.NO.

1

POIN'IS DISCUSSED & DECISIONS TAKEN

Online classes have to conducted as 4hrs/day

TARGET
DATE

RESPONSIBILITY REMAR
KS

17.08.2020 All staff members and HOD

2

3

TimeTable has to be fiamed for 4 hours with
sufficient break in between TimeTable Incharge and HOD

Google Meet Link have to be created for three years
separately All Class Incharges and HOD

4 Study material havo to uploaded in the GCR All subject Incharges

5

6

Attendence in Google Meet class room is very All staff members and HOD

Classes for only theory will be conducted. Classes
regarding Lab will be discussed later All staff members

7

Have to prepare 30 MCQ in Google form and
Assignment has to be assigned for 20 marks for
each unit

All Subject incharges

Prepared bv Mrs.Z.Asmathunnisa,AP
Approved bv Sr.Punitha Jilt, HOD
Date 14.08.2020
Page No. t/t
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001 :201 5 Certified Institution)

ANGUCHETTYPLAYAM, PANRUTI _ 607 106.

DEPARTMENT OF COMPUTER SCIENCE AND ENGINEERING

CIRCULAR
(2019-2020')

CIR. No.: SACET/CSE/CIR/ Date: 15.09.2020

It is to be informed that the Department meeting will be held on 16.09.2020 at 02.00

PM. All the staffmembers are requested to assemble in the Department of CSE on time without

fail.

Agenda:

l. Online class conducting

FI LE NO. SAC ET/CSE/ FI L/O 3 5 REV.NO. OO EFFECTIVE DATE: 06.t0. 2017

http://cbs.wondershare.com/go.php?pid=5261&m=db


ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)

ANGTJCHE'|TYPLAYAM, PANRUTI - 607 106.

DEPARTMEN'I' MEETING MINUTES
Venue : CSE Dept. Date 15.09.2020

Members Present: M/s. l. Sr.Punitha Jilt V HOt) 5. Mrs.Z.Asmathunnisr* AP

2. Mrs.D.Pauline Freeda'$( ASP 6. Mr. N.Kumar AP
3. Mr. S.Mi*aj*-1. AP 7. Mr P.Charles L!y' AP
4. Mr. S.Manavalan @f! ASP 8. Mrs.E. Indhuma %. AP

Members Absent -./\

s.t\()" POINTS DISCT]SSED & DECISIONS TAKEN TARGET
DATE

RESPONSIBILITY REMAR
KS

I

2

1
J

4.

Mock Test will be conducted for Batch 2016-2020
Students in different slots

19.09.2020

Project Viva_voce will be conducted through
Onl ine IVIode. Proj ect Coordinator,lntemal

Guide presents is mandatory
22.09.2020 Project guides,Project Co-ordinator and HOD

Project Guides
Power point presentation of the project and Project

need to be collected as softcopy.
PPT and Report need to be written in CD to send

to Anna Project guide and project Co-ordinator

5

Theory exams will be conducted on online mode.
Question paper will be having 40 MCQ and
duration of exam will be one our

24.09.2020 to
29.09.2020

All staff members and HOD

Prepared bv Mrs.Z. Asmathunnisa,AP
Approved bv Sr.Punitha Jilt. HOD
Date 15.09.2020
Page No. 111
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ST"ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Cenified Instirution)

ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT OF COMPUTER SCIENCE AND ENGINEERING

CIRCULAR
(201e-2020)

CIR. No.: SACET/CSE/CIR/ Date:05.10.2020

It is to be informed that the Department meeting will be held on 05.10.2020 at 02.00

All the staff members are requested to assemble in the Department of CSE on time without

Agenda:

1. Online class conducting

PM

fail.

F I LE N O. SAC E7/CSEI,FIL/O 3 5 REV.NO. OO EFFECTIVE DATE: 06 . I 0. 20 t 7

I#
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHETTYPLAYAM. PANRUTI - 607 106.

DEPARTMENT MEETING MINUTES
Venue : CSE Date 05.10.2020

Members Present: M/s. 1. Sr.Punitha Jilt V HOD 5. Mrs.Z.Asmathunnis u K AP

2. Mrs.D.Pauline Freeda'$ ASP 6. Mr. N.Kumar AP
3. Mr. S.Rajarajan k AP 7. Mr.P.Charles x AP
4. Mr. S.Manavalan @ ASP 8. Mrs.E. Indhuma AP

Members Absent
-v

s.No. POINTS DISCUSSED & DECISIONS TAKEN TARGET
DATE

RESPONSIBILITY REMAR
KS

I
Monitor the classes thats being conducted on online
mode
Attendence entry need to be done in our webportal.
tsegglglqgs in allocating attendance to the students

Class Incharges and HOD

All subject handling staff members2

J
Log book and master attendance need to be get
signed tql4 the principal Class incharges

4
Online classes should be downloaded and shold be

written in the CD All subject handling staff members

Prepared by Mrs.Z. Asmathunnisa,AP
Approved by Sr.Punitha Jilt, HOD
Date 05.10.2020
Page No. 1t1
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COLI,EGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)

(An ISO 9001 :2015 Certified Institution)

ANGUCHET'I-YPLAYAM, PANRUTI - 607 I06.

ST.ANNE'S

DEPARTMENT MEETING MINUTES
I .2020DateVenue : CSE

APL Sr.Punitha Jilt HOD 5. Mrs.Z.AsmathunnisaMembers Present: M/s.
AP6. Mr. N.Kumar2. Mrs.D.Pauline Freeda ASP
AP7. Mr P.CharlesAP3. Mr. S. an
AP8. Mrs.E. Indhuma4. Mr. S.Manavalan ASP

Members Absent :

REMAR
KS

TARGET
DATE

RESPONSIBILITYS.NO. POINTS DISCUSSED & DECISIONS TAKEN

2.

Online classes need to be conducted through

Need to cover only 4 units.Unit -5 may be left for
Meet Platform

the studentsself

All subject handling staff members

All subject handling staff members

All subject handling staff members3

All subject handling staff members4

Students should be given assignments, Quizzes and

book test should be conducted

Online classes should be recorded

All staff members and HODSeminars should also be given to the students

Mrs.Z.Asmathunnired
Sr.Punitha Jilt, HODroved
16.09.2020Date
111No.

5

$J.!,

(

*fl
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHETTYPLAYAM, PANRUTI - 607 106,

DEPARTMENT OF COMPUTER SCIENCE AND ENGINEERING

CIRCULAR
(201e-2020)

CIR. No.: SACET/CSE/CIR/ Date: 11.11.2020

It is to be informed that the Department meeting will be held on l2.l 1.2020 at 02.00

PM. All the staff members are requested to assemble in the Department of CSE on time without

fail.

Agenda:

l. Revision Schedule

2. Log book completion

FILE NO. SAC ET/CSEIFIL/03 5 REV.NO. OO EFFECTIVE DATE: 06.10. 2017

w
[#l[].. $w

HOD

http://cbs.wondershare.com/go.php?pid=5261&m=db


(

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)

(An ISO 9001:2015 Certified Institution)
ANGUCHETTYPLAYAM, PANRUTI - 607 I06.

ST.ANNE'S

DEPARTMENT MEETING MINUTES
Venue : Lab No.4. Date I 11.2020
Members Present: M/s. l. Sr.Punitha Jilt HOD 5. Mrs.Z.Asmathunnisa AP

2. Mrs.D.Pauline Freeda ASP 6. Mr. N.Kumar AP
3. Mr. S AP 7. Mr. P.Charles AP
4. Mr. S.Manavalan ASP 8. Mrs.E. Indhuma AP

TAR(;ET
DATE

RESPONSIBILITY REMAR
KS

Alfl subject handling staff members

Class Incharge

19.11.20-l

?.

s"N0. POIN'TS DISCUSSED & DECISIONSTAKEN

Revision classes need to be conducted from
16.11.20 to 21.11.20 for 2 hours da

Members Absent

Time Table need to be decided for revision class
Log book both theory and practical need to be
submitted to HOD All subject handling staff members

4
teams need to be decided for the final year

students
Proiect

Project Coordinator

5
Reexam should be intimated to students of batch
2016-2020 17.11.20 Counsellors

6
recording should be downloaded and

should be written in CD to submit to the princi
Online classes

20.lt.20 All subject handling staff members

Mrs.Z.Asmathunni
A Sr.Punitha J HOD
Date 12.1r.2020

s

No. Ut

(

*c,l
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ST.ANNE'S
COI,LEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT OF COMPUTER SCIENCE AND ENGINEERING

CIRCULAR
(201e-2020)

CIR. No.: SACET/CSE/CIR/ Date:27.10.2020

It is to be informed that the Department meeting will be held on 27.10.2020 at 02.00

PM. All the staff members aie requested to assemble in the Department of CSE on time without

fail.

Agenda:

1. MCQ in Google forms

OD

FI LE NO. SAC ET/CSE/FIL/O 3 5 REV,NO. OO EFFECTIVE DATE: 06 . I 0. 20 I 7

http://cbs.wondershare.com/go.php?pid=5261&m=db


COLLEGE OF ENGINEERTNG AND TECHNOLOGY
(Approved by AICTIS New Delhi, Affiliated to Anna University, Chennai)

(An ISO 9001 :201 5 Certified Institution)
ANGIJCHETTYPLAYAM, PANRUTI - 607 106,

ST.AI{NE'S

DEPARTMENT MEETING MINUTES
Venue CSE Dept. Date 27.10.2020
Members Present: M/s. l. Sr.Punitha Jilt v HOt) 5. Mrs.Z.Asmathr.r.rir"H AP

POIN'TS DISCUSSED & DECISIONS'I'AKEN

27.10.20 All subject handling staff members

All subject handling staff members and Class

All subject handling staff members

ASP
AP t

RESPONSII}II,ITY REMAR
KS

AP
AP
AP

Those who have attained university allotment

and marks in our web portal
Those who are not getting enougir hours consult the

2. Mrs.D.Pauline Freeda

8. Mrs.E. Indhuma

hours fot theory subjects may enter the attendance

ve class s to make it out.

TARGET
DATE

6. Mr. N.Kumar
7. Mr. P.Charles

Prepare 100 MCQ in google forms by taking 20
questions from each Unit and send the same to
HOD

4.Mr. S.Manavalan ASP
Mombers Absent

s.I{o.

2

J

4 Class incharges and Exam cell Coordinator

Mrs.Z.Asmathunnisa,AP
A roved Sr.Punitha Jilt, HOD
Date 27.10.2020

Exam fees may be intimated to the students after

s

consulti with Exam cell Coordinator

Ut

9J"r,

No.

G#r

3. Mr. S.Rajarajan k
@

http://cbs.wondershare.com/go.php?pid=5261&m=db


ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT OF COMPUTER SCIENCE AND ENGINEERING

CIRCULAR
(2079-2020)

CIR. No.: SACET/CSE/CIR/ Date: 07.12.2020

It is to be informed that the Department meeting will be held on 08.12.2020 at 02.00

PM. All the staff members are requested to assemble in the Department of CSE on time without

fail.

Agenda:

l. Final year Lab timings and schedule

2. Timetable for 8th semester

H1^1

F I LE NO. SAC ET/CSE/FI UO 3 5 REV.NO. OO EFFECTIVE DATE: 06 .10. 2017

H
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE New Delhi, Affiliated to Anna Universiry, Chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DBPARTMENT OF COMPUTER SCIENCE AND ENGINEERING

CIRCULAR
(2019-2020)

CIR. No.: SACET/CSE/CIR/ Date: 11.11.2020

It is to be informed that the Department meeting will be held on 12J1.2020 at 02.00

PM. All the staff members are requested to assemble in the Department of CSE on time without

fail.

Agenda:

1. Revision Schedule

2. Log book completion

HOD

FI LE NO. SAC ET/CSE/F I L/O 3 5 REV.NO. AO EFFECTIVE DATE: 06 . I 0. 20 t 7
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DEPARTMENT MEETING MINUTES
Venue : Server Room Date 08.12.2020
Members Present: M/s. l. Sr.Punitha Jilt V HOD 5. Mrs.Z.Asmathunnisa AP 9. V.Britta devi AP

2. Mrs.D.Pauline P.""6a 1ffi ASP 6. Mr. N.Kumar AP
3. Mr. S.Rajarajan a/ AP 7. Mr,P.Charles rrd AP
4. Mr. S.Manavalan W \ ASP 8. Mrs.E. Indhuma AP

Members Absent

S.NO. POINTS DISCUSSED & DECISIONS TAKEN TARGET
DATE

RESPONSIBILITY REMARKS

I

2.

Final year lab handling staff'rnembers

Final year lab handling staff members

J

to be conducted for final year students by
following the timings strictly ie. 9:30 to l2:30 pm

Attendence has to be put in log book and master
attendance

Lab has

and l:15 to 4:00

Next semester ( Sem) classes may start next
week 14112t2020

07112 2020 to
1.2112t2020

07112 2020 to
12112t2020

All subject handling staff members

4
Time Table has to be prepared for final year (81h
sem) including netlab, Library, seminar, project,
code practicing hours

Time Table incharge

5
One hour code practicing hour has to be included in
the time table Mr. S.Manavalan, Mr.P.Charles

6.
who are all absent for lab details has to beStudents

updated daily Counsellors

Prepared by Mrs.Z. Asmathunni sa,AP
Approved bv Sr.Punitha Jilt, HOD
Date 08.12.2020
Page No. 1/t
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHETTYPLAYAM, PANRUTI - 607 106.
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ST.ANNE'S
COLLEGE OF ENGIIVIERING AND TECHNOLOGY

(Approved by AICTE New Deilri, Affiliated to Anna University, Chennai)
(An ISO 9001:20.15 Certified Institution)

ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT OF COMPUTER SCIENCE AND ENGINEERING

CIRCULAR
(201e-2020)

CIR. No.: SACET/CSE/CIR/ Date:04.01.2021

It is to be informed that the Department meeting will be held on 04.01.2021 at 03.40

PM. All the staff members are requested to assemble in the CSE department on time without
fail.

Agenda:

l. Project Zerothreview

2. Maintaining Final year documents

FILE NO. SAC ET/CSE/FIL/O 3 5 REV.NO. OO EFFECTIVE DATE: 06 . t 0. 2017

M
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT MEETING MINUTES
Venue : CSE Dept. Date 04.01.2021
Members Present: M/s. l. Sr. Punitha Jilt v /uoo 5. Mrs. Z. Asmath*6ru ffi AP 9. V. Britta Devi $ AP

2. Mrs. O. raulinEFreffiS ASP 6. Mr. N. Kumar AP
3. Mr. S. Rajarajan [- AP 7. Mr. P. Charles AP
4. Mr. S. tvtanavalan@- ASP 8. Mrs. E. Indhuma AP

Members Absent

S.NO. POINTS DISCUSSED & DECISIONS TAKEN TARGET
DATE

RESPONSIBILITY REMARKS

1

Timetable for each batch for zeroth review which is
scheduled on 7th Jan2O2l need to be prepared and
displayed on the department notice board.

Project coordinator
.t

) All staff members of the dept. need to be present
the review.

All staff members

J

Review comments should be maintained for all
batches and checked for their implementation
during the future reviews.

Project coordinator, Project Guide

Students have to complete
end.

,.-F project by Feb 2021
Feb end Project coordinator, Proj ect Guide

All batches
and should
Conference

have to convert'their work into paper
send the same to our International

I week of
March

Project Co-Ordinator, Project Guide

6

Final year Students have td remit 2"d 40oh fees
before Zeroth review or atleast immediate after
Pongal.

All Counsellors

7
Students those who have not remitted tuition fees
will be allowed for I't review.

(

V

4.

5.

http://cbs.wondershare.com/go.php?pid=5261&m=db


8

Long absentees and low percentage (
students , letter have to senil through
Post.

ffi*ion Final year

9.
units2 have to be beforecompleted Pongal

All class handling staff members

10.
and master attendance of the

final year class should be maintained uptodate and
get it signed.

planLog book,

Final year class incharge

Prepared by APMrs. Z.
Approved bv Sr. Punitha JiIt, HOD
Date 04.01.2021
Page No. 2t2
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ST.ANNE'S
COLLEGE OF ENGIMERING AND TECHNOLOGY

(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT OF COMPUTER SCIENCE AND ENGINEERING

CIRCULAR
Q0te-202s>

\, CIR. No.: SACET/CSE/CIR/ Date: 11.01.2021

It is to be informed that the Departrnent meeting will be held on ll.Al.2O2l at 03.40

PM. All the staff members are requested to assemble in the CSE department on time without
fail.

Agenda:

l. Students updation in COE webportal

2. StaffProfrle updation

l/W

FILE NO. SACET/CSE/FIL/03 5 REV.NO. OO EFFECTIVE DATE: 06 .t0. 2017
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COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)

(An ISO 9001:2015 Certified Institution)
ANGUCHETTYPLAYAM, PANRUTI - 607 106.

ST.ANNE'S

DEPARTMENT MEETING MINUTES
Venue : CSE Date 1.2021I

1. Sr. Punitha Jilt HOD 5. Mrs. Z. AP 9. V. Britta Devi AP\r.Members Present: I\{/s.

2. Mrs. D. Pauline ASP 6. Mr. N. Kumar AP
AP 7. Mr. P. Charles AP

ASP 8. Mrs. E. Indhuma AP
Members Absent : Sr.A.Punitha Jilt

S.NO. POINTS DISCUSSED & DECISIONS TAKEN TARGET
DATE

RESPONSIBILITY REMARKS

All students (II,ilI,IV & passed out) those who have
registered for exams have to verifr their emailed
and number in coe

t2.01.2021 HOD,Class Incharges

2.
profle updation is very mandatory. Will

receive in your mail the profile, take print out and

Staff

and submit with
12.01.2021

All staff members

J
requirements have to be verified and submit the

same

Lab
.2021I 1.01 HOD, [,ab Incharges

Newly joined staff have to send UG,PG &
Experience Certificate as softcopy and2 PP size

to Mr.Richard Pravin
t2.0L2021 New Staff members

Mrs. Z. AP
Sr. Punitha Jil HOD

Date 11.01.2021
No. U1

lrJ"|,,

(

w
3. Mr. S. Rajaraian J(.
4. Mr. S. Manavalan(0, I-

I

webportal

your sign

4.

Prepared by
Approved bv

http://cbs.wondershare.com/go.php?pid=5261&m=db


ST.ANNE'S
COLLEGE OF .ENGII\TEERING AND TECIINOLOGY

(Approved by AICTE New Delhi. Affiliated to Anna University, chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT OF COMPUTER SCIENCE AND ENGINEERING

CIRCULAR
Q0te-2020)

CIR. No.: SACET/CSE/CIR/ Date:25.01.2021

It is to be informed that the Department meeting will bL held on z5.ol.2ozl at 02.00
PM' All the staff members are requested to assemble in the Deparftnent of csE on time without
fail.

Agenda:

l. Online Students User Manual discussion

2. Dept. Events

B"?4G' HoD

FILE NO. SACET/CSilFIUO3 5 REI/.NO. OO EFFECTIVE DATE: 06 .10. 20tZ
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COLLEGE OF ENGINEERING AI\D TECHNOLOGY
(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)

(An ISO 9001:2015 Certified Institution)
ANGUCHETTYPLAYAM, PANRUTI - 607 106.

ST.ANNE'S

Date 1.2021
l. Sr.Punitha Jilt HOD 5. Mrs.Z.Asmathunnisa AP 9. V.Britta devi AP
2. Mrs.D.Pauline Freeda ASP 6. Mr. N.Kumar AP
3. Mr AP 7. Mr.P.Charles AP
4. Mr. S.Manavalan ASP 8. Mrs.E. Indhuma

Me.mbers Absent

s.N!). TARGET
DATE

All staffmembers

HOD

RESPONSIBILITY

J After
17/02/2021 Project Coordinator

Mrs
Sr.Punitha HOD

Date 25.02.2021
No. t/t

.P,$"t,

DEPARTMENT MEETING MINUTESVenue : CSE

Members Preserrt: l\{/s.

POINTS DISCUSSED & DECISIONS'IAKEN

I Strrdent User manual for Online Examination for
F 2021has to be discussed with students

2
Updation of Staffwork for forth coming semester
has to be submitted to

First Review for Project for Final year students

REMARKS

(

http://cbs.wondershare.com/go.php?pid=5261&m=db


ST.ANNE'S
COLLEGE OF ENGINEERING AIID TECHNOLOGY

(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT OF COMPUTER SCIENCE AND ENGINEERING

CIRCULAR
(2019-2020)

CIR. No.: SACET/CSE/CIR/ Date: 04.02.2021

It is to be informed that the Department meeting will be held on 04.02.2021 at 02.00

PM. All the staffmembers are requested to assemble in the Department of CSE on time without

fail.

Agenda:

l. Classes for all year students commencement

2. Regular Time table

D

FILE NO. SACET/CSE/FIL/03 5 REV.NO. OO EFFECTIVE DATE: 06.10. 2017
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COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)

(An ISO 9001:2015 Certified Institution)
ANGUCHE'I'TYPLAYAM, PANRUTI _ 607 106.

ST.ANNE'S

DEPARTMENT MEETING MINUTES
Venue : CSE Date 04.02.2021

1. Sr.Punitha Jilt HOD 5. Mrs.Z.Asmathunnisa AP 9. V.Britta devi
Members Present: M/s.

2. Mrs.D.Pauline Freeda ASP 6. Mr. N.Kumar AP
3. Mr an AP 7. Mr. P.Charles AP
4. Mr. S.Manavalan ASP 8. Mrs.E. Indhuma AP

Members Absent

S.NO. DISCUSSED & DECISIONS TAKENPOINTS TARGET
DATE

RESPONSIBILITY REMARKS

I
will commence for all year Students.

Students should follow all instructions given by the

Classes

18.02.2021 All staffmembers

2.
Final year project
be converted into

need to be finished and need to
February end Project coordinator, project guides

J Time table for regular classes need to be prepared Time table incharge

Mrs.Z. Asmathunnisa,AP
roved Sr.Punitha HOD

Date 04.02.2021
No. yt

.\iJ.}:

(
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE New Delhi, Affrliated to Anna University, chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHETTYPLAYAM, PANRUTI - 607 106,

DEPARTMENT OF COMPUTER SCIENCE AND ENGINEERING

CIRCULAR
Q0te-2020)

CIR. No.: SACET/CSE/CIR/ Date:22.02.2021

It is to be informed that the Department meeting will be held on 22.02.2021 at 02.00
PM. All the staff members are requested to assemble in the Department of CSE on time without
fail.

Agenda:

1. Conducting theory and lab classes

t

c--

FILE NO. SACET/CSEJFIUO3 5 REV.NO. OO EFFECTIVE DATE: 06 .10. 2017
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COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE New Delhi, Affiliated to Anna University, chennai)

(An ISO 9001:2015 Certified Institution)
ANGUCHETTYPLAYAM, PANRUTI - 607 106.

ST.ANNE'S

DEPARTMENT MEETING MINUTESVenue : CSE Date 22.02.2021
l. Sr.Punitha Jilt HOD 5. Mrs.Z.Asmathunnisa AP 9. V.Britta devi AP
2. Mrs.D.Pauline ASP 6. Mr. N.Kumar AP
3. Mr. S AP 7. Mr. P.Charles AP
4. Mr. S ASP 8. Mrs.E. Indhuma APMembers Absent

S.NO. POINTS DISCUSSED & DECISIONS TAKEN TARGET
DATE

RESPONSIBILITY REMARKS

Maintain call lo for absentees Class incharges and Councellors
1

2. 28.02.2021 All subject handling staff
a
J

semester course file with video,

80% of lab experiments need to be completed

Maintain previous
questionppt, bank, CIAassignment collection,

lnmarks

Lab handlers

4
avoid
Instruct the tostudents wea"r dressproper code,

late
Class Incharges and discipline committee
member

ared Mrs.Z.
Sr.Punitha Jil HOD

Date 22.02.2021
No. Ut

urJ.11

Members Present: M/s.

http://cbs.wondershare.com/go.php?pid=5261&m=db


ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE New Delhi, Afliliated to Anna University, Chennai)
(An ISO 900 I :201 5 Certified Institution)

ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT OF COMPUTER SCIENCE AIID ENGINEERING

CIRCULAR
(2019-2020)

CIR. No.: SACET/CSE/CIR/ Date:26.02.2021

It is to be informed that the Department meeting will be held on 26.02.2021 at 03.00

PM. All the staff members are requested to assemble in the Department of CSE on time without

fail.

Agenda:

l. Odd sem lab class

2. Even sem lab class

3. Regarding conducting International Conference

rl

FILE NO. SACET/CSE/FIL/O 3 5 REV.JIO, OO EFFECTIVE DATE: 06 . I 0. 2017
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COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)

(An ISO 9001:2015 Certified Institution)
ANGUCHETTYPLAYAM, PANRUTI - 607 106.

ST.ANNE'S

DEPARTMENT MEETING MINUTES
Yenue : CSE Date I
Members Present: M/s. 1. Sr.Punitha Jilt HOD 5. Mrs.Z.Asmathunnisa AP 9. V.Britta devi

2. Mrs.D.Pauline Freeda ASP 6. Mr. N.Kumar AP
3. Mr. S an AP 7. Mr. P.Charles AP
4. Mr. S.Manavalan ASP 8. Mrs.E. Indhuma AP

Members Absent

S.NO. TARGET
DATE

REMARKS

1

DISCUSSED & DECISIONS TAKEN

Odd semester lab classes need to be

POIN'IS

conducted Upto 02.3.21

RESPONSIBILITY

Lab handlers

Current semester lab classes need to be conducted Upto 12.3.21 Lab handlers

J
Current Semester theory classes need to be
commenced 15.03.2021 Lab handlers

4
Conference will be conducted in 3

venues, Extemal,internal juries need to be fixed.
Coordination in all the 3 venues ned to be

International

done.
HOD

Sr.Punitha J HOD
Date 26.02.2021

No. U1

*J.t,
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHETTYPLAYAM, PANRUTI - 607 106.

i

DEPARTMENT OF COMPUTER SCIENCE AND ENGINEERING

CIRCULAR
(2019-2020)

CIR. No.: SACET/CSE/CIR/ Date: 01.03.2021

It is to be informed that the Deparftnent meeting will be held on 01.03.2021 at 03.00

PM. All the staffmembers are requested to assemble in the Department of CSE on time without

fail. 
l,

Agenda:

l. Intemational Conference paperpresentation

2. Women's Day

3. Project work of final year

OD

FILE NO. SACET/CSE/FIL/O 3 5 REV.NO. OO EFFECTIVE DATE: 06.10. 2017
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COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)

(An ISO 9001:2015 Certified Institution)
ANGUCHETTYPLAYAM, PANRUTI _ 607 106.

ST.ANNE'S

DEPARTMENT MEETING MINUTES
Venue QSE dept. Date 0t.03.2021

Members Present: M/s. 1. Sr.Punitha Jilt <f1 }IOD 5. Mrs.Z.A AP 9. V.Britta devi AP

2. Mrs.D.Pauline Freeda ffi 6. Mr. N.Kumar AP
3. Mr. S.Rajarajan V'

ASP
AP 7. Mr. P.Charles Uf AP

4. Mr. S.Manavalan @ \) ASP 8. Mrs.E. Indhuma AP
Members Absent 4

RESPONSIBILITY REMARKSS.NO.

I

POINTS DISCUSSED & DECISIONS TAKEN

3 Googlemeet ID for paper presentation for
ICRDSET2O2I

TARGET
DATE

) No classes for students on the day of conference 0s.03.2021 Lab handlers

I review and II review and final review for final
year students

17.03.2021,
31.03.02t,

I week of April
Proj ect Coordinator,guides

4. Final year CIA II l0m March to
12s March

Fina Year class handlers

5 Theory class starts for II an III year students 15.03.2021 Subject handling staff members

Prepared by Mrs.Z.Asmathunnisa,AP
Approved by Sr.Punitha Jilt, HOD
Date 0r.03.2021
Page No. vl

c.J.la
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE New Derhi, Affiliated to Anna University, chennai)
(An ISO 9001 :201 5 Certified Institution)

ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT OF COMPUTER SCIENCE AND ENGINEERING

CIRCULAR
(201e-2a20)

CIR. No.: SACET/CSE/CIR/ Date: 15.03.2021

It is to be informed that the Department meeting will be held on 15.03.2 021 at 03.00
PM' All the staff members are requested to assemble in the Department of CSE on time without
fail.

Agenda:

l. Placement awareness

2. Project proposal

3. Paer publication

fr+

FILE NO. SACET/CSE/FIL/03 5 REV.NO. OC EFFECTIVE DATE: 06 . t 0. 20 I 7
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COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE New Delhi, Affiriated to Anna University, chennai)

(An ISO 9001:2015 Certified Institution)
ANGUCHETTYPLAYAM, PANRUTI _ 607 106.

ST.ANNE'S

DEPARTMENT' MEETING MINUTESVenue : CSE
Date 15.03.2021

Members Present: M/s. l. Sr.Punitha Jilt HOD 5. Mrs.Z.Asmathunnisa AP
Mrs2. .D .Pauline Freeda ASP 6. Mr. N.Kumar AP

3. Mr. S an AP 7. Mrs.E. Indhuma AP
4. Mr. S.Manavalan ASP 8. V.Britta devi AP

s.No. POINTS DISCUSSED & DECISIONS TAKEN

Members Absent

TARGET
DATE

RESPONSIBILITY REMARKS

1

and Placement forTraining final students ofyear
IRs. and000 2Rs. 50 for other havestudentsyear to

be collected with Nodues.
Class Incharges

2 RD cell activities will commence shortl v Departmment RD cell member
a
J P tohaveapers ln Upublished GC ournalsJapproved 27.03.21 All staff members
4. class toSpoken english communicationdevelop

tohave be allto students

5 awareness programme need to be
conducted to II and

Placement

studentsIII Placement Coordinator

6
a team

Project toneed beproposal sent to avail tund from
April202l Project proposal team

7 Videos,notes,MCIike
maintain

allCollect material of odda
semester and IN our Class Inchargers

8 EventsDepartment for all hanestudentsyear to
Event Coordinator

9 the absentees in theCounselors have to update
Daily Councilors

!tJ"!,

((

http://cbs.wondershare.com/go.php?pid=5261&m=db


10.
First 2 units MCQ need to be prepare \nd CIA1
question paper has to be send to Exanrtoordinator All subject n. hi"g staff members

Prepared by Mrs.Z.Asmathunnisa.AP
Approved bv Sr.Punitha Jilt, HOD
Datc 15.03.2021
Page No. 1lr

le!r.
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Instifution)

ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT OF COMPUTER SCIENCE AND ENGINEERING

CIRCULAR
(201e-2020)

CIR. No.: SACET/CSE/CIR/ Date: 17.03.2021

It is to be informed that the Department meeting will be held on 17.03.2021 at 03.00

PM. All the staff members are requested to assemble in the Department of CSE on time without

fail.

Agenda:

l ISO files

2. Farewell

q-
HOD

FILE NO. SACET/CSE/FIL/03 5 REY.NO. OO EFFECTIVE DATE: 06 . I 0. 201 7
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COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE New Delhi, Affiliated to Anna University, chennai)

(An ISO 9001:2015 Cerrified Institution)
ANGUCHETTYPLAYAM, PANRUTI _ 607 106.

ST.ANNE'S

DEPARTMENT MEETING MINUTESVenue CSE
Date I .03.2021

Members Present: M/s. 1. Sr.Punitha Jilt HOD 5. Mrs.Z.Asmathunnisa AP 9. V.Briua devi AP
2. Mrs .D.Pauline Freeda ASP 6. Mr. N.Kumar AP
3. Mr. S an AP 7. Mr.P.Charles AP
4. Mr. S.Manavalan ASP 8. Mrs.E. Indhuma APMembers Absent

REMARKS

ISO files need to be for verit-rcation

POINTS DISCUSSED & DECISIONS TAKEN

HOD,ISO coordinator, All staff members

RESPONSIBILITYTARGET
DATE

Verification of files may start shortly All staff members

S.NO.

I

2.

.,
IV Coordinator,HOD

4

Tour can be arranged for one day for students
Farewell be conducted finalformay studentsyear

5 NSS students can participate in election duty NSS member

Mrs.Z
Sr.Punitha HOD

Date 17.03.2021
No. t/1

vJ.l.r
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE New Delhi, Affiliated to Anna University, chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHETTYPLAYAM, PANRUTI _ 607 106.

DEPARTMENT OF COMPUTER SCIENCE AND ENGINEERING

CIRCULAR
(2019-2020)

CIR. No.: SACET/CSE/CIR/ Date: 22.03.2021

It is to be infcrrmed that the Department meeting will be held on 22.03.2021 at 03.00
PM' All the statf members are requested to assemble in the Department of CSE on time without
fail.

Agenda:

1. CIA 1 cornmencement

2. Fees pending

3. Paper publication

HOD

EFFECTIVE DATE: 06.10. 2017
FILE NO. SACET/CSE/FIL/03 5 REV.NO, OO
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ST.ANNE'S
COLLBGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE New Derhi, Affiriated to Anna University, chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHETIYPLAYAM, PANRUTI * 607 106.

'/euue : CSE
DEPARTMENT MEETING MINUTES

Date 22.03.2021
HOD 5. Mrs.Z.Asmathunnisal. Sr.Punitha Jilt AP

2. Mrs.D.Pauline Freeda ASP 6. Mr. N.Kumar AP
3. Mr. S AP 7. Mrs.E. Indhuma AP
4. Mr. S ASP 8. V.Britta devi AP

Members Absent

S.NO. POTNTS DISCT]SSED & DECISIONS TAKEN TARGET
DATE

RESPONSIBILITY REMARKS

Lab experiments have to be completed within this
I week and Model lab for Odd and Even semester Lab handling staff members

Lab be conducted

Z. CIA1 may commenc for II and III year students 26.03.21 All subject handling staff members

3
Proj ect assessment record need to be completed

Project Guides

4 Project final report need to be ready April,l Project Coordinator, project Guides
5 Fees pending students have to remit their fees Counselors
6 Online classes may commence shrotly All subject handling staff members

7
Updation need to be presented to HOD and

avail admission ODPrincipal once you All staff members

8 Publish papers in free journals atleast2per year All staff members

Prepared by Mrs.Z Asmathunnisa,AP
,zlpproved by Sr.Punitha Jilt, HOD
Date 22.03.2021
Page No.

9J*ld

Ut

(

Members Present: M/s.
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\{.j.1, ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT OF COMPUTER SCIENCE AND ENGINEERING

CIRCULAR
(201e-2020)

CIR. No.: SACET/CSE/CIR/ Date:29.03.2021

It is to be informed that the Department meeting will be held on 29.03.2021at 03.00
PM' All the staff members are requested to assemble in the Department of CSE on time without
fail.

Agenda:

1. Anna University Inspection

2. Final year Fees pending

3. Project report

H

I
I

it
i'i
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Cerrified Institution)

ANGUCI{ETTYPLAY PANRUTI - 607 106
ARDEP TMENT MEETING MINUTESVenue : CSE

Date 29.03.2021
l. Sr.Punitha Jilt HOD AP

Members Present: M/s.
2. Mrs.D.Pauline Freeda ASP

5. Mrs.Z.Asmathunnisa
6. Mr. N.Kumar AP

3. Mr. S an AP 7. Mrs.E. Indhuma AP
ASP 8. V.Britta devi AP

4. Mr. S

POINTS DISCUSSED & DECISIONS TAKEN

Members Absent
S.NO. TARGET

DATE
RESPONSIBILITY REMARKS

1I
University

intimated
Anna beInspection mav expected

dateactualshortly be 2my todays pnor
the of

April,2 nd
week HOD, Staff members

2. lnI)ocuments no.2form 8 should be lnkept ready
al March end HOD, Staff members

3
Online classes should
admission work

not be postponed for
HOD, Staff members

4 attendance and internal
marks need to be entered in the

Final Year sem practical
website 30.03.31 Final Year lab handling staff members

5 Project final report need to be ready 31.03.31 Project coordinator, proj ect guides

6.
va or registration of

exams(whichever is earlier) final year stdents have
to remit their fees

Before project vi

HOD, Class Incharge,Counsilor

7
Online classes for II and III year students should be
conducted as Timetable All staff members

Mrs .Z.Asmathunnisa,AP
roved Sr.Punitha Jil t, HOD

Date 29.03.2021
No. U1

J.re
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Cerrified Institution)

ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT OF COMPUTER SCIENCE AND ENGINEERING

CIRCULAR
(201e-2020)

\/ CIR. No.: SACET/CSE/CIR/ Date: 05.04.2021

It is to be informed that the Department meeting will be held on 05.04.2021 at03.00
PM. All the staff members are requested to assemble in the Department of CSE on time without
fail.

Agenda:

1. Absentees in online classes

2. Farewell

3. Project report

FILE NO. SACET/CSE/FI L/O 3 5 REV.NO. OO EFFECTIVE DATE: 06.10. 20t7
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Date 05.04.2021
1. Sr.Punitha Jilt
2. Mrs.D.Pauline Freeda

HOD
ASP

5. Mrs.Z.Asmathunnisa
6. Mr. N.Kumar

AP

AP

Members Present: M/s.

3. Mr. S an AP 7. Mrs.E. Indhuma AP
4. Mr. S.Manavalan ASP AP8. V.Britta devi

Mcmbers Absent
S.llO. POIN'TS DISCIISSED & DECISIONS TAKI,N TARGET

DATE
RESPONSIBILITY REMARKS

Counsilors
I

2.
Counsilors

J All subject handling staff members

4

20 VCha betoMCQ for each askandprepared topic
the students to submit dailit

lnAbsentees lneonl haveclasses beto reduced by
to the

gardingtoTalk the reparents fees andpending
conversation need to be theto DHO

Al! students have to submit their odd semester
record 10.04.21 Lab handling staff members

5
Farewell will be once we receive the viva-
voce date

finalized
II and III year class incharges

6.
bmifo the needSoftcopy to SUbereport tted to guide

toI{ardcopy aftercoordinatorProject sguide Project guide,Project Coordinator

7
forPPT final toneedpresentation be approved by

the 10.04.21 Project guide,Project Coordinator

Mrs.
roved Sr.Punitha Jilt, HOD

Date 0s.04.2021
No. t/t

t0J^|r

( (

ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institurion)

ANGUCHE'TTYPLA PANRUT'I 607 106.

DEPARTMENT MEETING MINUTESVenue : CSE

and
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMEN'i OF COMPUTER SCIENCE AND ENGINEERING

CIRCULAR
Q0t9-2020)

CIR. No.: SACET/CSEiCIR/ Date: 12.04.2021

It is to be informed that the Department meeting will be held on 12.04.202I at 03.00

PM. All the staff rnembers are requested to assemble in the Department of CSE on time without

fail.

Agenda:

l. Review for project and report

2. Fees Pending

('

FILE NO. SACET/CSFJFIL/03 5 REV.NO. OO EFFECTIVE DATE: 06 . I 0. 201 7
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COLLEGE OF ENGINEERING AND TBCHNOLOGY
(Approved by AICTE Nerv Delhi, Affiliated to Anna University, Chennai)

(An ISO 9001:2015 Certified Institution)

ST.ANNE'S

ANGUCHE'ITYPLAYAM PANRUTI - 607 106.

DEPARTMENI' MEETING MINUTES
Date 12.04.2021

AP 9. P.Sujithra Santha Kumari
2. Mrs.D.Pauline Freeda

HOD

ASP AP
3. Mr. S araJan AP 7. Mrs.E. Indhuma AP
4. Mr. S.Manavalan ASP 8. V.Britta devi AP

DISCUSSED & DECISIONS TAKENPOINTS TARGET
DATE

RESPONSIBILITY REMARKS

1. Sr.Punitha JiltMembers Present: M/s.

6. Mr. N.Kumar

Members Absent
S.NO.

Venue : CSE

5. Mrs

15.04.21 Project guide

/-

TI Review for project will be conducted through
onlinc mode in Google meet by using final year

Fees pending students have to remit their fees

meet id.

Counselors

20.04.21 All subject handling staff membersJ

4.

CIA I for II and III year v,,ill commence shortly.

ISO inspection work may be in this week

HODSr.Punitha
Mrs

Date 12.04.2021
No. Ut

$J''i.

'a-/}.

(
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Prepared bv
Approved by
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi. Afliliated to Anna University, Chennai)
(An ISO 9001: 2015 Certified Institution)

ANGUCHETTYPALAYAM, PANRUTI - 607 I06.

DEPARTMENT OF ELECTRICAL AI\D ELECTRONICS ENGINEERING

CIRCULAR

(2020 -2021)

CIR. No.: SACET/EEE/CIR/ 0t Date: 1t.12.2020

It is informed that a department meeting will be held on 11.12.2020 at 12.30 p.m in

the Department of EEE (MB 005). All the faculty members are requested to attend the meeting

without fail.

A9ENDA:

l. Classes for final year students

2. Time table

3. Main and Mini Project works

4. Lab verification

5. Intemational Conference

6. Online webinar and offline seminar for final year students

7. Suppose Christmas Celebration

,ru M"
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ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)

ANCUCHETTYPALAYAM, PANRUTI _ 607 106.

DEPARTMENT OF ELECTRICAL AND ELECTRONICS ENGINEERING

DEPARTMENT MEETING MINUTES

Circular Ref. No. : SACET/EEE/CIR/D I Date of Meeting: 11.12.20 Venue : Dept. of EEE

Staff Members Present:

Mr. V. C. Eugin Martin Raj

HODiEEE
Sr. Annai Theresa AP/EEE )A- Mr. A. Richard Pravin ASP

Mr. J. Ramesh AP/EEE W],r' Mr. A. Sundara Pandiyan AP/EEry )grX. Sriram APIEEE /e^
I

Mr.v.BalajiAP/EEE lL> Ms. M. Premalatha AP/EEE$

Staff Members Absent:
Z.'

S. No. Points Discussed & Decisions taken Target Date Responsibility Remarks

1

The classes for final v* studffi
commence on 14.12.20

14.12.20 All faculty members

2
Time table coordinator can make time table by assigning
35 hours with 5 compulsory working days. 4 hours theory
and 4 hours net lab per day.

Mr. Sriram

3

It is better to give in house projects to the students
during this corona period. Staff can guide the students
for simulation part and they can do their hardware
after January in companies.

All faculty members

4
Staff can let the III and IV year students to select the
papers for projects. All faculty members

5

From 14.12.20 all the final year students must come to
college. The counsellors or the class in charges to
make a call to the student's parents and inform them.

12.12.20 All faculty members
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6
Lab verification can be done in department level.
Staff were allocated to verify the lab.

Before 22.12.20

Engineering Practices- Mr. Balaji
PS lab- Mr. Richard Pravin
Power Electronics- Mr. Ramesh
Control & Instrumentation- Miss.
Premalatha
Electrical Machines- Mr. Sriram
Renewable energy- Mr. Sundhara
Pandiyan

7

International conference to be held in our college. We
have to arrange the persons for advisory committee
and key note address.

Feb 2nd week HOD and staff

8 An online webinar to be conducted before Pongal. Before Pongal HOD and staff

9

A seminar on "How to attend the online exam" to be

conducted for the final year students on Tuesday.
Seminar will be delivered by Mr. Rajarajan,
Department of CSE.

15.12.20 HOD

10

Suppose Christmas function will be celebrated soon.
In that we have the responsibility to conduct the
prayer.

Sr. Annai Theresa and Staff
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gJ.v ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001: 2015 Certified Institution)

ANGUCHET'TYPALAYAM. PANRUTI - 607 I06.

DEPARTMENT OF ELECTRICAL AND ELECTRONICS ENGINEERING

CIRCULAR

(2020 -202t)

CIR. No.: SACET/EEB,ICIN 0L Date: 16. 02.2021

It is informed that a department meeting will be held on 16. 02.2021 at 12.30 p.m in

the Electrical Machines Lab (MB 001). All the faculty members are requested to attend the

meeting without fail.

AGENDA:

l. College reopening

2. Conducting lab classes

3. Training and Placement activities

4. Journal publications

HOD
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COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)

(An ISO 9001: 2015 Certified Institution)
ANGUCHETTYPALAYAM, PANRUTI _ 607 106.

DEPARTMENT OF ELECTRICAL AND ELECTRONICS ENGINEERING

DEPARTMENT MEETING MINUTES

ST. ANNE'S {

Date of Meeting: 16.02.21Circular Ref. No. : SACET/EEE/CIR/oz

ARED BY

Venue : Electrical Machines Lab

D .,

l"l1 TTYPAtJqYAM,

{T,kl,

f *rl

ty}J.v

Staff Members Present:

Mr. V. C. Eugin Martin Raj

HODiEEE
Sr. Annai Theresa AP/EEE vlMr. A. Richard Pravin ASP

Mr. J. Ramesh AP/EEE YIM/ Mr. A. Sundara Pandiyan AP/EEryl Mp. K. Sriram AP/EEE k- t

Mr. V. Balaji AP/ EEE ?g> Ms. M. Premalatha AP/EEE$,I )Mrt. J. Arul Martinal APIEEE N,
Staff Members Absent:

yl

S. No. Points Discussed & Decisions taken Target Date Responsibility Remarks

1
18.02.21 College reopens for I, II, III year students.
College working time is from 9.10 AM to 4.20PI|i4

18.02.21 All Staff

2.
Till 28.02.21 There will be lab classes for the previous
semester.

28.02.21 All Staff

3
From 18.02.21 to 22.02.21 lab classes will be conducted
for the final year students.

18.02.21 to
22.02.2r

Lab handling staff

4
From 24.02.21the final year students will be engaged
with the training and placement activities for l2 days.

TPC, HOD, Staff

5
All the l't and 3'd Saturdays will be working days for
staff.

ltt , 3'd

Saturdays
All faculty members

ffi

Staff are advised to put papers in the international
conference held in our college. Date is extended to
q(z.zr. 

,

22.02.21.

,-) n
All staff
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001: 2015 Certified Institution)

ANGUCHETTYPALAYAM, PANRUTI - 607 I06.

DEPARTMENT OF ELECTRICAL AND ELECTRONICS ENGINEERING

CIRCULAR

(2020 -2021)

CIR. No.: SACET/EEElClRlob Date:22.02.2021

It is informed that a department meeting will be held on 22.02.2021 at 02.30 p.m in

the Electrical Machines Lab (MB 001). All the faculty members are requested to attend the

meeting without fail.

A9ENDA:

l. Academic schedule for IV year students

2. CIA I for IV year students

3. Protection againstCOVID 19

4. Project completion

5. Commencement of forthcoming semester

'PHOD
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)€',t, ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001: 2015 Certified Institution)

ANGUCHETTYPALAYAM, PANRUTI - 607 I06.

DE,PARTMENT OT ELECTRICAL AI\D ELECTRONICS ENGINEERING

DEPARTMENT MEETING MINUTES

Circular Ref. No. : SACET/EEE/CIR/CA Date ofMeeting: 22.02.21 Venue : Electrical Machines Lab

Staff Members Present:

Mr. V. C. Eugin Martin Raj

HOD/EEE
- t^

Sr. Annai Theresa AP/EEE Y.'l*,. A. Richard Pravin ASP/EEE

Mr. J. Ramesh AP/EEE 'A#/ Mr. A. Sundara Pandiyan APt!,EFlA-t+r.t<.sriW
Mr. V. Balaji AP/ EEE frs. M. Premalatha AP/EEE9-1ffis. J. Arul Martinal APTEEEM

Staff Members Absent:
4rl

S. No. Points Discussed & Decisions taken Target Date Responsibility Remarks

1
Academic schedule has been arrived for IV year
students

All staff

2
Tomorrow (17.02.21) the attendance for the final year
students should be entered.

IV year subjects handling staff

J
CIA I for [V year students will be conducted tomorrow
(17.02.21). Staff are instructed to take MCQ questions in
the google form.

17.02.2r IV year subjects handling staff 7 )il*L
4. Usage of Sanitizer and mask is mandatory. All staff and students

5

April 12th will be the last working day for the final
year students. Syllabus and Project should be
completed before the due date.

April 12th All faculty members

6
After 28.02.21 the classes for this semester will be
started.

March l't All staff
lir "fl Anr Itr(tr ! lt..: L'Lr rr r
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\,J.Q/ ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001: 2015 Certified Institution)

ANGUCHETTYPALAYAM, PANRUTI - 607 106.

DEPARTMENT OF ELECTRICAL AND ELECTRONICS ENGINEERING

CIRCULAR

(2020 -2021)

CIR. No.: SACET/EEE/CIR/ 0+ Date:23. 04.2021

It is informed that a department meeting will be held on 23. 04.2021 at 01.45 p.m in

the Electrical Machines Lab (MB 001). All the faculty members are requested to attend the

meeting without fail.

A-GENDA:

l. Completion of ISO files
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( ST. ANNE'S (

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)

(An ISO 9001: 2015 Certified Institution)
ANGUCHETTYPALAYAM, PANRUTI _ 607 I06.

DEPARTMENT OT ELECTRICAL AND ELECTROMCS ENGINEERING

DEPARTMENT MEETING MINUTES

Circular Ref. No. I SACET/EEE/CIR/0+ Date ofMeeting: 23.04.21 Venue : Renewable Energr Lab

Staff Members Present:

Mr. V. C. Eugin Martin Raj

HODiEEE r r _

Sr. Annai Theresa AP/EEE ,{ Mr. A. Richard pravin AS1IEE:+O^\/

Mr. J. Ramesh AP/EEE YV Mr. A. Sundara Pandiyan APIEEE[-I4r. K. Sriram APIEEE L<
Mr. V. Balaji AP/ EEE W , Ms. M. Premalatha APIEEEOfl/// Mrs. J. Arul MartinA drlEEE4[,

Staff Members Absent:

S. No. Points Discussed & Decisions taken Target Date Responsibility Remarks

1
In completion of ISO files, up to March 2020 (CIA I&
II, Slip test) result analysis to be completed

All Staff

2
About Students feedback completion details will be
announced later

ISO Coordinator

J
For Nov/Dec 2020, the students feedback and staff
feedback to be completed

AU Staff

4.
For the last semester no need of updating slip test file
due to the online mode of classes.

All Staff

5

Dispatch register to be completed. (If any messages
sent to the students through WhatsApp during online
mode of classes)

All Staff

6
For the last semester, revision schedule should be kept
from November

Time Table coordinator

F I L E NO : SAC ET/E EE/ FIL/0 3 5 -0 2 REV.NO.:00 EFFECTIVE DATE: 06.10. 2017
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7
This semester, the progress report to be sent to the
students

Class In charges

8

Update the students counselling record and wdte the
GPA for the all clear students up to the current
semester

A1l Staff

9

Three Google class committee meeting should have to
be conducted during the online mode of classes. Up to
March 2020 Parents meeting to be updated

Class In charges

10
Maintain the preventive maintenance register for lab
equipment and computers.

Mr. A. Richard Pravin

l1
In risk analysis file the risk of covid-I9 to be
considered and analysis to be updated

Sr. A. Annai Theresa

z! ry
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!'J.v ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001: 2015 Certified Institution)

ANGUCHETTYPALAYAM, PANRUTI _ 607 I 06.

DEPARTMENT OF ELECTRICAL AND ELECTRONICS ENGINEERING

CIRCULAR

(2020 -2021)

CIR. No.: SACET/EEE/CIR/ 05 Date: 29.05.2021

It is informed that a department meeting will be held on 29.05.2021 at 12.30 p.m in

the Department of EEE (MB 005). Allthe faculty members are requested to attend the meeting

without fail.

AGENDA:

l. Exam Fees

2. University Practical and Theory Exam

\-,

24d"/
HOD
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gJ* ST. ANNE'S (

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)

(An ISO 9001:2015 Certified Institution)
ANGUCHETTYPALAYAM, PANRUTI _ 607 I06.

DEPARTMENT OF ELECTRICAL AND ELECTRONICS ENGINEERING

DEPARTMENT MEETING MINUTES

Circular Ref. No. : SACET/EEE/CIR/o5 Date of Meeting: 29.05.21 Venue : Dept. of EEE

Staff Members Present:

Mr. V. C. Eugin Martin Raj

HODIEEE
Sr. Annai Theresa AP/EEE K,Z

-Mr. A. Richard Pravin ASP

Mr. J. Ramesh AP/EEE W, ,/ Mr. A. Sundara Pandiyan AP/EEE$ -Adr. K. Sriram APIEEE ll <' I

Mr.v.BalajiAP/EEE l0r Ms. M. Premalatha AP/EEE,(U" Mrs. J. Arul Martinat .dPlfPB V
Staff Members Absent:

S. No. Points Discussed & Decisions taken Target Date Responsibility Remarks

I
There is a meeting on 21 &26th June regarding Exam
procedure, Registration, fees collection

2t.06.2t &
26.06.21

All faculty members

2
June 7tn is the last date for exam fees. So collect the
fees including tution fees before 5th June. Exam fees
Rs. 150 per paper and Rs. 150- miscellaneous

05.06.21 Class Incharges

3

Online link payment has been provided for paying
tuition fees

4
Exam fees should be paid through class in charge

Class Incharges

5

For II and IIII year, previous semester practical also
will be conducted All faculty members

FILE NO : SAC ET/EE E/F I L/03 5 -02 REV.NO.:00 EFFECTIVE DATE: 06. I 0. 20 I 7
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University exam for cunent students start on June l4th t4.06.2t
All facultv members

6.

All faculty members

7
21't for special exams (Prev yr students)

21.06.21

Exam cell member8

7th June is the last date for old students to register for
exam 07.06.21

Practical incharges9

Online mode practical and projects will be conducted.
Explanation should be given to the students in online

All faculty members

10.

.A,4 size- 15 sheets only (30 pages) can be used
(excluding graph)- In all pages exam register number,
nzrme, subj code should be written at the top of the
paper

All faculty members

11
Date , page number, signature- at the bottom of the
paper in all the pages

12.

Single pdf scanned file name, register number, Subj
code are necessary. Answer sheet to be uploaded
before 2.00 PM for morning exam, before 6.00 PM for
afternoon exam. Speed post or register post can be
done and the bill should be safeguarded.

All faculty members

Answer sheet should be kept inside the cloth line
green color cover and sent. For Moming exam the
answer sheet should be sent in the after noon

All faculty members

t4
For AN extrn, the answer sheets should be posted

next day morning

All faculty members

15. No dues will be informed by HOD HOD

,:',-ffi,k1-rVERIF'IED BYBY
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lffi{ COLLEGE OF IINGINEERING AND TECHNOLOGY
(Approved by AICTE. New Delhi. Affiliated to Anna University, Chennai)

(An ISO 9001:2015 Certified Institution)

ST. ANNE'S

ANGUCHI]TTYPALAYAM PANRUTI - 607 006

DEPARTMENT MEETING MINUTES
Venue ECE DEPT Date 15.09.2020 o )o1 o
Members Present: M/s. l. Mrs.D P 4. Mr.V.Venkatesan AP 7.Mr.S AP

2. Mr.S.Balabasker ASP 5. Mr.B.Arunkumar AP
3.Mr.R.Radha Krishnan AP 6.Ms.M.sahini

Members Absent : Nil

S.No. Points Discussed & Decisions taken Target
Date

Responsibility Remarks

secretary insisted that every faculty members should admit students
com Sta[f members

2
ncharges are asked to insist the students to pay college fees early asClass i

ssible. Stalf members

t
J

As we are going to apply for NBA, the staff members are expected to work
for that after lockdown. StafTmembers

4.
member has to admit 2 students. Those who are bringing moreEach staff

than2 will rewarded cash Rsl0000 Class in charges

5
If our college students admit the students in I
Rs5000 fees concession.

year they will be rewarded

6 All
tol

staff member need to enter the attendance in web portal for 3rd march
6th march. Staff mernbers

7 Project viva -voice for final year will be conducted on 23.09.2020 Staff members

8
For Project viva -voice no external examiner. Instead it will be evaluate by
interrral staff member in

PAGE NO:l/2
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9 For project viva -voice if students don't have network they come to college.

10. All staff members request to come college on Thursday. Staff members

ll Semester exam rvill be conducted for 24'n to 29'n September for final year

through online.

12 Mock test will be conducted on l9'n to 20'n September for final year through

online.

Prepared By Mr,V.Venkatesan. AP Vv,.hti^s*-o h\y-
Approved By Dr.Sr.Anit a, HOD 8<-)vs*tit,-*
15.09.2020
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ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNO]-OGY

(Approved by AICTE, New Delhi. Affiliated to Anna University. Chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCI.IETTYPALAYAM, PANRUTI - 607 006.

DEPARTMENT MEETING MTNUTES
Venue ECE DEPT Date 12 .11.2020 $ ro l\: 2olo
Members Present: M/s. I . Mrs. D.Umamaheswariill ,ASP 4. Mr.V.Venkatesan AP 7.N{r.S.Durairai 1/ AP

2. Mr.S.Balabasker v
h ASP 5. Mr.ll.Arunkumar AP 8.N4rs.Mary amala ienni APt ,-

3.Mr.R.Radha Krishnan f-. AP 6.Ms.l\4.sahini AP
Members Absent : Nil

S.No. Points Discussed & Decisions taken
Target
Date

Responsibility Remarks

I
Those who are not able to attend the semester exam are instructed to appear
for the Re exam conducted. 17.11.2020

2. MCQ online test for IInd ,lll'd,lvth is planned to conducted on 23.11.2020 Staff members

J
Class incharges are requested to prepare the special time table for the
revision. Class in charges

4.
Staff members are requested to submit their log book to the concern class

incharges. Class in charges

5
All staff members are request to give their willingness to handle the subject
for the upcoming semester.

Sttrff members

6
Final year class incharge requested to prepare the batches for project. Staff members

7
National conference will be conducted for the upcoming seniester in our
cqllege. Staff members

8. Class incharges are asked to insist the students to pay second term fees. Class in charges

PAGE NO:l/2
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9

r

26.11.2020 -

28.11.2020All staff members should attend ATAL workshop during

Staff membersStaff members are asked to prepare title for their project batches.10.

D.Umamaheswaril1 Time table coordinator need to prepare the time table for lateral entry.

12. For attending international conference the staff will be given 50% of money

(2000) by department.

Mr.V.Venkatesan, AP V/*h,rts^ra-" , .r,,bozoPrepared By

Approved By Dr.Sr.Anit a. HOD k"-*r-=-- ^l,Jtoto
20.11.2020
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ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 900 I :201 5 Certified Institution)

ANGUCHETTYPALAYAM, PANRUTI - 607 006.

DEPARTMENT OF ELECTRONICS AND COMMUNICATION ENGINEERING

CIRCULAR

(2019-2020)

CIR.No. : SACET/ECE/CIR/ 0I+ Date:07.12.2020

It is to be informed that the department meeting will be held on 07J2.2020 at l:15 PM. All staff

members are r€quested to assemble in the ECE department on time without fail.

AGENDA

l. Regarding Exam fees.

2. Regarding online exam

3. General discussion.

fr*--* 
^HoD fi*lp-.

I
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ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHETTYPALAY PANRUTI 607 006.

DEPARTMENT MEETING MINUTES
Venue ECE DEPT Date 07.12.2020 oq' I 2.2olo
Members Present: M/s. I . Mrs.D.Umamaheswari; 4,sp 4. Mr .V.Venkatesan AP T.Mr.S.Durairai \ APo

2. Mr.S.Balabasker I ASP 5. Mr.B.Arunkumar- hrd AP 8.lvlrs. Mary amala.ienn i AP{u\-/
3.Mr.R.Radha Krishnan AP 6.lVIs.M AP

Members Absent : Nil
F7 7

S.No. Points Discussed & Decisions taken
Target
Date

Responsibility Remarks

I
As per announcement from Anna university, the practical will be started
from 9.30am to I 2.30am and l.15pm to 4.00pm.

Staff members

2
Final year student's the theory classes for current semester will be
scheduled from 14.12.2020 Staff rnembers

J Staffs are requested to maintain the log book for the practical classes. Staff members

4 Staff members are asked to present their idea regarding project on 14.12.2020 Class in charges

5
Anna university online exam all students want to update the cell no and
email id.

6 Af l staff member come to college before 9.20am and sign the attendance
within time.

Staff menrbers

7 Exam fees want to pay for arrear exam on or before 10.12.2020

8. Aptitude classes are planned for final year.

PAGE NO:l/2
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9. The 12. CL will be calculated for academic year (January to December).

f

(

Class in charges10. All class incharge are requested to insist the students to pay the college fees.

Alumni incharge are asked to collect the passed out contact for conducting

webinar.
D.Umamaheswari

1t

International conference is planned on February in our college. The overall

incharge is department of ECE. The staffs are requested to lool< for the

foreign delicates, advisory board members, and key note speakers.

12.

^e

k-
Prepared By

2\2

Approved By

07.12.2020

Mr.V.Venkatesan" AP

Dr.Sr.Anit.a, HOi)
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ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi. Affiliated to Anna University. Chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHETTYPALAYAM. PANRUTI _ 607 006.

DEPARTMENT OF ELECTRONICS AND COMMUNICATION ENGINEERING

CIRCULAR

(2020-2021)

CIR.No. : SACETiECE/CIR/ 06 Date:16.12.2020

v It is to be informed that the department meeting will be held on 16.12.2020 at l:15 PM. All staff

members are requested to assemble in the ECE department on time rvithout fail.

.AGENDA

1. Regarding project.

2. R.egarding online practical exam.

3. General discussion.

4,M,.t d'7

REV.NO.OOF I LE NO. : SAC ET/EC E/ FI U0 3 5

,

EFFECTIVE DATE,. 06. I O. 201 7
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COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE. New Delhi. Affiliated to Anna Univer.sity. Chennai)

(An ISO 9001 :2015 Cemifred Institution)

ST. ANNE'S

ANGUCHETTYPALA YAM, PANRUTI - 607 006

DEPARTMI'NT ME,ETING MTNUTES
Venue ECE DBPT Date 16.12.2020
Members Present: M/s. I . Mrs.D. Urnamahesrv-ari9 ASP 4. Mr.V.Venkatesan AP T.Mr.S.DLrraira.j AP n

2. Mr.S.Balabasl<er [p'. ASP 5. Mr.B.Arunl(uffrar'- AP 8. Mrs. Mari, Amala .lentti APN

department presents Christmas friend read & departrnent cultr.rral events
handed over to

6.Ms.M,sahini AP

Ilcsponsihility llcmarks

NP

Christmas celebration rvill be held on 23 Decernber, in our college our

Points Disctrssed & Decisions tal<en

Nlembers Absent

S.No.

: Nil
3.Mr.ll.Radha I(rishnarr

Target
Date

S. Balabaslcer
D.Untamaheswtri &
tl. Radhakrishnan

2 University practical examination for arrear student rvill be conducted on
18.122020 -
23.12.2020

J Zeroth review will be conducted for final vear students on 07.01.2021

Staff membqrs

Sta{f rnernbr:rs

4. For 2"d & 3'd year next week no revision online class

Prepared By Mr.V.Venkatesan, AP V\/^^[z,fh*-. .. r.
Approved By Dr,Sr.Anita, HOD

l(t.12.2020

Pz\GE lrlO:l/l

2o7-

7-O
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ST. ANNE'S
COLLEGE OF ENGINEERTNG AND TECHNOLOGY

(Approved by AICTE, New Dellri. Aff'iliateci to Anna University. Chennai)
(An ISO 9001:20 l5 Certified Lrstitution)

ANCUCHETTYPALAYAM. PANRUTI 607 006.

DEPARTMENT OF ELECTRONICS AND COMMUNICATION ENGINEERING

CIRCULAR

(2020-2021)

CIR.No. : SACET/ECE/CIR/ 0+ Date:04.01.2021

It is to be informed that the department meeting will be held on 04.01.2021 at I:15 PM. All staff

rnembers are rcquested to assemble in the ECE department on time without fail.

4EINDA

l. Regarding Exam fees.

2. Regarding conference.

3. General discussion.

OD \ \
?,e4
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i 6{.'l COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE, New Delhi. Afliliated to Anna University, Chennai)

(An ISO 9001 :201 5 Certilied Institution)

ST. ANNE'S

ANGUCHETTYPALAY PANRUTI - 607 006.

DEPARTN,IENT MBETING MINUTES
Venue ECE DEPT Date 04.01.2021
Members Present: M/s. 1. Mrs.D.Umamaheswar ASP 4. Mr.V.Venkctesan AP 7. Mr.S AP

2. Mr.S.Balabasker ASP 5. Mr.B.Arunkumar AP Amala JenniMrs AP
3.Mr.R.Radha K AP 6.Ms.M.sahini AP

Members Absent : NIL

S.No. Points Discussed & Decisions tal(en Target
Date

Responsibility Rcmarks

Zeroth review is scheduled on 07.01.2021

2

e supervisors must insist the students to prepare for presentation that
should consists of tile, abstract,existing system drawbacks ,proposed

Th

rnethodolo ss of work.
07 .01.2021

StafT rnenrbers

Stalf members

J Pongal holidays declared from t3.01.2021 -
I 8.0 r .202 r

Staff rnernbers

4 Final year students should pay second tenn fees after pongal holidays Staff mernbers

5
plan and log book should be completed and submitted as per

schedule for the final
Lesson Final year staff

rnembers.

6. International conference is scheduled on 05.03.2021

7 Last date for paper submission in international conference is 20.02.2021 StalT rnembels

8
Second and third year class incharge should insist the students to pay
second term colle fees at the earliest. Staff melnbers

PAGE NO:l/2
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ST. AI{NE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE" New Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHETTYPALAYAM. PANRUTI _ 607 006.

DEPARTMENT OF ELECTRONICS AND CO1VIMUNICATION ENGINEERING

CIRCULAR

(2020-2021)

CI R.No. : SACET/ECE/CIR/9q Date:05.02.2021

It is to be infbrmed that the department meeting will be held on 08.02.2021 at 12:30 PM. All stafF

nrcmLrers are requested to assemble in the ECE department on time without fail.

,.\(;ENDA

l. Machine leaming workshop .

2. General discussion.

v

wmd
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ST. ANNE'S

S.No.

C]OLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE, New Delhi. Affiliated to Anna University, (-'hennai)

(An ISO 9001:2015 Certified lnstitution)
ANGUCHT]'TTYPALAY PANRUTI - 607 006

DEPARTMEN'T MEETING MINUTES
08.02.2021

PA(lF. NO:li I

2

5

.-)

4

Venue ECE DEPT Date
AP 7. Mr.S.Durairai V API . Mrs.D.Urnamaheswarifl 'ASP 4. Mr.V.Venketesann , ^y'

Staff member request to prepare paper for conference and publish paper in

Members Present: M/s.

6.Ms.M.sah
Memhers Absent

Points f)iscussed & Decisions taken

All staff nrember come to college before 9.lOam and every month have
two ssron.

Machine learning workshop will be conduct on

AP
NIL
3.Mr.R.Radha Krishnan

ournal

Class incharge and subject handling staff are asked to insistthe students to

For staff petrol allowances will be given by management and requested to

8.lylrs. Amala Jenni2. Mr.S.Balabasker 5. Mr.B.Arunkum

Resrponsibility

St.lff members

Srafl'members

Staff members

SrafT rnembers

APASP

Remarks

AP
AP

achieve admission in our colle

Target
Date

25.02.202r -
26.02.2021

Mr.V.Venkatesan.AP V-v*yg=,Prepared by

[t)tkApproved by Dr.Sr.Arrita.HOD

08.a2.2021

FILE NO.'SA('ET t( l, F-lL,'035 REl',.,\',O.00 EFFE('7 I t'L DATE: 06. I 0.20 I 7
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ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHETTYPALAYAM, PANRUTI _ 607 006.

DEPARTMENT OF ELECTRONICS AND COMMUNICATION ENGINEERING

CIRCULAR

(2020-2021)

( llR.No. : SACET/ECE/CIR/ lli Datezl6.02.2A2l

L .. lt is to be informed that the department meeting will be held on 17.02.2021 at 12:30 PM. All staffv
members are requested to assemble in the ECE department on time without fail.

AGENDA

l. Regarding lab.

2. General discussion.

HO
7*)

Fl LE N O. : SAC E7/ EC E/F I L/03 S REV.NO OA EFFECTIVE DATE: 06. I 0. 20t 7

ts{ ir
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)

ANGUC]HE'I-TYPALAY PANRUTI _ 607 006

DEPARTMENT MEETING MINUTES

Members Absent Mr.R.Radha Krishnan

Points Discussed & Decisions taken

Current semester lab will conducted for ten davs for second and third vear .

Confercnce Paper submission for final year date will extend upto22"d
Feb.

Cllasses will be started 9. l5am and end at 4.20pm.

Lab handling staff must check the lab requirements for conducting lab.

PAGE NO:l/2

ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi. Affiliated to Anna Universirl,'. Clrennai)
(An ISO 9001:2015 Certified Institution)

17.02.2021
7. i"'lrs. Amala Jenni

AP

Iiesponsibility

Siaff members

Students

Slalf members

Staff members

Staff members

)

Venue ECE DEPT n Date
Members Present: IVI/s. I . Mrs.D. Urnamaheswarid /ASP 4. Mr.B.Arunkumar AP API

2. Mr.S.Balabasker ASP 5. Ms.M.sahini AP AP
3.Mr.V.Venkatesan \J AP

S.No.

6. Mr.S

Target
Date

Remarks

I

2

J

4

5

6.

Staff is requested to prepare notes and Multiple choice questions for next

Class incharge are requested to insist the student to pay college and hostel
fees.

semester

7 For students holiday and working day for staff on 20.02.2021

8
Staff members are requested to collect address from school to admit the
students in our college.

F I L E NO..,SAC ET' E(- E / F I L O 3 5 REI'. i ( ).00 EF FE( t !L E D,4TE: 06.10.2017
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ST. ANNE'S

v

\,

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE, New Delhi. Affiliated to Anna University, Chennai)

(An ISO 9001:2015 Certified Institution)
ANGUCHETTYPALAYAM, PANRUTI _ 607 006.

DEPARTMENT OF ELECTRONICS AND COMMUNICATION ENGINEERING

CIRCULAR

(2020-2021)

{ ll R.No. : SACET/ECE/CIR/15 Date:23.02.2021

It is to be infbrmed that the department meeting will be held on 24.02.2021 at l2:30 PM. All start

members are requested to assemble in the ECE department on time without fail.

AGENDA

I. Regarding project.

2. Regarding conference.

3. General discussion.

HoD e3

F I L E N O. : SAC ET/ EC E/ Ft L/03 5 REV.NO.00 EP-F'ECTII/E DATE: 06. 10. 2017
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ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi. Affiliated to Anna University. Chennai)
(An ISO 9001 :201 5 Certified lnstitution)

ANGUCHETTYPALAYAM. PANRUTI _ 607 006.

DEPARTMENT OF ELECTRONICS AND COMMUNICATION ENGINl'.1'.Ri'rt .

CIRCI]LAR

(2020-2021)

('lR.Ntr. : SACETiE CE/ClRl ?rg Date:22.03.2021

V It is to be informed that the department meeting will be held on 23.03.2021 at l:15 PM. All stal't'

nrcnrbers are requested to assemble in the ECE department on time without fail.

A(JF,NI)A

l. Regardingadmission.

2. Regarding placement training.

3. General discussion.

\7

a 24

lrti:
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ST. ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, Ner.r, Delhi. Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)

ANCUCHETTYPALAYAM, PANRUTI - 607 006.

DEPARTMENT OF ELECTRONICS AND COMMUNICATION ENGINEERING

CIRCULAR

(2020-2021)

CIR.No. : SACET/ECE/CIR/ l,!+ Date:22.02.2021

It is to be informed that the department meeting will be held on 23.02.2021 at 12:30 PM. All staff

t:tembers are requested to assemble in the ECE department on time without fail.

AG

1. Regarding CIA exam.

2. Ceneral discussion.

)
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sJ, ST. ANN{E'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE, New Delhi. Affiliated to Anna University. Chennai)
(An ISO 9001:2015 Certified Institution)

i\NGUCHETTYPALAYAM, PANRUTI 607 006.

I) t'PA I{TMENT OF ELECTRONICS AND CON{M UNICATION ENG INE ERI NG

CIRCT]LAR

(2020-2021)

CI R.No. : SACETIE CEICIW b5 Date: I 4.03.2011

It is to be informed that the department meeting will be held on 15.03.2021 at l:15 PM. All stal'l'

members are requested to assemble in the ECE department on time without fail.

AC t-N DA

l. Regardingadmission.

.1. Rc:carding placement training

-1. ( icneral discussion.
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ST.ANNE'S
,

I

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AIC'I-E New Deihi. Attiliated to Anna Universitr. L hennai)

(An ISO 9001 :2015 Certified Institution)
ANGUCHETTYPLAYAM. PANRUTI - 607 106.

DEPARTMENT OF ME(]HANICAL ENGINEERING

CIRCULAR
(201e-2020)

\-, CIR. No.: SACET/ME/CIR/ ll Date: 13.08.2020

It is to be infbrmed that the Department meeting will be held on 14.08.2020 a1 10.00

AM. All the staff members are requested to assemble in the Department of Mechanical 1lntc

w-ithout fail.

Agenda:

1 . Online.class conducting
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE Nerv Delhi, Affiliated to Anna University. Chennai)
(An ISO 9001:2015 Certified Institution)

ANCUCHET'TYPLAYAM. PANRUTI - 607 I06.

DEPARTMENT OF MECHANICAL ENGINEERING

CIRCULAR
(20re-2420)

CtR. N o.: SACET/ME|UINTz- Date: 08.09.2020

It is to be intbrmed that thc Departnrent meeting will be held on 10.09.2020 at I 1 .()0

AM. All the staff members are requested to assemble in the Department of Mechanical on limc

ivithout fail.

Agenda:

l. Online exam for Final year Students

2. Pro.iect Viva -Voce
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLO(;Y

(Approved by AICTE New Delhi. Affiliated to Anna University, C'hennai)
(An ISO 9001 :2015 Certified Institution)

ANGUCHE'ITYPLAYAM. PANRUTI _ 607 I06.

DEPARTMENT O}' MECHANICAL ENGINEERING

CIRCULAR
(201e-2020)

CIR. No.: SACET/ME/CIR/9 Date: 15.09.2020

lt is to be informed that the Department meeting will be held on 16.09.2020 at 02.(X)

PM. All the staff members are requested to assemble in the Department of Mechanical on tinrc

without tail.

Agenda:

l. Online class conducting

PvA/
\P

HOt)

F I LE NO. SAC ET/ A4 E/FI L/03 5 REy.NO.00 EF'FEC7'll,'E D,lTE: 06 . t (). :0 I =

:*{

http://cbs.wondershare.com/go.php?pid=5261&m=db


X
E

-\ 
),

A
>

,
V

P

z'" 
3

F
ti 

()
r,.1 

^N
V

 
c E

b
E

lf.c\o
LsE

 
I

a 5 z\
z:r=
<

i:2
ra U

q<
Y

 =
'.=

 c-
Z

.:b_
=

!E
U

>
*ac,4
td )=

 
>

E
I'=

 X
 <

Z
T

r:=
r: 

- 
o )'

v 
B

oF
7. 

tt r:4
'',a Z

 i, u
Irl-I

-- 
L\--]

cgS
i

tih 
k

r!;
JOA

h
Y

=
\J4

a-\F
i

ztzZ
-4

-a

at!Fz=2.a--l.l2-Iz=2.-tr'

t\N

q)
C.4,

qJo2

a
E

]

6tt\

FJazali

U
)

9<()
-c6EFacoo7)
Eat)

atr0)
-oE()

(!q-.i

U
)

c0.Jo.6an

cntrC
.)

-oEoe!F*(€v)50oOFa

V
)

tr()
-oE(.)

(!q-.i
(sc/)

oo(BOc.)

F)a

IJF
r'C
B

atro-oEC
)

t-tt)

(Lr

-vaaL:

Z
,

CL:

\I
s\t<

zil2,r;

-'jzr-

-a.z.!:

#

q,)

t-L:

Z
.

.^.
v

c)

r-l

=Z
.c)

-ii 
!-l

-

I
I

4)LIti

qJ

7.bI
c>

{

.F
a

a\-
zHFazaU€aaf(.,
aa3z

cot-()Oo.oe-a-) *
aJ=

a-()e
aQ

)
aaC

E
 =

'
za". 

c)
c 

oI)

Lr
q(tr(.)

q)
.o(gEtr}I

-)aot
.=

()
trE
<

!

d- 
u)

-0)

o>9.9
()nr

()>

E
l 

U
)

()qi
96<. 

u)

aoNN)(r)

O
q)

-=5ot
a=toaO6.o
bo5
oo

o

=
aioa=ch^

E
5

6)a
:l 

G
)

JA

al)

'o:<o()o!q)
-othaC

)
aaC

S

oo

aOtaC
)

ooboO!aoqt)

chtrC
g

oa

(c{n50
ttrqt-iJ

65tr,

$s(c!aL;

c.i \\
h-:a(h

(hil..i

atIoo

=
C

E

o1)

EaVz+

aF
T

2q)aILraLoq)

z
za

N
.+

ta)

l-dV

http://cbs.wondershare.com/go.php?pid=5261&m=db


ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE New Delhi, Affiliated to Anna Universitv. Chennai)
(An ISO 9001:2015 Certified lnstitution)

ANGUCHET'|YPLAYAM. PANRUTI - 607 I 06.

DEPARTMENT OF MECHANICAL ENGINEERING

CIRCULAR
(201e-2020)

\-,, CIR. No.: SACET/ME|CIR{ lT Date: 05.10.2020

It is to be infbrmed that the Department meeting will be held on 05.10.2020 at 02.00

PM. All the staff members are requested to assemble in the Department of Mechanical on time

without fail.

Agenda:

1. Online class conducting
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE New Delhi, Affiliated to Anna University. Chennai)
(An ISO 9001 :2015 Certified Institution)

ANGUCHETTYPLAYAM. PANRUTI - 607 106.

D EPART YI ENT OF M E C iiEN i CE L E i{G i i..'I E E R.i i.{ (;

CIRCULAR
(20le-2020)

\-, CIR. No.: SACET/MElClWt9 Date:27.10.2020

It is to be informed that the Department meeting will be held on 27.10.2024 at 02.00

PM. All the staff members are requested to assemble in the Department of Mechanical on time

without fail.

Agenda:

1 rrl-n :^ /t^^,,1^ l^-*-r. rvl\-v lll \J\J\.rtsru l\r1rllJ
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F I LE N O. SAC ET/ M E/ F I L/O 3 5 REY'.NO, O0 EFFECTIVE DAT-E: 06 . 10. 20 I 7
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE New Delhi, Affiriated ro Anna University. Crhennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHETI'YPLAYAM, PANRUTI - 607 106.

DEPARTMENT OF MECHANICAL ENGINEERING

CIRCULAR
(20i9-2$2tr)

CIR. No.: SACET/ME/CIR/ t6 Date: 11.11.2020

It is to be informed that the Department meeting will be held on 12.11.2020 al 02.t)0
PM' All the staff members are recluested to assemble in the Department of Mechanical on time
without fail.

Agenda:

l Revision Schedule

2. Log book completion

ilr
c,
\q/r
."P"I

V

F I LE NO. SAC ET/ ME/FI L/03 5 REL/.NO.00 EFFECTII/E DAT'E: 06 . t0. 20 t7

W*#l
t 15{w
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE New Delhi. Affiliared to Anna University, Chennai)
(An ISO 9001 :2015 Certified Institution)

ANCUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT OF MECHANICAL AND ENGINEERING

CIRCULAR
(2tti9-2020)

CIR. No.: SACET/SIE/CIR/ l7 Date: 07.12.20211

It is to be informed that the Department meeting will be held on 08.12.2020 aI 02.00

PM- All the staff members are requested to assemble in the Department of Mechanical on time

without fail.

Agenda:

l. Final year Lab timings and schedule

2. 'l'imetable for 8th semester

Pafi*'
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V
w

v4
+{ HOt)

F I L E N O. SAC ET/ ME/ FI L/03 5 REY.NO. OO EFFEL'TIt'E DA-\E: 06 . I 0. 20 I 7
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SI].ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE Nerv Delhi, Affiliated to Anna University. Chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCTIETI'YPLAYAM, PANRUTI - 607 I06.

DEPARTMENT MEETING MINUTES
08.12.2020DatreVenue : CAD lab

APProf.&
HOD

5. Mr. P.Murugan
Members Present:

1 . Dtr.D.Ommurugadhasan

\.* APASP 6. Mr. T.Elangovsn- {2. IvIr. Saravanan b4- ,z
APAP 7.Mr.lR.. Jaya Kumar3. Nlr.R.Sasikumar
APASPg\ Mr.M.Sivamanikandan4. I\1r.K.Shanmugha Elango rl

Members Absent

}TEMARKSTARGET
DATE

S.NO. POINTS DISCUSSED & DECISIONS TAKEN

07112 2020 tc'
1211212020

Final ye,ar lab handling staff members

RESPONSIBTLI'tY

1

Lab has to be conducted for final l,ssl students by
following the timings strictly ie. 9:30 to 12:30 pm
and 1 :15pm to 4:00 pm

07112 2020 to
12t1212020

Final ye,ar lab handling staff members2
Attendance has to be ptrt in log book and master
attendance

All subject handling staff members1411212020J
Next semester (8th Sern) classes may start next
week

Time Table incharge4
Time riUte has to be prepared for final year (8tn

sem) including net lab. Library, seminar, project,
code practicing hours

Counsetlors5
Students who are all abrsent for lab details has to be

updated daily

Prepared by' Mr.R.Sasikumar.AP
HOt)Dr.D.O.mmApprol'etl b,v-

f)ate
Page No.
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'J.iaI ST.AT{NE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AlcrE New Delhi, Affiliated to Anna University, chennai)
(An ISO 9001 :201 5 Certified tnstiturion)

ANCUCHETTYPLAYAM, PANRUTI - 607 I06.

DEPARTMENT OF MECHANTCAL AND ENGINEERING

CIRCULAR
(20Le-2020)

CIR. No.: SACETTME/CI R/19 Date: 119.12.2020

It is to be informed that the Department meeting will be held on 10.12.2020 at 10.40

AM. All the staff members are requested to assemble in the CAD Lab on time without fail.

Agenda:

l. Regarding Intemational Conference

2. Admission work,

I,NSd-
Hc)t)

&r
5-
b4
. Ns-\v

Vv

FI LE NO. SAC ETiME/FI UO35 REt',.NO.00 EFFECTII/E DAT'E: 06 .tA. 20t7
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE New Delhi. Afiiiiated to Anna Univcrsiry. Chennai)
(An ISO 9001 :201 5 Certilled Institurion)

ANGUCHETT'YPLAYAM.PANRUTI 607 I06.

DEPARTMENT OF M ECHANICAL F,NGINEERTN(;

CIRCTJLAR
\zvLU-zvAl t

\_/ ClR. No.: SAC'ET/ME/CIR/Dl Date: 0{.0I .2(12 I

It is to be informed that the Departmenr meeting will be held on 04.01.2021 at 02.00

PM. All the staff members are requested to assemble in the Department of Mechanical on time

without fail.

Agenda:

l. Fees collection

2. zeroth review

H

w

Ys.

FILE No. SACET/ME/FIL/03 5 REl ..\( ). t)0 EFFECTI''F, T,IATE.' 06 IO- :O I-

rry
.::l-..rfr'
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ST.ANNE'S
COLLEGE OF ENG,INEERING AND TECHNOLOGY

(Approved by AICT'l; New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certifled Institution)

ANGUCHETT.I,PLAYAM PANRUTI -607 106

DEPARTMIiNT NIEETING MINT]TES
V'enue ME Dept. Date 4.1.2021

Nlembers Present: M/s. I . Dr.D.Ommurugadhasan Prof.&
HOD

5. Mr. P.Murugan AI)

2. Mr. Saravanan fura ASP 6. Mr. T.Elangovan
/l f/ AP

3. Mr.R.Sasikumar W AP 7.Mr.R. Java Kumar AP

4. Mr.K.Shanmuqha Elango ASP\9l l.Ur.U. Sivamanili andan $r- AP

Ivlembers Absent

sr.No. POINTS DISC]USSED .9 DECISIONS TAKEN TARGET DATE RESPONSI T}I I,ITY IIIiMARKS

I
January 07, zeroth review the time te.ble should be
display in notice board.

Clouncellors and HOI)

2
Project must be completed before March 2021 first
week. All latr handling staff members and HOD

3
The students must be instructed to pay 2n term fees
before Pongal.

All latr handling staff members and HOD

4
The letter must be send to long absent and low
attendance students

Class incharge

Prepared bv Mr.R.llasikumar.AP
Approved bv l)r.D.Omm IIOI)
Datc
Page No.

4.1 .2021

IqPI1

j_ 1fi
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!iJ.ll ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICI-E Nov Delhi, Affiliated to Anna Universitl'- Chcnnai)
(An ISO 9001:2015 Certified Institution)

ANGUCHET'I'YPI,AYAM. PANRI.J-I'I _ 607 I06.

DEPARTMENT OF MECHANICAL ENGINEERING

r-IDT't TI A I)l.-ll\L u Lnl\
(2020-2021)

CIR. No.: SACET/ME|CIR4oL Date: I 1.01.2021

It is to be informed that the Department meeting will be held on 11.01.2021 at ll.l0

PM. All the staff members are requested to assemble in the Department of Meclranical on tinte

without fail.

Agenda:

l. Online university examination

2. Anna university inspection

,,ffi(er
Ht)t)6

Yv
l:ll I: t\l/) g,l/'[iT,/i,lk-/till /n?t REI/ !\!O. 00 EFFECT'!VE D.4'!'!-: 05 . ! 0. 20

:gl
]0t

A,/
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ST.ANNE'S
COLLEGE OF' ENGI]\EERING AND TECHNOLOGY

(Approved by AICTE Neu Delhi, Atilliated to Anna LJniversity. Chennai)
(An ISO 9001:2015 Certified Institution)

AN(]UCI'IETTYPLAYAM. PANRIII'I 607 I06.

DEPART MENT MEETING MINUTES
Venue : ME Dept. Date ll.t.202l
Members Present: M/s. I . Dr.D.Ommurugadhasan Prof.&

HOD
5. Mr. P.N'lurugan AP

2. Mr. Saravanan W,. ASP 6. Mr. T.Elangovary/ \

€
AP

3. Mr.R.Sasikumar U--' AP 7.Mr.R. Jaya Kumar ,AP

4. Mr'.K.Shanmugha Elaneo g /sP 8.Mr. M. Sl ivaman ikandan 1* AP

S.NO. POINTS DISCUSSED & DECISIONS TAKEN TARGET DATE RESPONSIBILIT\' REMARKS

I

Online university examirration email id, mobile
number must be updated in COE web portal for all
registered students

Councellors

2
For online examination student must use mobile or
laptop with camera, mic and high speed network. All lab handling staff rnernbers and HOD

J
For Anna university inspection staff profile rnust be
verified by all the staff on or before 12.1.21

All staff

4.
Newly appointed staff bring two passport size
photogtaph and soft cop\/ of UG & PG certificates

Prepared bv Mr.R.Sasikurnar.AP
Apprcrved by *te$
Date
Page lt{o.

Dr.D.Ommu hasan. tlOD
ll.l.202t
vt

Members Absent :
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE Ner.r Delhi. Afflliated to Anna Universitl'' Chcnnai)

(An IS0 9001:2015 Certifled lnstitution)
ANGUCIIIT'|]'YPLAYAM. PANRUI.l - 607 106'

^-H

DEPARTMENT OF MECHANICAL ENGINEERING

CIRCULAR
(2020-2021)

ClR. No.: SACET/MEICIR/ ot Date: 25.01.2021

Ir is to be informed that the Department meeting will be held on 25.01-2021 at 02.00

pM. All the staff members are requested to assemble in the Department of Mechanical on time

without tail.

A-genda:

l. Online Exam Procedure

2. ISO Work

P-
C.
\*,-\

+il
YV

&,qru($,l
HOb

F I L I:- N O. SA (' I':7' / M F/' F I Li0 3 5 REt'.,\O.00 EFFECTII/E l)l'l'f.: 06 . I 0. 20 I 7
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ST.T{NNE'S
COLLEGE OF ENGII\IEERING AND TECHNOLOGY

(Approvcd b1 Al(''l'li Nerv Delhi. Afllliated to Anna University. Chennai)
(An ISO 900 I :201 5 Certifled Institution )

NN( it I('I II]I"f YP]-AY PAt\lRt ITI - 607 106.

DI|PARTM ENT ME ETING MINUTES
Venue : ME Dept. Date 25.r.2021

Members Present: M/s. I . Dr. D.Ornmuru.gadhasan Prof.&
HOD

5. Mr. P.Murugan AP

2. Mr. Saravanan b4,. ASP 6. Mr. T.Elangovan AP

3. Mr.R.Sasikumar 0Z AP 7.Mr.M. Sivamanika nd'an 
@ AP

4. Mr.K. Shanmugha Elang\l Asp
Members Absent : Mr.R.Jayakumar

S.NO. POINTS DISCTJSSED .& DECISIIONS TAKEN TARGET DATE RESPONSIBILITY REMARKS

I
Online exam procedure nLanual must be explain to
the students. Class incharge

2 All staff rnembers and HOD

3 ISO work rnust be completed

Department activities will be plannecl in staff
meeting it will submitted with in two days

All staff rnembers and HOD

4. All staff rnembers and HOD

Funding project proposal rvill be planned All staff rnembers and HOD

Prepared bl'
Approvcd bv '{**L
Date
Page No.

5

r*rl

25.1 .202t
IIOD

Faculty work completed list will be submitted on
Thursday.

Mr.R.Sasikumar.AP

Ut
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE New Delhi, Affiliated to Anna University. Chennai)
(An ISO 9001 :201-5 Certified Institution)

ANGUCHETTYPLAYAM. PANRUTI - 607 I06.

DEPARTMENT OF MECHANICAL ENGINEERING

CIRCULAR
(2020-2021)

CIR. No.: SACET/ME/CIR/af Date: 01.02.2021

It is to be informed that the Department meeting will be held on 0l .02.2021 at 02.00

PM. All the staff members are requested to assemble in the Department of Mechanical on time

without fail.

Agenda:

1. Admission work

2. On line Examination

P./
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Y
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HOT)

FI L E N O. SAC ETi ME/F I L/03 5 REI,"NO. OO Et FECTIVE DATE: 06.I0. 20t7
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE New Delhi, Affiliated to Anna University. Chennai)
(An ISO 9001 :2015 Ce*ified Institution)

ANGUCHETTYPLAYAM, PANRUTI - 607 I06.

DEPARTMENT OF MECHANICAL ENGINEERING

CIRCULAR
(2020-2021)

ClR. No.: SACET/ME/CIW s{ Date: 08.02.2021

It is to be infonned that the Department meeting u'ill be held on 08.02.2021 at 01.00

PM. All the staff members are requested to assemble in the Department of Mechanical on timc

without fail.

Agenda:

l. Online class

2. Alumini meet
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT OF MECHaNICaL ENGINF.ER.II\G

CIRCULAR
(2020-2021)

CIR. No.: SACET/ME/CIR/ob Date: 16.02.2021

It is to be intbrnted that the Department meeting will be held on 16.02.2021 at 02.(Xi

PM. All the staff members are requested to assemble in the Department of Mechanical on tinte

without fail.

Agenda:

1. Fees collcction

2. Students trained by MCQ

w
b/

V
V

&rdmc
H(yt)

\

F I I,E N O. S,4C ET/ M E/ F I L/03 5 REY.NO. OO EFFECTIVE DATE: 06.10. l0l7
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE New Delhi, Affiliated to Anna University. Chennai)
(An ISO 900 I :201 5 Certified Institution)

ANGUCHETTYPLAYAM. PANRUTI - 607 I06.

DEPARTMENT OF MECHANICAL ENGINEERING

CIRCULAR
(2020-2021)

CIR. No.: SACET/ME/CIRrc7 Date: 22.02.21121

It is to be informed that the Department meeting will be held on 22.02.2021 at

PM. A-ll the -staffqlemhers are reoreqted to assemble in the Department of Meclranical

without fail.

Agenda:

l. Final year students report entry

2. ISO file
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE New Delhi, Affiliated to Anna University, Chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHITT'IYPLAYAM, PANRUTI -- 607 106.

DEPARTMENT OF MECHANICAL ENGINEERING

CIRCULAR
(2020-202t\

'\-/ CIR. No.: SACET/MEICLRI ?8 Date: 26.02.21121

It is to be infomred that the Department meeting will be held on 26.02.2021 at 01.(X)

PM. All the staff members are requested to assemble in the Department of Mechanical on timc

without fail.

Agenda:

1. Lab completion
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE New Delhi, Aflliated to Anna University. Chennai)
(An ISO 900 I :201 5 Certified Institution)

ANGUCHETTYPLAYAM, PANRUTI _ 607 I06.

DEPARTMENT OF MECHANICAL ENGINEERTNG

CIRCULAR
(2020-2021)

CIR. No.: SACET/ME/CIR/ol Date: 01.03.2021

It is to be informed that the Department meeting will be held on 0l .03.2021 at 02.00

PM. All the staff members are requested to assemble in the Department of Mechanical on time

without fail.

Agenda:

l. Tuition Fees
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE New Delhi, Affiliated to Anna University. Chennai)
(An ISO 9001:2015 Certified Institution)

ANGUCHETTYPLAYAM. PANRU I _ 607 I06.

DEPARTMENT OF MECHANICAL ENGINEERING

CIRCULAR
(2020-2AZl')

CIR. No.: SACET/ME/CIR/1o Date: 15.03.2021

It is to be informed that the Department meeting will be held on 15.03.2021 at 02.00

PM. All the staffmembers are requested to assemble in the Department of Mechanical on time

without fail.

Agenda:

L Placement program

2. Project proposal.
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ST.ANI\E'S

J

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE New Delhi. Affiliated ro Anna University. Chennai)

(An ISO 9001:2015 Certified Institution)
ANGUCHETTYPLAYAM, PANRUTI - 607 106.

DEPARTMENT OF MECHANICAL ENGINEERING

CIRCULAR
(2020-2021\

CIR. No.: SACET/ME/CIR/ lt Date: 22.03.2021

It is to be informed that the Department meeting will be held on22.03.2021 at 02.00

PM. All fhe staff members are requested to assemble in the Department of Mechanical on time

without tail.

Agenda:

l. Online class

2. Project Report.
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Appror ed b1 AICTE r.-or l)elhi. Alliliated to Anna I lnir ersit). (]hcnnai )

(An ISO 9001:2015 Ccrtilied Institution)
ANlnt tr-H[r-t tvl)l avAl\,.1 pANll?lltl.-6()7 loA

DEPARTMENT OF MECHANICAL ENGINEERING

CIRCULAR
(2020-2021)

CIR. No.: SACET/MEICIR./ 19- Date: 29.03.2021

It is to be informed that the Department meeting will be held on 29.03.2021 at 02.00

PM. All the staff members are requested to assemble in the Department of Mechanical on time

without fail.

Agenda:

l. Fees due fbr final year

1 D.ni-n+ DannrfL. r r vJewL r\vHvr L.

&"/C/
u/l
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approved by AICTE Ncw Delhi. Afiliared to Anna Univcrsity. Chennai)
(An ISO 9001 :20 | 5 Certified Institution)

ANGUCHL'|'IYPLAYAM. PANRUTI - 607 106.

DEPARTMENT OF MI'CHANICAL ENGINEN,RIN(;

CIR. No.: SACET/ME/CIR/,3

CIRCTILAR
(2020-2021')

Date:5.0{.2021

11 is to be informed that the Department meetins will be held on 5.04.2021 at 02 PM.

All the stalf lnembers are requested to assemble in the Department of Mechanical on tinrt

rvithout lail.

Agenda:

1 . Online class

2. Project Report.
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ST.ANNE'S
COLLEGE OF ENGINEERING AND TECIINOLOG'T

(Approved by AI(JTE New Delhi, Affiliated to Anna University. Chenrrai)
(An ISO 9001:2015 Certified Institution)

ANGIJCHETTYPLAYAM. PANRUTI _ 607 I06.

DIEPART]VI ENT MEETING M INTITES
Venue : ME Date .s.4.2021

Members Present: IvI/s. I . Dr.D.Ommurugadhasan ['rof.&
HOD

(r. Mr. T.Elangovan ,,\P

2. Mr. Saravanan v--U/ IrSP l'.Mr.M. Sivamanikandan /*k -r\P

3. Mr.K.Shanmugha Elango y!1 /Kp [i. Mr.R.Jayakumar r\P

4. Mr. P.Murugan V ASP !r. Mr.R.Sasikumar A/- r\P

Members Absent I

S.NO. POII{TS DISCUSSED & DECISIONS TAKENT TARGET
DATE

RESI'ONSIBILITY ITEMARKS

I
Faculties to be completed on or before 13.4.21 Final yr:ar
attendance entry( period from l7.3.21 to April 12.4.21)

Class incharge

2 Final year ICIA-III Exam corlmence on April 7 and 8 All staff members and HOD

J
To collect.Exam fees and Recent photo copy for all Final
year students

All staff members and HOD

4
For II and .tII year CIA-I Marks and Assignment to be
entered on 5.4.21

All staff members and HOD

5 To conduct. Alumini meet Cell fbr department wise All staff members and HOD

6
All facultie:s are sent )!otes, MCQ and Assignment through
Google Class room

All staff members and HOD

7
Class Advisor and counseller advice to the Students atternd

the all online classes.
All staff members and HOD

Prepared by Mr.R.Sasikumar..A,P
Alpproved by Dr.D.Ommu asan" IIOD
l)*rte 5.4.2011
Page No. 1 1
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ST.AI\NE'S
COLLEGE OF ENGINEERING AND TECHNOLOGY

(Approrcd b1 AICITE Neu Delhi, AIIliated to Arlna IJniversitl-. Chennai;
( An ISO 900 1 :2015 Certil'icd lnstitutiorr )

ANGIJCHI]'I IYI'I,AYAM. PNNRTJ I I ,607 I(}6.

DEPARTMENT OF NTECHANICAL ENGINEERING

CIRCULAR
(2020-2021)

CIR. No.: SACETiME/CIR/ lf Date:12.04"2027

It is to be inlbrmed that the Department meeting rvill be held on 12.04.2021 at 02

PM. All the staff members are reouesteel to assemhle in the Denartment of Mechanical on ti

u'ithout t-ail.

Agenda:

l. Report errtry'

2. Re adrnission students.
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((

ST.ANNE'S
COLLEGE OF ENGINEERING AND TE(SHNOLOGY

(Approved by AICTE New Delhi. Afllliated to Anna Universitl'. Chennai)
(An ISO 9001:2015 Certitied Institution)

ANGUCHE'I]'YPT,AYAM. PANRL]TI - 607 I06.

DEPARTMENT MEETING MINUTES
Venue : ME Date t2 I

Members Present: M/s, I . Dr.D.Ornmurugadhasan Prof.&
HOt)

6. Mr. T.Elangovan AP

2. Mr. Saravanan \-W ASP 7.Mr.M. Sivamanikandan iQL- AP

3. Mr.K.Shanmugha elangL*" AP 8. Mr.R.Jayakumar AP

4. Mr. P.Murugan w ASP 9. Mr.R.Sasikumar V AP

Members Absent
t

S.NO. POINTS DISCUSSED & DECISIONS AKEN TARGET
DATE

RESPONSIBILITY REN{ARKS

Re admission students are reported to Mr. Josphe sir (llass in charge

2 For report entry today is last date. All staffmembers and HOI)

April l5tn for last date for uploading CIA and Attendance for
final year.

All staff members and HOD

4 CL\-ll will be conclucted from 20tt' April to 26tl' April. All staff rnembers and [{Ol)

Prepared bv Mr.R.Sasikumar"AP
Approved bv Dr.D.Ornrn asan. HOD
l)ate
Page No.

t2.4.2021
lil

w
i **u I:. Yr' Iitfll
\&d

ll
r

tr

http://cbs.wondershare.com/go.php?pid=5261&m=db


ST.ANNE'S

a

COLLEGE OF ENGINEI'RING AND TECHNOLOGY
(Approveti by AICTE, New Delhi. Atfiiiated to Anna University. Che nnai)

(An ISO 900 I : 201 5 Ccrtified Institution)
ANGUCHETTYPALAYAM. PANRUTI - 607 106.

DEPARTMENT OF SCITINCE AND HUMANITIES

CIRCUI,AR

(2020 -2021)

CIR. No.: SA CtrT/S&TVCIR/ Date:11.11.2020

It is to inform that a department meeting will be held on l2.ll.2020 at 12.40 p.m in

the Department. All the faculty members are requested to attend the meeting without fail.

AGENDA:

o Bridge Course Material Preparation

. Students Achievements

. Staff Achievements

o Strategies for Counselling

. Following Duties, Regulations and responsibilities during COVID 19

. CIA I present and target level

.",/tr'\ *-JV
l(' tt' 22

HOD

F I LE N O : SAC ET/S &H/ F I I/035 -0 1 REV.NO:00 EF F ECTIV E DATE : ffi . I 0.20 I 7
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ST. ANNE'S

Circular Ref. No. : SACETiS&IilCIR/

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE. New Delhi. Affiliated to Anna University, Chennai)

(An ISO 9001 : 2015 Certitied Institution)
ANGUCHETTYPALAYAM, PANRUTI - 607 I 06.

DEPARTMENT OF SCIENCE AND HUMANITIES

DEPARTMENT MEETING MINUTES

Date of Meeting | 12.12.2020

-/\ , \<+4x
PREPARED BY\

*\%
VERIFMD BY I

Venue : S&H Departnrent

L
APPROVED Bsr,u4fvl \rlw

fM

Dr. A. John Peter, Prof/Phy Mrs. S. Ramya, ASP/Chem q) Mr. N. Syed Mubarak, ASP/Mat r-r ''
Mr.C. Chakrapani, Librarian. Mrs. J. Joaquine Arokia Mary, Lect/Chem Mr. V. Prakash, AP/Maf--

Dr. A. Azhagappan, Prof/Mat Mr. D. Sampath Kumar, /Eng $ffi
Staff Nlembers Pres ent:

Mr. R. Vishwalingam, AP/l\4at

StafT Members Absent:

S

No.
Points Discussed & Decisions taken Target Date Responsihilitl' Remarks

I

HOD attend the meeting with the principal, in the meeting

important points to be discussed. The discussed points are

infbrmed to the department faculties by the HOD, Following
Duties, Regulations and responsibilities are discussed.

Incliv iclLral S tal'l's

2.

Target Analysis of CIAJI , Department events plan execution,

Strategies for University exams, Students Counselling, Class

Committee Meeting key points were discussed.

Individual Staffs

4.
Staffs are motivated to concentrate on Students achievements and

stuclents achievements
Individual Staffs

F I LE N O,. S AC ET/S &H/F IUO 3 5 -02 REV.NO.:00 EF FECTIVE DATE. 06. IO. 20 I 7
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ST.ANNtr'S
COLLEGE OF ENGINEI]RING AND TIICHNOLOGY

(App:oved by AICTE. New Delhi. Affiliated to Anna University. Chennai)
(An ISO 900 I : 2015 Certified Institution)

ANGUCHETryPALAYAM. PANRUTI _ 607 I 06.

DEPARTMENT OF SCIBNCE AND HUMANITIES

CIRCULAR

(2020 -2021)

CIR. No.: SA CET/S& IVCIR/ Date:07.03.2021

It is to inform that a depatment meeting will be held on 08.03.2021 at 12.40 p.m in

the Department. All the faculty members are requested to attend the meeting without fail.

AGENDA:

o Prepaftion of Course Materials

. Department events plan execution

. Staff Achievements

. Students Counselling

o Class Committee Meeting

. Completion of ISO Documents Reo
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ST. ANNE'S

Circular Ref. No. : SACET/S&IVCIR/

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE. New Delhi. Affiliated to Anna University, Chennai)

(An ISO 900 I : 2015 Certified Institution)
ANGUCHETTYPALAYAM, PANRUTI - 607 I 06.

DEPARTMENT OF SCIENCE AND TIUMANITIES

DEPARTMENT MEETING MINUTES

Date of Meeting : 08.03.2021

L,C- \

PREPARED BY

t-4r

Venue : S&H Department

45\ L4e
VERIFIED APP BY

'M

Dr. A. John Peter, Prof/Phy l- Mrs. S. Ramya, ASP/Chem V
Mr.C. Chakrapani, Librarian Mrs. J. Joaquine Arokia Mary, LectlChemlT

Dr. A. Azhagappan. ProfAvlat

Mr. N. Syed Mubarak,

frr.V. Prakash. AP/Mat

Mr. D. Sanrpath Kumar. lF.nsA'ffStaff Nlembers Present:

Mr. R. Vishwalingam, AP/Mat

Staff Members Absent:

S.
No.

Points Discussed & Decisions taken Target Date Responsihility Remarks

I

HOD attend the meeting with the principal, in the meeting

important points to be discussed. The discussed points are

infbrmed to the department faculties by the HOD, Following
Duties, Regulations and responsibilities are discussed.

Individual Staff.s

2.

Prepartion of Course Materials for the next semeater,Department

events plan execution,Staff Achievements, Students Counselling

during online classes,smooth conduction of Class Committee

Meeting, Completion of ISO Documents Regarding points were

discussed.

Individual Staff's
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ANCUCHETryPALAYAM, PANRUTI - 607 I06.

DEPARTMENT OF SCIENCE AND HUMANITIES

CIRCULAR

(2020 -2021)

CIR. No.: SACET/S& IVCIR/ Date:09.01.2021

It is to inform that a department meeting will be held on q.01.2021 at 12.40 p.m in

the Department. All the faculty members are requested to attend the meeting without fail.

AGENDA:

o Target Analysis of CIA-III

o Depaftment events plan execution

o Strategies for University exams

o StafT Achievements

. Students Counselling

o Class Committee Meeting

o University Exam Student Preparations Reg

-4"I
1 I

HOD
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ST. ANNE'S

Circular Ref. No. : SACET/S&IVCIR/

COLLEGE OF ENGINEERING AND TECHNOLOGY
(Approved by AICTE. New Delhi. Affiliated to Anna University. Chennai)

1An ISO 900 I : 2015 Certit'ied Institution)
ANGUCHETryPALAYAM. PANRUTI _ 607 I 06.

DEPARTMENT OF SCIENCE AND HUMANITIES

DEPARTMENT MEETING MINUTES

Date of Meeting :09.01.2021

\4- 14'I

Venue : S&H Departnrent

e_
APPR BYT 1r \''lPREPARED BY 4 l,l VERIFMD

Mr. N. Syed Mubarak, ASP/Mat ro.kDr. A. John Peter, Prof/Phy{ Mrs. S, Ramya, ASP/Chem q[ I
Mr.C. Chakrapani, Librarian(' Mrs. J. Joaquine Arokia Mary, Lect/Chernp frr. V . Prakash. nPfiUays--

Dr. A. Azhagappan, Prof/'lvlat Mr. D. Sampath Kumar, /Eng,O&r.n(L
Staff Nlembers Present:

Mr. R. Vishwalingam, AP/Mat

Staff Members Absent:

S.

No.
Points Discussed & Decisions taken Target Date Responsibility

In c-l iv iclu al S tal'1.\

Renrarks

I

HOD attend the meeting with the principal, in the meeting

important points to be discussed. The discussed points are

infbrmed to the department taculties by the HOD, Following
Duties, Regulations and responsibilities are discussed.

2.

Target Analysis of CIA-III, Department events plan execution,

Strategies for University exams, Students Counselling, Class

Committee Meeting key points were discussed.

Individual Staffs

4.
Staffs are motivated to concentrate on Students achievements and

stuclents achievements, University Exam Student Preparations.
Individual Staffs
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